TEPPUTOPUAJIBHAS U3BUPATEJIBHASA KOMUCCUSI Ne 46
PEINIEHUE
7 aBrycrta 2020 r. Ne 3-1

OO0 MHCTPYKIUH 10 1eJI0NPOU3BOACTBY
B TeppuropuajibHoii uzduparenbHoii komuccuu Ne 46

B COOTBETCTBUU c denepanbHBIMU 3aKOHaMu
«O0 OCHOBHBIX TapaHTUSIX H30UpaTeIbHBIX MpaB W IMpaBa Ha y4acTUE B
pedbepennyme rpaxaan Poccuiickoir ®enepaununy, «OO0 apXuBHOM Jele B
Poccuiickoit ®enepanun», «O TMOpsAKE PacCMOTPEHHUS OOpaIleHW TpakIaH
Poccuiickoit @eaepanuny», 3akonamu Cankrt-Ilerepoypra, 'OCTom P 7.0.8-2013
«CUBU/. Jlenonpou3BoACTBO U apXUBHOE A€N0. TEpPMUHBI U ONPEACICHUS,
['OCTowm P 7.0.97-2016 «CUBU/. YaudunmupoBaHHble CUCTEMbI TOKYMEHTAIIUU.
OpraHu3alMoOHHO-PACIOPSAAUTENbHAS JOKYMEHTAIMS» U WHBIMH HOPMAaTHUBHBIMU
akTamu, TeppuropuanbHas n3duparenpHas komuccust No 46

pemuJa:

l. YTBepAUTh MHCTPYKLUHIO MO AEJIONPOU3BOJACTBY B TepputopuanbHON
n3oupatenbHo Komuccuu No 46 COrjacHO MPUIOKEHUIO K HACTOSIIEMY
PELICHHUIO.

2. OnybOnukoBaTh HacTosllee peuieHue Ha caite TeppuTopuaibHOM
uzbuparenbHoli komuccuu Ne 46 mocie ero co3gaHus B HH(DOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTn IHTepHeT.

3. KoHTpoJib 3a UCIOJIHEHHWEM HACTOSIIETO PEUIEHUS BO3JOXKHUTh Ha
npeacenarens TeppuropualbHOl n3doupatenbHo komuccuu Ne 46 b. }O. bo6koBa

[Ipencenarens TeppuropuanbHON
u30upaTenpHoi Komuccuu Ne 46 b. 0. boOkoB

Cexpertaps TepputopuanbHO
n3ouparenbHOr Komuccun Ne 46 C. B. bansicaukoBa



YTBEPXIEHA

pemennemM TeppuropuanbHOn
n30uparenbHoil komuccuu Ne 46
ot «07» aBrycra 2020 roma Ne 3-1

MHCTPYKIHUA 11O AEJTOIIPOU3BOACTBY
B TEPPUTOPUAJIBHOU U3BUPATEJIBHOU KOMUCCHUMU Ne 46

1.1. Uuctpykuus 10O  JETONPOU3BOJCTBY B TeppuropuanbHoit
u30upatenbHoOi komuccuu Ne 46 (manee — MHCTpyKIMs) ycTaHABIMBAET MOPSIOK
paboOThI C TOKyMEHTaMH, OCHOBHBIC TpaBWja WX TMOATOTOBKA M OGOPMIICHUS B
TeppuropuanbHoit nzduparenbHoi komuccuu Ne 46 (nmanee — TeppuropuanbHas
KOMUCCHSA).

[Topsimok paGoOTBl ¢ DICKTPOHHBIMH JTOKYMEHTAMH, JTOKYMEHTAMH IIO
BEICHUI0O  KaJpOBOrO  JEJONPOU3BOJACTBA  OMNPENEIAETCS  OTIAEIbHBIMU
UHCTPYKITUSMU.

Uuctpykiust  paspabotana Ha ocHoBaHuu  DenepanbHBIX  3aKOHOB
«O0 OCHOBHBIX TapaHTHSIX W30HMpaTeIbHBIX IpaB W IIpaBa Ha ydYacTHE B
pedbepennyme rpaxnaan Poccuiickoit denpepanuu», «O0 apXUBHOM Jejle B
Poccuiickoit ®enepanun», «O TOpSIKE PaCCMOTPEHUs] OOpallleHUN TpaxkiaaH
Poccutickon denepanyumy, 3aKOHOB Canxkr-IletepOypra, [TpaBun
JIEIONIPOU3BOAICTBA B (pemepaibHBIX  OpraHax  HCIOJHUTEIBHOM  BIJIACTH,
YTBEPXKJICHHBIX TNOocTaHoBJIeHUEM [IpaButenscrBa Poccuiickoit denepanuu
or 15 wnronsa 2009 roma Ne 477, ¢ yueroM MeTONMYECKUX PEKOMEHAALMHN IIO
pa3pabOTKe WHCTPYKIIMH 10 JEJONPOU3BOACTBY B (eaepalbHbIX OpraHax
WCIIOJTHUTENLHOM BJIACTH, YTBEPXKACHHBIX MpukazoM DenepabHOro apXUBHOTO
areHTcTBa OT 23 nexadbps 2009 roma Ne 76, mOCTaHOBJIEHUM U UHBIX HOPMATHUBHBIX
aktoB I[IUK Poccun, Cankrt-IlerepOyprckoit wu30MparenbHON KOMHUCCHHU, C
ucnonb3zoBanueM ['OCTa P 7.0.8-2013 «CUBU /. [lenonpou3BoaCTBO U apXUBHOE
neno. Tepmmasr wu  ompenencHus», I['OCTa P 7.0.97-2016 «CHUBUU.
YHudunupoBaHHbIE CHUCTEMBI JIOKYMEHTAIIUH. OpraHuzaimoHHoO-

pacnopAanTCIIbHAA JOKYMCHTALUA.
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PaGota ¢ pokymeHTamu, comepKamuMu WHGOPMAIMIO OTPAHUYECHHOTO
pacrpoCTpaHEHHUs, OCYIIECTBISIETCSI B COOTBETCTBUM C IOCTAHOBJIECHUEM
[IpaButensctBa Poccuiickoit ®denepanum ot 3 HosOps 1994 roma Ne 1233
«O06 yrBepxaeHun [lomoxeHuss o TOpsiAKe OOpameHus: €O CIyKeOHOM
uHpopMaIuelt OTrpaHUYEHHOTO pPACIPOCTPAHEHHS B (elepalbHBIX OpraHax
WCIIOJTHUTEILHOM BIIACTH, YIIOJTHOMOYEHHOM OpraHe YIPaBIICHUS UCIIOIb30BaHUEM
aTOMHOM SHEPruy M YINOJIHOMOYEHHOM OpPraHe MO KOCMHUYECKOWU AEATEIbHOCTUY,
3a HCKJIIOYEHHEM JIOKYMEHTOB, COJAEpXalluX CBEeACHHs 00 u30uparesx,
ydacTHHKaxX pedepeHayma, oOpamammuxcs B pamMkax (QYHKIIMOHUPOBAHUS
['ocynapcTBeHHOM CHCTEMBI perucTpainuu (ydera) wuz0oupareneid, y4aCTHHUKOB
pedepenayma B Poccuiickoit deaeparumu.

1.2. [IpaBuna odopMiaeHUs] JOKYMEHTOB U TMOPAIOK paboOThl C HHUMH,
NpPEeNyCMOTPEHHbIE HacTosmerd MHCTpykuuei, oO0s3aTeNbHbl JIJII  YJICHOB
TepputopralbHOW KOMHUCCHUM W TOCYJApPCTBEHHBIX TPAXKIAHCKUX CIY>KaIIUX
amnmapata TeppUTOpHaIbHONH KOMHCCHHU (fajiee — TpaKIaHCKHE CIyXallue), a
TaKXe JIUIL], IPUBJIEKAEMBIX 0 TPaKJIaHCKO-TIPABOBBIM JOTOBOPAM.

1.3. PaGoTHUKH, TOCTYNHUBIIME HA TOCYAPCTBEHHYIO TPAXTAHCKYIO CITYKOY
B amnmapar TeppUTOpHATbHOW KOMHCCHH, AOJKHBI OBITh O3HAKOMJIEHBI TIOJ
MOJIUCH C TEKCTOM HacTosien MucTpykuuu.

1.4. Benenue JETTOMTPOU3BOCTBA TeppuropuasibHON KOMUCCHH
OCYILIECTBISIET MpeAcenaresib TeppuTOpUaTIbHOM KOMHUCCUM WIIM TPa)KIAHCKUU
Cyaiuii amnmapara TepputopuaabHOW KOMUCCHUH B COOTBETCTBHUH CO CBOUM
JOJKHOCTHBIM PETJIaMEHTOM.

1.5.B cnydae yxoma B OTHYCK, BbI€3Jla B KOMAaHJIHUPOBKY, OOJIE3HH,
YBOJIBHEHMSI ~ MCIIOJIHUTENS  JIOKYMEHTOB TpejcenaTenas TepputopuaibHOU
KOMHCCUU JIa€T YyKa3aHHWE I[epeaTb HEUCIOTHEHHbIE JOKYMEHTBHI JIPyroMy
UCITOJIHUTEITIO.

1.6. Jdenonpou3BoactBo B TeppuTopuaibHON KOMUCCUU OCYIIECTBIISIETCS C
WCIIOJIB30BaHUEM MPOTPAMMHOTO M3Aeusl «Jlemo» moAacucTeMbl aBTOMAaTHU3alUU

aIMUHUCTPATUBHOW  JEATEIIBHOCTU | OCYyIapCTBEHHOM aBTOMAaTU3UPOBAHHOM
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cuctembl Poccuiickoit @enepannu « BeiOOpsI», BXOIAIIEH B COCTaB CHEIHAIBHOTO
nporpamMmHoro odecneuenus (nanee — [ JIEJIO).

Hoctyn x I JEJIO ocymiecTBisieTcss B COOTBETCTBUM C PermamMeHTOM
UCIIONb30BaHUSl  MH(OPMAIIMOHHBIX  PECYpCOB  KOMILJIEKCA  aBTOMAaTH3alluU
TepputopraibHON u3ouparensHoil komuccuu (nanee — KCA TUK) nmo mpukasy
npeacenarens TeppuropruaabHON KOMUCCHUU.

Paborta ¢ mokymeHTtamu TeppUTOpHATIBHOM KOMHCCHUM OCHOBBIBAE€TCS HA
MPUHLINIE OJJHOKPATHOW PErUCTpalui JOKYMEHTA.

1.7. 111 AEJIO mpenocTaBisieT BO3MOXXHOCTb padOTaTh C 3JIEKTPOHHBIMU
oOpa3amM JTOKyMEHTOB U 3JIEKTPOHHBIMU JOKYMEHTaMH, OCYLIECTBISATh B 0a3e
JAHHBIX aBTOMAaTHU3UPOBAHHBIMA ITOMCK JOKYMEHTOB IO Pa3IM4YHBIM KPHUTEPHUSIM,
OpPraHM30BBIBATh KOHTPOJIb MCIOJHEHUS TOKYMEHTOB M IOPYYEHMM, a TaKXKe
[OJIy4yaTh CTATUCTHUUECKHE OTYETHI MO JIOKYyMEHTOOOOpOTy B TeppuTopuanbHON
KOMMCCHU.

1.8. UncTpyKuus yTBepxaaercs peueHueM TeppuTopuanbHO KOMUCCHU.

1.9. B UHcTpyKIMK UCHIONB3YIOTCS CIEAYIOIINE TOHSTHSL:

OJlaHK JOKyMEHTa — Ha0Op pEKBU3HMTOB, HJECHTU(DUIMPYIOLIUX aBTOpa
o(pULIMaTBFHOTO MUCEMEHHOTO TOKYMEHTA;

BHYTPEHHHMM TOKYMEHT — JOKYMEHT, ITIOATOTOBIIEHHBIN B TeppUTOpHanbHON
KOMMCCHUH, HE BBIXOJISIINM 3a €€ MPEIeIbl;

BXOJISIIMM JIOKYMEHT — HOKYMEHT, MOCTYNMBIIUM B TeppUTOPHAIBHYIO
KOMHCCHIO;

€10 — COBOKYNHOCTb JOKYMEHTOB HWJIM  OTHACJIBHBIA  JOKYMEHT,
OTHOCSIIMECA K OAHOMY BOIIPOCY WJIM YYAaCTKy HAESATEIbHOCTH, IOMEILICHHBIE B
OTJICJIBHYIO OOJIOXKKY;

JCJIONPON3BOACTBO  —  JIEATENbHOCTh,  OOEcleuuBaromas  Co3JAaHHe
oQUIMaNTbHBIX JOKYMEHTOB U OpPraHU3alMI0 padOThl C HUMU;

NOKJIaJHas  3alMcKa —  BHYTPEHHUW  JOKYMEHT,  aJIpeCOBaHHBIN

BbBIHNICCTOAMICMY OOJDKHOCTHOMY JIMIY OT HMIKCCTOAIICTO JOJDKHOCTHOI'O JIMIA W
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CoJep KAl 0OCTOSITETFHOE H3JI0KEHUE KAaKOro-JIMOO BOMpOCAa C BBHIBOAAMH U
MPEIVIOKEHUSIMUA COCTABUTES;

JOKYMEHT — O(UIUaIbHBIA JOKYMEHT, CO3JIaHHBIH TOCYJapCTBEHHBIM
OpraHoM, OpPraHOM MECTHOI'O CaMOYIPaBJECHUS, IOPUINYECKUM WU (PU3NYECKUM
JUIOM, OQOPMJICHHBIM B YCTAHOBJICHHOM TIOPAJIKE W  BKJIIOYEHHBIM B
JIOKYMEHT0000pOoT TeppuTOpHabHON KOMHCCUU;

JOKYMEHTHUpOBaHHE — (Qukcanuss HWHPOPMAIMM HA  MaTepHAIbHBIX
HOCHUTEJISIX B YCTAHOBJIEHHOM IOPSIKE;

JOKYMEHTOOOOPOT — JIBHJKEHHE JOKYMEHTOB C MOMEHTA UX CO3JIaHUs WIH
MOJIyYE€HUs 10 3aBEPLICHUS UCIIOJTHEHUS MU OTIIPABIICHUS,

OyOJIuKaT JOKYMEHTa — MOBTOPHBIN 3K3EMIUIAP MOJJIMHHUKA JOKYMEHTa,
VMMEIOIINHN IOPUINYECKYIO CHITY;

3aBEpPEHHAsl KONHS — KONMA JOKYMEHTAa, Ha KOTOPOHM B COOTBETCTBHU C
YCTaHOBJICHHBIM MOPSAJIKOM MPOCTABIISIIOT HEOOXOIMMBIE PEKBU3HTHI, MPUJIAIOIINE
€1 IOpUINYECKYIO CUILY;

UCXOJAIINN JOKYMEHT — JIOKYMEHT, OTHpPABIAeMbId U3 TeppUTOPHAIBHON
KOMMCCHMH,;

KOHTPOJIb ~ MCIIOJIHEHUS  JOKYMEHTOB —  COBOKYIIHOCTb  JIEWCTBHH,
00€eCIeynBaOIINX CBOEBPEMEHHOE UCTIOJHEHNE JOKYMEHTOB;

KONMUS  JTOKYMEHTa —  JOKYMEHT, MOJHOCTBIO  BOCHPOWU3BOISAIINN
uHOpMAIMIO TOJJIMHHUKA ¥ €ro BHENIHUE TMPU3HAKH, HE HMEIOIIHMA
IOpPUINYECKOMN CUJIBI,

HOMEHKJIATypa JAE] — CUCTEMAaTU3UPOBAHHBIN IEPEYEHb HAUMEHOBAHUN 1€,
3aBOJMMBIX B TeppUTOpPHAIbHOW KOMHCCUH, C YKAa3aHUEM CPOKOB UX XPaHEHU,
O(OpPMJIEHHBIN B YCTAaHOBJIEHHOM MOPSIKE;

HOPMATUBHBIE JIOKYMEHTBI — COBOKYIHOCTb WHCTPYKTHMBHBIX MAaTEPHUAJIOB,
pPaCcCUNTAHHBIX HA MOCTOSHHOE WJIM MHOTIOKpPAaTHOE NEWCTBUE U COAEp KaIIUX
Kakue-11u00 HOPMBI, MpaBUiia, MPEIUCaHNUS;

oopmiileHHE JOKYMEHTa — MpPOCTaBJICHHE HEOOXOIMMBIX PEKBU3UTOB,

YCTAaHOBJICHHBIX ITPpaBUJIaMH JOKYMCHTHUPOBAHMA,
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MUChMEHHOE 00pallleHNe TpaXKIaHlHA — HAMPaBICHHOE B FOCYAapCTBEHHBIN
OpraH, OpraH MECTHOT'O CaMOYNPABJIEHUS WIH JOJKHOCTHOMY JIMIy TUCBMEHHOE
NpeIOKEHHE, 3asBJICHUE WIH Kao0a;

MMCHMO — 0000IIEHHOE Ha3BaHHUE PA3JIMYHBIX 110 COAEPKAHUIO JOKYMEHTOB,
CIIy’KallluX CPEJCTBOM OOIICHMS MEX]y OPraHU3allUsIMHU, TPAKIaHAMU;

MO/UIMHHUK JOKYMEHTAa — TEPBBIM WM EIMHCTBEHHBIA HK3EMILISIP
JIOKYMEHTA;

NOPYYEHUE — JOKYMEHT, MPEANUCHIBAIOIINI BBINOJIHEHUE TEX WA HWHBIX
3aJIaHUH;

perucTpanuMoHHas KapTouka aokymeHTa (maiee — PK) — peructparmonHo-
ydeTHast opMa, B TOM YHKCJIE B JIEKTPOHHOM BHUJE, UCIOJIb3yeMas JUIsl 3alucu
CBEJICHUN O JOKYMEHTE B LIEJISAX y4eTa, MOWCKa W KOHTPOJIA, cOo3/laBaemasi MpH
perucrpauuu J1o0KyMeHTta ¢ ucnoiibzoBanuem 111 JIEJIO;

perucrpanus JOKyMEHTa — MPUCBOCHHE JTOKYMEHTY PErHMCTPAalMOHHOIO
HOMEpa 1 BHECEHUE CBEICHUM O IOKYMEHTE B PETUCTPALIMOHHO-YUYETHYIO GOpMY;

peructpandonHas ¢opma — CHCTeMa perucTpaluu, HUCHoJb3yeMasl B
TepputopraibHON KOMUCCUU ITPU PETUCTPALIMH TOKYMEHTOB (>KypHaI);

PEKBU3UT  JOKyMEHTa —  OO0s3aTeNbHBIA  dleMeHT  odopMieHUsS
0(pUIIUAIBHOTO TOKYMEHTA;

CUCTEMA 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa — MH(pOpPMAalMOHHAsI CHCTEMA,
oOecrieunBaroIiasi cOOp JTOKYMEHTOB (BKIIOUEHHE TOKYMEHTOB B CHUCTEMY), HUX
00paboTKy, yrpaBieHue JOKYMEHTaMU U IOCTYTI K HUM;

CKaHUPOBAHUE JOKYMEHTa — OJyYEHHUE JIEKTPOHHOTO 00pa3a TOKyMEHTa;

CPOK HCHOJHEHHS JOKYMEHTa — CpOK, YCTAHOBJICHHBbI HOPMATHUBHBIM
IIPABOBBIM AKTOM, OpPraHU3alMOHHO-PACTIOPAIUTENBHBIM TOKYMEHTOM, YKa3aHUSIMU
110 UCIIOJTHEHUIO IOKYMEHTA WU IOPYUYEHUEM;

yYKa3aHUs MO UCHOJIHEHUIO TOKYMEHTa — PEKBU3UT, COCTOSIIUN U3 HAANKUCH
Ha JIOKYMEHTE WJIM Ha OTJEIbHOM JIMCTE YCTAHOBJICHHOW (HOPMBI, CIeIaHHOMN

JOJIDKHOCTHBIM JIMIIOM,
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y4eT JOKyMEHTOB — (Qukcanus Qaxra TMOJXy4eHHUs JOKYMEHTOB 0e3
NPOCTABICHHUS HA HUX PETUCTPAIIMOHHBIX IITAMIIOB;

¢dopmupoBaHue aena — TPyNIUPOBAaHIE UCIIOTHEHHBIX TOKYMEHTOB B /IO B
COOTBETCTBHUHM C HOMEHKJIATYpOW JIeJd M CHUCTEeMaTH3alusl JTOKyMEHTOB BHYTPH
nena;

AKCIIEPTH3a LIEHHOCTH JOKYMEHTOB — M3Y4YCHHE JOKYMEHTOB Ha OCHOBAHUU
KPUTEPUEB UX IEHHOCTU B LIEJSAX OIMpPEAETICHHs] CPOKOB XpaHEHUS JOKYMEHTOB H
0TOOpa UX Ui AATbHEUIIET0 XpaHSHHS WM YHUYTOKECHUS;

ANIEKTPOHHBIA  JOKYMEHT — JOKYMEHT, B KOTOpoM uH(poOpMaius
IpeJICTaBICHA B AIEKTPOHHO-LIU(POBOH dopMme;

AJIEKTPOHHBIA 00pa3 JOKYMEHTa — JJIEKTPOHHAs KOMHUsA JOKYMEHTa,

HU3TOTOBJICHHAA Ha 6}’Ma)KHOM HOCHUTCIIC.

2. Ilpuem, perucTpanusi ¥ NPOX0KAeHUE MOCTYNAIIIHNX JOKYMEHTOB

2.1. lokymeHnTsl B TeppuTOpHaibHYI0O KOMHCCHIO JOCTaBISIOTCS dYepes
OTJEJIEHUE CBA3M (IOYTOM, Tenerpapom), (enbIberepckoil Win CHenUualbHOMI
CBSA3bI0, HAPOYHBIM WIM IIEPENAIOTCS HA JIMYHOM IIPUEME I'PaXkaaH MPeICcenaTellto
TeppuropraibHON KOMUCCHH.

JIOKyMEHTBI MOTYT IOCTYIIaTh B T€pPUTOPUAIIBHYIO KOMUCCHIO 110 KaHajaM
cBsi3u ['ocygapCTBEHHOM aBTOMATU3UPOBaHHOU cucTteMbl Poccuiickoit denepanun
«Bp10ops» cpenctBamu 3nekTpoHHor moutsl [IW JIEJIO, uepe3 oduuuanbHyro
AJIEKTPOHHYIO MOUTY, MO0 (PaKCUMUIBHOMN CBSI3H.

2.2. lpuem, mnepBuuyHasi 00pabOTKa ¥ PETUCTpalUs TOCTYIAIOIINX
JIOKYMEHTOB IIPOU3BOIATCA IpeaceaareseM TeppuTOpUaIbHOM KOMMCCUU WIIH
OTBETCTBEHHBIM 3a BejieHue JenonpousBojctBa ¢ [T JIEJIO exxenHeBHO B 4achl
pabotel  TeppuUTOpHAIbHOM KOMHMCCHHM, KpPOME BBIXOJHBIX M  HEpadO4MX
MPA3THUYHBIX THEH.

B nepuon moaroToBKH W MPOBEAEHUS U30MPATENbHBIX KaMIIAHUM MOPSA0K

MNOJYYCHUA H PCrucrpaiii AJOKYMCHTOB IIOCJIC OKOHYAHMSA pa6oqero AHA, B
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BBIXOJIHBIE W Hepaboure Mpa3aHWYHBIE JHW, YCTAHABIMBACTCS IMpeacenareeM
TeppuropualibHOM KOMUCCHH.

OOpaiieHus, Kacarouecs HapylIeHHd H30UpaTesibHbIX MpaB TpaxiaaH B
MIEPHUO/T TOATOTOBKHU U MPOBEACHUS BEIOOPOB U pehepPeHIYMOB, PETUCTPUPYIOTCS B
JIeHb MOCTYIUICHUS B TeppUTOpHAIEHYI0O KOMUCCUIO WJTU Ha CIENYIOUUi pabounii
JICHb.

Perucrpanus TOKyMEHTOB OCYHIECTBISIETCS B COOTBETCTBUU CO CPOKAMH U
MOPSIIKOM, YCTAaHOBJIEHHBIX B COOTBETCTBHM C 3aKOHOJATEIILCTBOM O BBIOOpax U
pedepeHaymMax A pacCMOTPEHUsT 0OpalleHui.

2.3. TloctynuBime JOKYMEHTHI MOAPA3AEISAIOTCS HA PETUCTPUPYEMBIE U HE
nojyiexartue peructpaiuu B [1W JIEJIO (mpunoskenune Ne 1),

2.4.1Ipn BCKpBITHM KOHBEPTOB, TOCTYMAIOMINUX (EIbIBETePCKON WM
CIIELIMAJIbHOW CBS3BIO, [0 IIOYTE, IIPOBEPSIETCA IMPABUIBHOCTH aJAPECOBAHUS,
KOMIUIEKTHOCTh M LEJIOCTHOCTh JIOKYMEHTOB, HAJIIMYME TMPHUIOKEHUN, CBEPSETCA
COOTBETCTBHE HMX HOMEPOB YYETHBIM HOMEpPAM, YKAa3aHHbIM Ha KOHBEpTax.
HempaBunbHO aapecoBaHHblE W OMIMOOYHO  BJIOKEHHBIE JOKYMEHTBHI HE
PETUCTPUPYIOTCA, MEPECBUIAIOTCA 110  HA3HAYCHWI0 WM  BO3BPAILAIOTCS
OTIIPABUTEIIO.

2.5. Ecnu mipu BCKPBITUM KOHBEPTA OOHAPY)KEHO OTCYTCTBHE JTOKYMEHTOB
WA WX OTICIBHBIX JIMCTOB, NPUJIOXKEHUM, MOBPEKICHHE JTOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpAM, YKa3aHHbIM Ha KOHBEPTE,
npeacenareneM TeppuTopraibHOM KOMHCCHMUA WJIM OTBETCTBEHHBIM 3a BEJICHUE
JIEIOTIPOU3BOICTBA COCTABIISIETCS AKT YCTAHOBIIEHHOM (DOPMBI B JABYX IK3EMILISIPaxX
(mpunmoskerre Ne 2). OfuH 3K3EMIUIAP aKTa MOCHUIACTCS OTIIPABHUTENIO, JPYroi
MPUOOIIAECTCS K MPUHSTHIM IOKYMEHTaM.

Ha o6opoTHO# cTOpOoHE MOCIETHEro JMCTa MOBPEXKICHHOTO JOKyMEHTa B
MPABOM HMKHEM YTIIy JIEJIAETCA OTMETKA «J/{OKYMEHT MOJy4eH B MOBPEKIACHHOM
BUJIEY.

2.6. KoHBepThl OT MOCTYNUBIINX JIOKYMEHTOB HE YHHUTOXKAIOTCS B CIydae,

C€CJIM TOJBbKO IIO HUM MOXHO YCTAaHOBUTHL aIpCC OTIIPABUTCIIA, ATy OTIPABKH U



MOJYYEHUs] JOKYMEHTOB, €CJIM OHU COAEPKAT JOKYMEHTBI, KOTOPbI€ MOCTYIHIIN
u3-3a mpenenoB Teppuropun Poccuiickoit denepanuu, U3 CyJI0B, CIEACTBEHHBIX
OpraHoB, JIMOO JIOTOBOPBI, TMPETEH3UU, HWCKOBBIC 3asBICHUS, JOKYMEHTHI,
CBSI3aHHBIC C Pa3MEIICHUEM 3aKa30B HA MOCTABKU TOBApOB, BBIMOJHEHHUE PadoT,
OKa3aHue yCIYT JJIsl TOCYAAapPCTBEHHBIX HYXI.

2.7. TTakeTsl ¢ TOMETKOM «JIMUHO» YUUTHIBAIOTCS MO MAKETHOMY KYPHAITY U
MEPEIAOTCS apeEcaTam B 3aKPbITOM BUJIE MO/ MOAMUCH.

2.8. Ilpu peructpanuu mnoctynuBiiero aokymeHtra B PK oOs3atensHO
BBOJISITCSl CIICAYIOIIUE PEKBU3UTHI: BUJl JOKYMEHTA, €r0 UCXOASIINI HOMEp U JaTa,
JaHHBIE O KOoppecnoHjeHTe (aapecante) (pamMuius, UMs, OTYECTBO (PUIUIECKOTO
JUIA WKW Ha3BaHME OPTaHU3AIlMM, MECTOHAXOXICHHE OTIPABUTEINSI), a TaKKe
KpaTKO€ COAEPKaHUE JOKYMEHTAa, KOJIMYECTBO JMCTOB OCHOBHOTO JOKYMEHTa U
JIMCTOB MPUJIOKEHUS, KOJTMYECTBO SK3EMILISIPOB.

PeructpaiiioHHbIN MITaMI C yKa3aHUEM BXOJIAILETO HOMEpPA, AaThl, BpEMEHU
(mpu HEOOXOAMMOCTH) PETUCTPAIMU TPOCTABIAETCS, KaK MpaBUiO, B IMPaBOM
BEpXHEM VyIJy JIMIEBOM CTOPOHBI MEPBOTO JINCTa 3apPETHCTPUPOBAHHOTO
nokyMeHTa. [Ipu HEoOXOAMMOCTH YKa3bIBa€TCS BpEMsl pErucTpanuu (4acbl U
MUHYTBI). Ha NOpUIOKeHUH TMPOCTABISETCS BXOIAIIMNA HOMEpP JTOKyMEHTa, K
KOTOPOMY OHO OTHOCHTCHI.

Ha xommum pokymenTta Bxomsdmmii Homep, nara, ®.M.O., nogmuce u
JOJKHOCTD JIMIA MPUHSBLIETO JOKYMEHT, MPOCTABIISIETCS B IPABOM BEPXHEM YTITy
JIMLIEBOM CTOPOHBI IIEPBOTO JIUCTA.

HyMmepauuss nocTynuBmIMX JOKYMEHTOB OCYHIECTBIIIETCS B MpeAesax
KQJICHIApHOIO rofa.

IIpn perucrtpaunu noxymenta B IIM JIEJIO, saBnsromerocs oTBeToM Ha
UCXOMSIIINI TOKYMEHT WIM MNPUCIAHHOTO B JOMOJHEHHUE K paHEee HAIPaBICHHOMY
nokyMeHty, B PK nenaercs cooTBeTCTByOIIAs CChIITKA (CBSI3KA).

K mnoBTOpHBIM HOKyMEHTaM TMpUKIaAbIBaETCI UH(POpMAIUMsi O paHee
MOCTYNUBIIUX JOKYMEHTaX M PEe3yJbTaTaxX UX HCIOJHEHHS, KOTOpas NepenaeTcs

OTBCTCTBCHHOMY 3a €0 UCIIOJIHCHHUC.
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[Tocne perucrpanuu JOKyMEHTa Ha OyMa)KHOM HOCHTENIE OH MOXET OBITh
orckanupoBad, a 3areMm Kk PK B I[IM JEJIO wmoxer ObITh mNpUCOEAUHEH
ANICKTPOHHBINA 00pa3 TOKyYMEHTa U NPUIOKeHHs K Hemy B ¢opmare .pdf.

2.9. 3aperucTpupoBaHHbIC JTOKYMEHTHI PacCMaTPHUBAIOTCS TMpejcenareiaeM
TeppuToprallbHOM  KOMMCCHHM, 3aT€M IIOCJIE IIEPEHECEHHs YKa3aHWs 110
ucrnosHeHnto 1okymeHnta B PK (B ciiyuae peructpauuu noxkymenta B 111 JIEJIO)
NEPENAIOTCS UCIOJHUTENSAM MOJT MOANHKCH.

2.10. VicnonHeHHblE JOKYMEHTBHI CIMCBIBAIOTCA B JEJO IPEJCEeNaTelIeM
TepputoprallbHOM KOMHMCCUHM W IIOMEHIAIOTCS B JEIO0 B COOTBETCTBUU C

HOMEHKJIATYpOU Jies1 TeppuTopruaibHON KOMUCCHH.

3. OcHOBHbIE TPeOOBaHUS K MOJATOTOBKE U 0()OPMJIEHUIO IOKYMEHTOB

3.1. loxymeHTbl OGoOpMISIOTCS Ha OnaHKaX YCTaHOBIEHHOW (HOPMBEL,
M3TOTOBJICHHBIX KOMITBIOTEPHBIM criocoboM (mpuitoxenne Ne 3).

B TepputopuanbHOii KOMHCCHUH MOTYT OBITh YCTAHOBJIEHBI CIIEIYIOIINE
BUJIbI OJIAHKOB:

OJlaHK MpPOTOKOJIa 3acedaHus TeppUTOpUANIbHON KOMHUCCHM (IPUIIOKEHUE
Ne 3.1);

OnaHk perrenus TepputopuanbHoii Komuccuu (mpuaoxenne Ne 3.2);

OJlaHK TpHKa3a npeacenaress TeppuUTOopuanbHOM KOMUCCUU (TPUIIOKEHHE
Ne 3.3);

onank nmucbMa TepputopuanbHol Komuccuu (puioxenue Ne 3.4).

3.2. Ha Onankax pokymeHToB momeniaerca r1epd Cankt-IlerepOypra
B coorBercTBUM ¢ 3akoHOM Cankr-IletepOypra «O neTaJbHOM OMNHMCAHUU
ounmansHbIx cuMBOJI0B CaHkT-IleTepOypra u nopsiake ux UCMOIb30BAHUY.

3.3. KouTponr 3a TpaBWIBHBIM HCIIOJIB30BaHWEM OJIAHKOB U UX
COOTBETCTBHEM YCTAHOBJIEHHBIM 00pasliaM OCYILECTBISETCS MpenceaaTeseM WUiH

OTBCTCTBCHHBIM 3a BEACHUC JACIOIIPON3BOACTBA.
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3.4. JlokyMeHTBl O(OPMIISIIOTCS B COOTBETCTBHUU C T[peboBaHUSIMU K
JOKYMEHTaM, M3TOTOBJISIEMBIM C IMOMOIIBIO MEYATAIOMX YCTPOUCTB U K (ailinam
TEKCTOBBIX JOKYMEHTOB (mpuiiokeHue Ne 4)

3.5. IIpu noaroroBke u 0OpMICHUH TOKYMEHTOB WieHbI TeppuTOpraIbHOR
KOMHCCHH W TPaXJAHCKUE CIIyXKallue anmaparta TeppuTopuaibHOM KOMHCCHHM, a
TaK)K€ JIMLA, IPUBJIEKAEMbIE IO TIPakJIaHCKO-IIPABOBBIM JIOrOBOPaM, JOJKHBI
co0I01aTh MpaBuiia 0POPMIICHUS PEKBU3UTOB JOKYMEHTOB, U3JI0KEHHBIE HUXKE.

3.5.1. J/lata noxkymeHnTa.

JlaTol TOKyMEHTa SIBJSIETCS Jara €ro NOANMCAHWsA, yTBEp:KAeHusA. [larton
IPOTOKOJIA SIBJISIETCS J]aTa 3ace/laHus, a aKTa — J1aTa COOBITHUS.

JlaTolt JOKyMeHTa, U3aHHOT'O COBMECTHO JBYMs U Oojiee OpraHu3alusMu,
ABJIAETCS 1aTa OoJiee MO3HEN MOUCH.

Jaty nokyMeHTa opopMIIIOT apaOCKUMU uppamMu B MOCIEA0BATEIbHOCTH:
JIeHb Mecsua, mecsl, rof. [JeHp Mecdna u mecsan opopMIIOTCS IBYMs MapaMu
apabckux 1mudp, pa3le’IeHHBIMU TOYKOM, TOJ — YETBIPbMs apaOCKUMU HHU(ppamHu,
HaIpumep:

17.01.2020
Jonyckaercs cioBecHO-1IM(poBoii crtocod ohopMIICHHS AaThl, HAIPUMED:

17 suBaps 2020 r.

3.5.2. PerucTtpannoHHblii HOMep IOKYMEHTA.

JInsg BXOmSAIIMX M HCXOASAIIMX JOKYMEHTOB — 3TO HHJAEKC Jena Mo
HOMEHKJIAType U, YEPE3 KOCYIO YEPTY, NOPSAKOBBI HOMEDP JOKYMEHTA.

PerncrpanvoHHslii HOMEP TOKYMEHTA, M3IAHHOTO COBMECTHO, COCTOUT M3
pPa3lEICHHBIX KOCOM YEepTOM PpPETUCTPALMOHHBIX HOMEPOB, IPHUCBOCHHBIX
OpraHu3alysMM  —  aBTOpaMHM  JIOKYMEHTa M paclOJOXKEHHBIX B
MOCJIEIOBATEIbHOCTH,  COOTBETCTBYIOLIEH  OOO3HAYEHUI0O  HAMMEHOBAHUU

OpraHu3alyvi B 3aroJOBOYHOM YaCTU JOKYMEHTA.
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3.5.3. CcplIKka Ha HCXOASIIIMIA HOMeP U ATy JOKYMEHTA.

Ccputka Ha MCXOIMIIMK PETUCTPALMOHHBIA HOMEp M JaTy JOKyMEHTa
BKJIFOUAETCS B COCTaB PEKBU3UTOB OslaHkKa mnucbMma. CChlUIKa HAa HMCXOASIIUN
PETUCTPALIMOHHBIA HOMEDP M J1aTy JOKYMEHTa MPOCTABISIETCA MCIIOIHUTEIEM MpU

IIOATOTOBKC ITMCbMAa-0TBCTA.

3.5.4. Anpecar.

PekBu3ut «Aapecary» pacnojiaraercs B IpaBOM BEPXHEM YTITy.

JIOKyMEHTBI aIpECYIOTCSl B OPraHU3alluM, UX CTPYKTYpPHBIE TOApa3IeIeHus,
JNOJDKHOCTHBIM  JIMIIAM WM TpaXkJaHaM I[pH OTBETe Ha HX OOpalleHus.
HaumeHoBaHuMe opraHu3aluu M CTPYKTYpPHOTO MOAPA3/EICHUsI YKa3bIBAIOTCS B

HMCHHUTCIILBHOM ITaJICKC, HAIIPUMCP:

[IpaBuTenbcTBO CTAaBpOMOJIBCKOTO Kpast
[IpaBoBOE€ yIpaBiieHHE

Ecmn nmokymeHT anpecyercs JOJDKHOCTHOMY JIMIY, HAMMEHOBAHUE
OpraHU3alliy YKa3bIBACTCSl B UMEHUTEIBLHOM MAJIeKe, a IOJDKHOCTh U (haMIIHs — B
natenbHOM. [Ipu 3TOM MHUIIMATBI YKA3bIBAIOTCA MOCIE (PaMUIINH, HATIPUMED:

IIpaBuTensCTBO

Mypwmanckoit o0acTu
3aBeayIOIIEMY OT/ICJIOM

AnekcanapoBy A.B.

Ecnu  noxkymMeHT ajapecyeTcss PpyKOBOAMTENIO OpraHM3allMd WIH  €ro
3aMECTUTEN0, HAMMEHOBAHUE OpPraHU3alMy JOJKHO BXOJIUTh B HAaMMEHOBAHUE

JIOJDKHOCTH aJipecara, HalpuMmep:

3amMmecTuTelno gupekTopa Beepoccuiickoro
Hay4YHO-HCCJIEI0BATEIILCKOTO HHCTUTYTA
JIOKYMEHTOBEICHUSI U apXUBHOTIO JIea

3umuny B.C.
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Ecan AJOKYMCHT aIpCCyCTCA OpraHu3alunu, CHadajJlad YKa3bIBACTCA C€C
HanMMCHOBAHHC, 3aTCM MMOYTOBBIN aapccC, HAIIPUMCEP:

LlenTpanpHas n3dbupaTebHas KOMUCCHUS
Poccuniickon @enepanun
b. Uepxkacckuii niep., A. 9, Mocksa, 109012

JlommyckaeTcsi IEHTpUPOBATh KAXKIYIO CTPOKY PEKBU3UTa «Anapecar» IO
OTHOUIEHUIO K CAMOU JNIMHHOM CTPOKE.

JlommyckaeTcsi  WCIONb30BaTh  O(DHIMAIIBHO TMPUHATHIE  COKpAIEHHBIC
HAaWMEHOBAaHUS OPTaHOB TOCYAApPCTBEHHOW BIIACTH, MECTHOTO CaMOYIIpaBJICHUS,
OpraHu3aIuu.

[TouToBBIN anmpec yKa3bIBaeTCS B TOCIICIOBATEIHHOCTH, YCTAHOBJICHHOM
[IpaBunamMu oOKa3aHus YCIAyr TOYTOBOM CBSI3U, YTBEPKIACHHBIMU IPUKA30M
Munkomcsizu Poccun ot 31 uronst 2014 rona Ne 234 «OO0 yTBep:KI€HUM MPABUII
OKa3aHMsI YCIYT TIOUYTOBOM CBS3H.

Ecnu nokyMeHT oTIpaBisieTcsi B HECKOJIBKO OJHOPOJIHBIX TOCY/1apCTBEHHBIX

OpraHOB WJIM OPTaHU3ALMMI, UX CIEIYET YKa3blBaTh 000OIIEHHO, HATPUMED:

[Ipencenarensm y4acTKOBBIX KOMUCCUN

JIokyMeHT He JOJDKeH cojepkaTh Oosee ueTbipex azapecatoB. CIOBO
«KOTIUSD) TIepe]] BTOPBIM, TPETHUM, UETBEPTHIM aIPECaTOM HE YKa3bIBACTCH.

[Ipu HampaBieHUU AOKyMEHTa Oojiee 4eM B YETHhIPE aJipeca COCTaBJISIETCS
CIIMCOK PAaCChUIKM YCTaHOBJCHHOW (opmbl (npuioxenue Ne5), KoTopbIid

MOJIUCHIBACTCS TIpecenaTeneM TeppuTopuaibHOM KOMUCCHH.



14

[Ipu ampecoBannu JOKyMeHTa (PU3MUECKOMY JHUI[y BHAuyajie YKa3bIBAIOTCS

q)aMI/IJ'II/IH N MHUIAJIBI I10JIYYaTCIIsA, 3aTCM MMOYTOBBIMN aaApcC, HAIIPUMCEP:

AreeBoii A.1.
yi. KocMonaBToB, 1. 42, r. [lonbicaeBo,
Kemepogckas o0mactb, 652560

3.5.5. I'pud yrBepxkaeHus1 JOKYMEHTA.

JIOKyMEHT  yTBEp>KIaeTcsl JOJDKHOCTHBIM  JIMIIOM WM  CHEIUAIIbHO
M37aBa€MbIM JIOKYMEHTOM.

[Ipy yTBEepXJIEHHH TOKYMEHTA JOJKHOCTHBIM JIMIIOM TpU( YyTBEpKIACHUS
noJkeH coctosiTh u3 ciaoBa Y TBEPXKIIAIO Oe3 kaBbluek U 3arjiaBHBIMU OyKBaMU
M Ha CICAYIOUIEH CTPOKE — HAMMEHOBAHME JOKHOCTU, MOANWCH, MHUIUAIBI U

Cl)aMI/IJII/ISI Jimna, yITBECpAUBIICTIO JOKYMCHT, AaTa YTBCPXKIACHUA, HAIIPUMCEP:

YTBEPXIAIO
IIpencenarens TeppuropuanbHoOn
n3zoupareabHor Komuccuu Ne 46

JIUYHasd 1nmoAInuncCh HWHUIINAJIBI, q)aMI/IJ'II/IH

JlaTta

[Tpu yTBEepKIeHUU TOKYMEHTA PEIICHUEM, TIPOTOKOJIOM, TPU( YTBEPKICHUS
cocrour u3 cinoBa YTBEPX/IEH (YTBEPXJIEHA, YTBEPXIEHBI wumm
YTBEPXJIEHO) 06e3 kaBbluek U 3arjlaBHbIMH OyKBamMH, HauMEHOBAHUS
YTBEP)KIAIONIETO JOKYMEHTa B TBOPHUTEIBLHOM IAfeXe, €ro JaThl M HOMeEpa,
HaIpumep:

YTBEPXJIEH
penrenneM TepputopruanbHON
nu30upatenbHoi komuccun Ne 46
ot 15 despans 2020 r. Ne 28- 5
I'pud yTBepkaeHus pacrojararoT B NPaBOM BEPXHEM Iy JIOKYMEHTA.

B rpude yTBepkaeHHs AOMYCKAaeTCAd LIEHTPUPOBATH AJIEMEHTbl OTHOCHUTEIBHO

CaMOM JIJIMHHOW CTPOKH.
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3.5.6. Yka3aHus n0 MCMOJTHEHUIO TIOKYMEHTA (Pe30T101us).

VYKazaHus MO HCIOJTHEHUIO JOKYMEHTa MOTYT OBbITh HAmUCaHbl OT PYKHU
npeacenareiaeM TeppUTOpUANIbHOW KOMHUCCHMU HAa TOJIJUHHUKE JOKYMEHTa Ha
cBOOOJHOM OT TEKCTa MecTe WU O(OpMIICHBI Ha OTAEIbHOM JucTe popmara A 6
(105x147), npunoKeHHOM K JOKYMEHTY. YKa3aHUs IO HCIOJHEHHUIO JOKyMEHTa
BKJIIOYAIOT (aMUIMM WM WHUIUANBl HCIOJIHUTENCH, MpH HEOOXOIWMOCTH —
COJIEp)KaHUE TOPYYEHHS, CPOK HCIOJIHEHHs, MOAMHUCH PYKOBOIUTENS W Jary,
HaIpumep:

Cusosy A.1O.
I'puropseBy B.C.

IIpoury paccMOTpETh U 1aTh OTBET
K 15.02.2011

JInuHasg nmoammch
JHara
3.5.7. 3aroy10BOK K TEKCTY JOKYMEHTA (HAaUMeHOBaHUeE IOKYMEHTA).
3ar0n01301< K TCKCTY HJOKYMCHTA HOJDKCH KPAaTKO M TOYHO PACKPBIBATL €TI0
COACPIKAHUC U 6BITB coriiacoBad ¢ HAaMMCHOBAHUCM BHAda NOKYMCHTA. 3arojI0BOK

MOXET OTBEYATh Ha BOMPOCHI:
«0 4eM (0 KoM)?», HarpuMmep:

IIpukas
O co3pnannn DKCepTHOM KOMUCCUU

«uero (koro)?», Hampumep:

JIOJDKHOCTHOM perylaMeHT
BEJYLIETO CIELUATIUCTA

3aroyIoBOK COCTaBJISCTCS JTUI[OM, TOTOBSIIUM MPOCKT JOKYMEHTA.

3arojioBOK, COCTOSIIIMKA M3 JABYX W OoJiee CTPOK, MedyaTacTcs depe3 OIuH
MEXKCTPOUHBI HHTEPBaJl, TOYKA B KOHIIC 3arojioBKa HE CTaBUTCS. 3aroJIOBOK
pacrojaraeTcsi Ha TIEpBOM JIUCTE HaJ TEKCTOM JOKYMEHTa 1O IEHTpPY, a TpH

o(OpMIJICHUH TTUCbMa — OT TPAHUIIBI JIEBOTO TOJIS.
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3.5.8. Teker nokymeHra.

Texcr gokymeHTa OGOPMIISIIOT B BHUJE CBSI3HOTO TEKCTa, TAOJNMIIBI WM
COEIMHEHUS ITUX CTPYKTYP.

Texct JOOKyMeHTa JOJDKEH  H3J1aratbCd Kparko M SCHO, OBbITh
apryMEHTUPOBAHHBIM, OOECIeYrBaTh TOYHOE U OJHO3HAYHOE BOCIPUITHE
coziepKaIieicst B HeM HHGOPMAIIHH.

TekcT AOKyMEHTa HNOJDKEH, Kak MPaBUJIO, COCTOSITh M3 JBYX vacrteu. B
MEPBOM YaCTH YKa3bIBAKOTCA MPUYUHBI, OCHOBAHMS, LIEIU COCTABJICHUS JOKYMEHTA,
BO BTOPOU — PEIICHHUS, BBIBOJIbI, TPOCHOBI, MPEIOKESHHSI, PEKOMEH/ AU H.

TexkcT MOKyMEHTa MOXKET COJEPKAaTh TOJBKO 3aKIIOUYHUTEIBHYK) YacTh
(Hampumep, MpHUKa3 — PacHoOPAIUTENbHYIO YacTh 0€3 KOHCTaTHUPYIOLIEH, MUChMO,
3asBJICHUE — IPOCKOY 0€3 MOSICHEHUS).

B Tekcre nOKyMeHTa, MOATOTOBJIEHHOIO HAa OCHOBAaHUM 3aKOHOJATEIBHBIX,
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, U3JaHHBIX OpraHaMU BJIACTH U YIIPABJICHUS,
MUK Poccun, Cankr-IlerepOyprckoit wu30upaTenbHON KOMHUCCHUEH, paHee
U3IaHHBIX TeppUTOpUambHOM KOMHCCHEHN, YKAa3bIBAETCS HAMMEHOBAHUE BHUIA
JIOKyMEHTa, HAaMMEHOBAaHHUE OpraHa, W3JaBIIEr0 JOKYMEHT, JaTa NPUHATUS WU
YTBEPKIEHUS JTIOKYMEHTA, €r0 PErucTPallMOHHBIII HOMEpP, a TaKXKE 3arojJ0BOK
JIOKYMEHTA, 3aKJIFOUEHHBIN B KaBBIYKH.

TekcTbl JOKYMEHTOB OOJIBIIOTO O0bEMa MOTYT JEIUThCA Ha pa3lesbl,

MO/IPa3/ieIbl U MyHKTHI, KOTOPBIE HYMEPYIOTCS apaOCcKkuMu 1udpamu, Halpumep:

1. Pazgen
1.1. Ilonpaznen
1.1.1. ITynkt

AO3a1pl BHyTpY MYHKTOB HE HYMEPYIOTCS.

B muchmax ucnons3yior ciaeayromye GopMbl U3IO0KEHUS:

or l-ro nmma wmHoxecTBeHHoro uyucna («IIpocum  HampaBUTh
uHpopmaiuio...», «Hanpasisem Ha 3aKJIIOUEHUE TPOEKT...» U JIp.);

OT 3-ro Juvila eIUMHCTBEHHOro uwucia («TepputopuanbHass KOMHCCHUS HE
CUMTAET BO3MOXHBIM...», «TeppuTopranbHas KOMUCCHUS MPeAsiaraeT pacCMOTPETh

BO3MOYKHOCTb...»).
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I'padbr 1 CTpoKM TaONUIBI AODKHBI HMMETh 3arojOBKH, BBIPAKCHHBIC
CYLIECTBUTEIbHBIM B HMEHUTENIbHOM majexe. Ilon3aronoBku rpad M cTpok
JOJDKHBI OBITh COTJIaCOBaHbI C 3arosioBkamu. Eciin Tabnunyy nedararot 6ojee uem
Ha OJHOW cTpaHuIe, rpadbl TaOMUIBI JOMKHBI OBITH MPOHYMEpPOBAaHBI U Ha

CICAYIOIHNX CTpaHUIIaX OOJIKHBI OBITH HalleYaTaHbl TOJIHKO HOMCpPA 3TUX rpa@

3.5.9. OT™MeTKa 0 HAJIMYMH MPUITOKEHHIA.

OTMmeTKa 0 HAIMYWU MPUIIOKEHUHA PACIIOaraeTcsi OT TPAHUIIBI JICBOTO OIS
MOCJIe TEKCTa Mepe/1 MOIMHUCHIO.

Ecnu nokymMeHT uMeeT MpuiioKeHUs, Ha3BaHHbIE B TEKCTE, OTMETKA 00 UX

Hanuuuu odopmIIsieTcs 1o ciaeayoniei hopme:

[Tpunoxxenue: Ha 15 1. B 3 3K3.

Ecan JOKYMCHT HMMCECT IPUITOKCHNA, HC HA3BAHHBIC B TCKCTC, HX
HanMMCHOBAaHU H€06XOI[I/IMO MNCPCUHHUCIINTE IIOCJIC TCKCTAa MOOKYMCHTA IICPCH
MMOANMCHIO C YKAa3aHUEM KOJIUYCCTBA JIMCTOB B KAKAOM IMPHUIIOKCHHNHU U KOJINYCCTBA

9K3CMILIAPOB, IIPU HAJIMINH HCCKOJIbKHX HpI/IJ]O)KGHI/Iﬁ HUX HYMCPYIOT, HAIIpUMCD:

[Tpunosxenue: 1. Tlonoxenue 00 dKcrepTHOM KoMHUCccHU Ha 15 1. B 1 9K3.
2. IlpumepHas HoMeHK1IaTypa en Ha 14 1. B 1 9K3.
Ecnu  npuioxenus cOpomIropoBaHbl, TO KOJHMYECTBO JIMCTOB HE
YKa3bIBaeTCs.
Ecnu mnpunoxeHne HampaBiSIETCS HE BO BCE YKa3aHHbIE B JOKYMEHTE

ajipeca, TO OTMETKA O HAIMYUU TIPUIIOKEHUST 0(OPMIISIETCA T10 ClIeytomieit hopme:

[Tpunoxxenue: Ha 20 1. B 3 9K3. TOJIBKO B MEPBHIN ajapec.

Ecnm x AoKymeHTy mnpwiiaraercsi Ipyrod AOKYMEHT, TaKKe HMEIOLIUN
NPUWIOKEHUE, TO OTMETKA O HAJIWYUU MPUIOKEHUS O(OPMIIAETCS CIETYIOIIUM

obpazom:

[Tpunoxenue: nuceMo  [lerponaBnoBck-KamMyaTckoil  TOpOACKOM — TEpPUTOPHATBLHON
komuccun ot 15.11.2010 Ne 01-21/450 m mpunoxeHue K HeEMy, BCEro Ha
12 .
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B pemenusix u npukasax CBEAEHUs O HAUINYNH NPWIOKEHNN YKa3bIBAKOTCS B

tekcte. Hanmpumep:

«Pazpaborare W mOpeAcCTaBUTH  NPOEKT IJaHa 1o  (opMme,  yKa3aHHOM
B IIpi10>keHUN Ne 1.

Ecmm B J0OKyMeHTE, K KOTOPOMY OTHOCUTCS MPUIOXKEHUE, OHO
HE YTBEPXKIACTCs, a MPOCTO CONEPKUTCSA CChUIKA HA HETO, TO B IPABOM BEPXHEM
yIJy YKa3bIBa€TCA, K KaKOMY pEHIeHUI0 (MpUKa3zy) MOPWIOKEHUE OTHOCUTCH,
Hanpumep:

[Ipunoxenue
K pemienuto TeppuropuanbHOi
n3buparenpbHOi Komuccuu Ne 46
ot 11 suBaps 2020 r. Ne 11-5

[Ipunoxenune
K [IpUKa3y npeacenarens TeppuTopuanbHOM
n3oupatenbHoi Komuccun Ne 46
ot 15 maprta 2020 r. Ne 27

HpI/I HaJIM9YUM HCCKOJIBKHX HpHJIO)KGHI/Iﬁ OHHM HYMCPYIOTCA, HAIIPHUMCP,

npunoxenue Ne 1, mpunoxxenue Ne 2 u Tak nanee.

3.5.10. loanuch AOKHOCTHOTO JINLIA.

B cocraB moamucu  BXOAAT: HAaMMEHOBAHME  JIOJDKHOCTH  JIMILA,
HOJIIMCABUIET0 JOKYMEHT, €ro JHMYHas MOJIUCh, KOTOpas o(popmisieTcss CHHUMU
WM Y€PHBIMH YEPHUIAMHU, paclIM(ppOBKa NOANKUCH (MHULIUAIIBI, (pamMuIus).

Ecnmu nokyment odopmisiercst Ha 6manke TeppuTopuaibHOM KOMUCCUH, TO
PEKBU3UT BKJIOYAET HAMMEHOBAaHUE [JOJDKHOCTH JIMIA, [OAMMCHIBAIOILIETO
JOKYMEHT, €ro JHUYHYI TOJMUCh, pacimu@poBKy moAmucH (MHUIHAIB U

dbaMuIuio), HapUMep:

HpCI[CC,Z[aTeJ'IL JJUYHasdA MnoAInrucChb HWHUIIUAIBI, (I)aMI/IJ'II/I}I

Ecmu AOJDKHOCTHOC JIMIOO, IOAIIMCH KOTOPOI'o 3aroTOBJICHA Ha IIPOCKTE
AOKYMCHTA, OTCYTCTBYCT, TO JOKYMCHT IIOAIIUCBIBACT €T0 3aMCCTUTCIIb UJIN MHOC

JIUIIO0, HCIIOJHAOHICC €TI0 00s3aHHOCTH. HpI/I 9TOM 0053aTEIBHO YKa3bIBaIOTCA
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dakTryeckass MOKHOCTh JHUIA, MOJIMCABIIET0 AOKYMEHT, U ero (ammnus. He
JIOITyCKAeTCsl MOJNKCHIBATh JOKYMEHTBI C MPEAJIOTOM «3a» WM MPOCTaBICHHEM
KOCOH UepThI Nepe]; HAUMEHOBAHUEM JIOJIKHOCTH.

Ecnu nokymeHT odopmiisiercss He Ha OlaHKe, TO PEKBU3UT COACPKUT MOTHOE
HaNMEHOBAHME JOJDKHOCTH JIMIA, MOJNHMCABIIETO JIOKYMEHT, €ro JIMYHYIO

MOJITUCH, PAaCIIU(PPOBKY MOAMUCH (MHUIIMANBI U Gamunuio). Hampumep:

3amecTuTeNnb npeceaaTens
TeppuropuanbHON N30UpaTEITHHOM
komuccuu Ne 46 JUYHAs TOMUCH WHUIUABI, PaMuTUs

HpI/I nmoanMCaHuMn AOOKYMCHTA HCCKOJIbBKMMHU JOJDKHOCTHBIMH JIMIAMHU HX
IIoAIINCH paciojararoTcs OJHa 1o 1 ,I[perﬁ B IIoCJICA0BATCIIbHOCTH,

COOTBETCTBYIOIIECH 3aHMMAaEeMOM JOJKHOCTH, HAlIPUMeEp:

[Ipencenarens JINYHAA ITOAIUCH WHULAAIIBI, PamMuIus

I'naBHBIN 6yxranTep JIM4Has nmoAnuch HWHHUIIUAJBI, (baMI/IJ'II/IH

B mokymeHTe, moAroTOBJIEHHOM KOMHUCCHUEHN, MOAMUCH PACIIONAraroTCs OgHa
noA apyroi. IlepBeIM yka3bIBaeTCs MpeiceiaTesib KOMUCCUM, a (aMUIIMU YJICHOB

KOMHCCUHU pacrojiaratorcs B ajndaBUTHOM mnopsiike. Hampumep:

Hpez[cez[aTem, KOMHUCCHUH JIM4YHas IoAnucCh HWHHUIINAJIBI, (l)aMI/IJ'II/IH

YnneHbpl KOMUCCUH JIMYHas IoAnuch HWHHUIINAJIBI, (l)aMI/IJ'II/ISI
JIUMYHas 1nmoJnunchb MHUIIHUAJIBI, (1)3MI/IJ'[I/I$[

Ecnum nOKyMEHT coCTaBieH Kak Ipuiaraemas K OCHOBHOMY JOKYMEHTY

CIIpaBKa WJIH I/IH(bOpMaLII/Iﬂ, TO OH IIOAITMUCBHIBACTCA COCTABUBIIINM €I'0 JIMIIOM.

3.5.11. I'pud corsiacoBaHus.
I'pud cormacoBanus cocroutr u3 cioBa COIJIACOBAHO 0e3 KaBBIYCK
W 3arjJjaBHBIMH OyKBaMH, HaWMCHOBAHHS JO/DKHOCTH JIMIA, C KOTOPBIM

COTJIACOBBIBAETCS IOKYMEHT (BKJIIOUAsi HAMMEHOBAHUE OPraHU3AIMM), €r0 JTUYHOMN
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MOJMKCH, pacu@POBKHA MOANUCH (MHUIUAIBI, (haMUJTUs) U TaThl COTIIACOBAHUS,

HaIpumep:

COI'JTACOBAHO
3amMecTUTeNb I1aBbl aIMUHUCTPALIMI
KpacHocenbckoro paitona Cankr-IlerepOypra

JUYHAs TIOANMKUCHh MHUITHATBI, (haMUJTUs
Hara

Ecaun cornacoBanue OCyHICCTBIACTCA IIPOTOKOJIOM, ITMCbMOM WJIM APYTI'MM

JOKYMCHTOM, TO COI'JIaCOBAHUC O(i)OpMJ'ISICTCSI CJICcayromumM O6p&30M:

COT'JTACOBAHO
MIPOTOKOJT 3aCEIAHMS
aTTeCTallMOHHONW KOMUCCHH
TeppuropuaibHON U30HpPATETHHOMN
komuccuu Ne 46
ot 05 deBpamnst 2020 r. Ne 16
WITH:
COI'JTACOBAHO
nucbMo Pocapxusa
ot 05 mapra 2020 r. Ne 4-15/46

I'pu¢ cormacoBanus pacronaraercst noJ pexkBusutoM «lloamuce» B 1eBOM
HWKHEM 110JIE JOKYMEHTA.

3.5.12. Bu3za.

BHyTpeHHee corjacoBaHue MpPOEKTa JOKyMEHTa O(OpMIISETCS BU30M.
Buza Bkitouaer moAnuCh BU3UPYIOLIET0, Pacliu@poOBKY MOAMUCH (MHUIUAIIBI,
bamMunusi) W gary, Opu HEOOXOAMMOCTH MOXKET OBbITh yKa3aHa JOJIKHOCTb
BHU3UPYIOLLEr0, HaIlpUMED:

[Ipencenarens TeppuropuanbHO H30MPATETHHON KOMUCCUN
JIMYHAas OANKUCH WHUIUANBI, paMuus
Hara

[Ipy Hamuuuy 3aMe4aHui K TOKYMEHTY BU3a o(popMIIsIeTcs CleayomuM o0pa3om:

3ameuaHus IpUJIaraloTcs

[Ipeacenarens TeppuropuanbHO H30MPATETLHON KOMUCCUT
JTUYHAas NOANKUCH WHUIUANTBI, paMuus

Hara
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3amevanus U3JIararoTcs Ha OTJIEJIbHOM JUCTE, MOJMKUCHIBAIOTCS
U TIPUJIAratoTCs K JOKYMEHTY.

JlomyckaeTcsi HOJIMCTHOE BU3UPOBAHUE JOKYMEHTOB U MPUIIOKEHUN K HUM.

Eciu mognuHHMK JOKyMeHTa ocTaercs B TeppUTOpHATIbHOW KOMMCCHH,
BU3BI MPOCTABJISAIOTCS B HUKHEH 9acTH OOOPOTHOW CTOPOHBI MOCIICTHErO JINCTA
MO/JIMHHUKA JIOKYMEHTA.

JIJist TOKyMeHTa, MOJJIMHHUK KOTOPOTO OTHPABIIAIOT U3 TEPPUTOPUATBHOU
KOMMCCHUH, BU3bI IPOCTABIISIOTCA B HUYKHEW YaCTH JIMIEBOM CTOPOHBI MOCJIEIHETO

JINCTA KOIIMHU OTIIPABJIICMOT'O JOKYMCHTA.

3.5.13. Orruck nmeyaru.

[leyatp 3aBepseT MNOJIMHHOCTH IOANWCH JOJDKHOCTHOIO JIMIA Ha
JOKYMEHTAaX, YAOCTOBEPSAIOIIMUX  MPELYCMOTPEHHBIE  IIPAaBOBBIMA  aKTaMU
MOJIHOMOYHS JOJDKHOCTHBIX JIMI WM (PUKCUPYIOIIMX (DAaKThl, CBSI3aHHBIE C
(MHAaHCOBBIMU CPEACTBAMHU, a TAK)KE HAa UHBIX TOKYMEHTaX, MpeycMaTpUBAIOLINX
3aBepeHue MOJIMHHOMN TOAIINCH.

[leyaTp cTaBUTCS Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3aXBaThIBasl JIMUYHOU
IIOAIMCHU JAOJDKHOCTHOIO juua. Ileyats MOoXeT 3axBaTbiBaTh 4aCTh HAUMEHOBAHUSA
JOJKHOCTH JIMLIA, TOAIIMCABIIETO JOKYMEHT.

B nokymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHU(MUUUPOBAHHBIX (OpM,

reyaTh CTaBUTCS B MeCTe, 0003HaUYeHHOM 0TMeTKOoM « MII» niy MHBIM 00pa3oM.

3.5.14. OTMeTKa 0 3aBepeHUH KOMMH.

I[J'ISI 3aBCPCHUA COOTBCTCTBUA KOIIMKM OOKYMCHTA IIOAJIMHHHUKY HHIKC
PCKBU3UTA «HOI{HI/ICB» INpOCTAaBJIIACTCA OTMCTKA O 3aBCPCHHM KOIIMHU —

34aBCPUTCIIbHAA HAAIINCh «BepHo» nmm  «Konus BCpHA», HOOJIZKHOCTL JIMIIA,
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34aBCPUBHICTO KOIIMIO, €TI0 JIMYHAA IIOAIIHCD, pacmn(prBKa nmoAarmMcH Hu Jara

3aBEpEHMsI, HAIPUMED:

Bepno

[Ipencenarens TeppuropuanbHOU
n3buparenpHo Komuccuu Ne 46

JIUYHAs TTOANKCH WHUIHAAIIBI, (aMUTUs
Hara

[Ipn HeoOXOoaUMOCTH TPU 3aBEPEHUHM KOIMUU JOKYMEHTa MOXKET OBbITh
IIPOCTaBJIEHO BpeMS 3aBepEHUs (HaIpuMep, pU 3aBEPEHUU KON IPOTOKOJIOB 00
UTOTaX TOJIOCOBAHUS).

Ecnu xomus AOKyMEHTa W3rOTaBIIMBACTCS HAa HECKOJIBKUX JIACTAX, TO
3aBepsETCS KaXKJbIM JIMCT JTOKyMEHTa JMOO JOKYMEHT MpOILIMBAETCS U HAa MECTE
NPOILIMBKY CTAaBUTHCS 3aBepHUTENbHAs Haanuch «BepHo» unmu «Komus BepHay,
JOJDKHOCTh JIMLA, 3aBEPHUBIIETO KOIHIO, €ro JIMYHas MOJIHUCh, paciudpoBka
MOJINKCH U J]aTa 3aBEPEHUS.

IIpu nepecpuUike KONUU JOKYMEHTAa B IPYrMe OpraHu3aliy WIM BbLIade €e
Ha pyKU 3aBEpUTEIbHAs HAAINCH yJIOCTOBEpsieTcs nedarbio «TeppuropranbpHas
uzbuparenbHas  komuccuss Ne  46.» 1ubo mNpuM  HaNMYMK  TIEYATHIO

«TepputopuanbHas nzduparenbHas komuccust Ne 46. J[1s1 TOKyMEHTOBY
3.5.15. OTMeTKa 00 MCTIOJIHUTEJIE.

OtMeTka 00 UCHOJHUTENE BKIHOYAET B ce0d HMHULMAIBI M (HaMHUIIUIO
UCIIOJTHUTENSI JOKYMEHTa, U HOMEp €ro Cly’)keOHOro TejaeoHa ¢ KOJIOM pEerroHa.
OTMeTKy 00 MCIIOJIHUTENIE PACIONaralT Ha JUIEBON WU, IPU OTCYTCTBUU MECTA,
Ha OOOpPOTHOH CTOPOHE MOCJIEIHEr0 JUCTa JOKYMEHTa B JIEBOM HIKHEM YLy

pasmepom mpudrta 10 myHKTOB, HATTPUMED:

3y6apes B.JIL.
(499) 356-85-31
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3.5.16. OT™MeTKa 00 UCTIOJTHEHUH JOKYMEHTA.

OTmeTrka 00 UCHOJIHEHWH JOKYMEHTa M HAlpaBICHUHW €ro B JeJo
BKJIIOYAET CJEIYIOIIUE JaHHBbIC: KpaTKUE CBEACHUS 00 HCIOJHEHHWU IOKyMEHTa
(mpu OTCYTCTBUHM JOKYMEHTA, CBUACTEIHCTBYIOIIETO OO0 HCIOJHEHUH), NaTy H
HOMEp MMEIOIErocs JOKyMeHTa 00 MCIOJIHEHUH, clioBa «B nemo», HoMmep aena, B
KOTOpOM  OyZIeT XpaHUThCS JOKYMEHT, JaTy, WOJIMUCh Tpeaceaarens

TeppuropruaibHON KOMUCCHU.

4. Opranu3anusi padéoThl ¢ UCXOAAIIMMHU (OTHPABJIsIEMbIMHU) JOKYMEHTAMHU

4.1. Ucxonsmme JOKYMEHTHI T[edaTaloTcsl Ha OJaHKax YCTaHOBJICHHOM
dbopMbl U OQOPMISIIOTCSI B COOTBETCTBHHM C TIOJOKEHUSAMH HACTOSIICH
HNHCcTpyKum.

4.2. OtnpaBka JIOKYMEHTOB u3 TepputopuanbHoi KOMHCCHUU
OCYIIECTBISIETCA  (PEeNbABETEPCKON WM CHEUUATBHOW CBA3BIO, TOYTOM, IIO
tenerpady, kananam cBsizu ['AC «Bsidops», [T JIEJIO, kananam hakcuMuIbHOM
CBs3U, ceTh IHTEpHET I HApOYHBIM.

4.3.1lpu odopmileHHH THCEM H TeJeTpaMM HCIIOJHUTENbh YKa3bIBaeT
TIOJIHBIN TIOYTOBBIN (BKJIIOYAsI MHACKC) aJpec OpraHU3aliK WK TpaKIaHUHA.

4.4, Ucxonsiue THMChbMa HAMpaBIAIOTCS 3a TMOJMUCHIO TpeceaaTes
TeppuroprallbHOM KOMHCCHHM, B €r0 OTCYTCTBUE — 3a MOJNUCHIO 3aMECTHUTENs
npeacenaTens WM MUHOTO 4jieHa TeppUTOpUalibHOW KOMMCCHUU, WCIOJIHSIOIIETO
00s13aHHOCTH TpeJceaaTeNs, Ha OJIaHKe MUChMa.

4.5. Ilonmucannple MCcbMa U TenerpaMmbl peructpupyrorcs B [T JJEJIO
WJIU KypHAJIE.

Ecnu oTnpaBiisiemMblil JOKYMEHT SIBJSICTCS OTBETOM Ha BXOJSIIIMKI JOKYMEHT,
HEOOXOMMMO TPHOOMIUTH TMOJIMHHUK BXOJSIIETO JIOKYMEHTAa K KOIHUHU
OTIPABIISIEMOI0 JOKyMEHTAa, OCTAIOIIEHCs B JIETI€.

4.6. JIokyMEeHTaM MpUCBAaUBAETCA UCXOMSIIUNA HOMEP, KOTOPBIM COCTOUT U3
WHJIEKCa JieJla 10 HOMEHKJAType Jel M MOPSJKOBOrO HOMEpa JOKYMEHTA,

pPA3[EIEHHBIX KOCOW 4epTor. McXomdmmi HOMEp YKa3blBaeTCsl TAKKE HA KOIUU
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JOKyMEHTa, ocTrawpueics B jene. Hymepauusa HCXomgIUX JTOKYMEHTOB
OCYILECTBIISIETCSA B MpeEJieNiax KaJIEHIapHOTO ro/ia.

[Ipu peructpan HCXOASIIETO JOKYMEHTAa B PErucTpallioOHHOM ¢dopme
00s13aTeIbHO  yKa3bIBAIOTCS CIIEAYIOIIME pPEKBU3UTHI: JlaHHBle 00 ajapecate
(pamunmsi, uMs, OTYECTBO (PU3UYECKOrO JIMIIAa WM Ha3BaHWE OpraHu3allui,
MECTOHAXO0XJACHUE TOJIydaTelsi), a TaKKe KpaTKOe COAECpXKAaHUE JTOKYMEHTa,
KOJIMYECTBO JIMCTOB OCHOBHOTI'O JTIOKYMEHTa W JIMCTOB NPHJIOKEHHS, KOJIMYECTBO
DK3EMILISIPOB, HCIOJHUTENb JOKYMEHTA, €r0 COUCIOJHUTENN, a4 TAaKKE KEM OH
MOJMHKCAH.

4.7. JlokymeHTBI IO BonpocaM (GpopMupoBanus TeppuTopralibHON KOMUCCUU
U OCYUIECTBIICHUS €€ (PMHAHCUPOBAHUS, HArpakJI€HUS U MOOILIPEHUS WIECHOB U
pabOTHUKOB anmapara TeppUTOpHAIIBHOM KOMHUCCHHU, B OOS3aTEIBHOM MOPSAKE
HaIPaBJISIIOTCS. HAPOYHBIM.

WNHble 1OKYMEHTBI MOTYT ObITh OoTHpaBiieHbl 1o cpeactsam 11 JIEJIO wnm
IIOYTOM IO yKa3aHUIO Ipeacenarens TeppuTopuaabHON KOMUCCUU.

4.8.1lo xaHanam (aKCUMWIBHON CBSI3U  JOKYMEHTBl  IEpEIarOTCs
OTBETCTBEHHBIM 32 BEJICHUE JCIIONPOU3BOICTBA MOCIE UX PETUCTPALIUU.

4.9. Ilpu otmpaBke TenerpaMMmbl 0o0Jiee YeM B YeThIpe ajpeca 0hopMIIIEeTCs
NOJJIMHHUK, KONUS W JBa JK3EMIUISIpa MOJMUCAHHOTO CIHCKA PAaCChUIKH C
yKa3aHUEM TIOJIHBIX TIOYTOBBIX (BKJIOYasi TOYTOBBIA MHIAEKC) aapecoB. Ha
Tenerpad nepenaroTcs MOMAJMHHUK C OJHUM SK3EMIUIIPOM CIUCKA PACChUIKU U
KOIKA TeJerpaMMbl, KOTOpasi ¢ OTMETKOM O mepegaye TeaerpaMMbl BO3BPALIACTCs
B TeppUTOpHAIBHYIO KOMHCCHUIO W BMECTE CO BTOPBIM 3K3EMILUIIPOM CIIMCKA
PAaCCBUIKH MOIINBAETCS B AEIIO.

4.10. [Ipn oTrmpaBke muchMa Oojee yeM B YETHIPE aapeca COCTaBISAETCS
CIIMCOK PACCBUIKM YCTaHOBJEHHOW Qopmbl (mpmioxenue Ne5), KOTOpbIi
MOJANKCHIBAECTCS MpE/icelaTeNeM, B €r0 OTCYTCTBUE — 3aMECTUTENIEM MpeCceaaTeNs
WIN WHBIM 4jJieHOM TeppUTOpHaNbHOW KOMHUCCHUHU, HCHOJHSIOMUM OOSI3aHHOCTH
npencenarens lTeppuropuanbHoM Komuccud. llocne perucrpammm  OucbMo

TUPAXUPYETCS B HEOOXOANMMOM KOJIMYECTBE U OTIPABIISETCS.
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Ecnm mucbMo wim TenmerpamMma HampaBisieTcss He 0oJjiee 4eM B 4YeThIpe
ajzipeca, TO MOAMUCHIBACTCS KaXAbIA IK3EMIUISP.

4.11. OtnpaBka JOKYMEHTOB IPOM3BOAMUTCS €XKEIHEBHO B 4Yachl PabOThI
TepputoprallbHOH KOMHCCHH, KPOME BBIXOJHBIX W HEPAOOUMX TMpa3IHUYHBIX
JTHEH.

[Topsimok OTMPaBKU HCXOMAIMIMX JOKYMEHTOB TOCIIC OKOHYaHUS paboyero
JHS, B BBIXOJHBIE W Hepabouyue Mpa3IHUYHBIC JHHW, B TEPUOJ TOATOTOBKH W
NPOBENCHUS] M30MpPATENbHBIX KaMIIAaHUW  yCTaHaBIMBAETCA IMpejcenaresieM
TeppuropruaibHON KOMUCCHH.

4.12. JIokyMEHTBI C OTMETKON O CPOYHOCTH J0CTaBKU «Becbma cpouHo» u
«CpouHo» 0(MOpPMIIAIOTCS HE3aMEJIUTEIBHO, OTIPABISIOTCS MO  KaHajlaM
dakcumunbHOU cBs3u, [IW JIEJIO nnu HapOYHBIM.

4.13. JlokyMeHTBI, HampaBisieMble Tpa)kaaHam [0 JOMAIlIHEMY aJipecy,
OTIIPABIISIIOTCSI 9Yepe3 IOYTOBOE OTACIEHUE CBSI3M, KaK MPaBWIO, 3aKa3HBIMH
MUCbMaMH.

4.14. JlokyMeHThI, TiepenaBacMble MO0 KaHalaM (aKCUMIIBHONW CBSI3H,
PETHCTPUPYIOTCS B TIOPSJIKE, YCTAHOBICHHOM JIJISI HCXOASIINX JOKYMEHTOB.

4.15. Vicxopsmie TOKyMEHTHI, O(pOpMIICHHBIC C HapylIeHWEeM TpeOOBaHMIA
WNHCTpyKIMHU, K OTIPaBKEe HE MPUHUMAIOTCS W BO3BPAIIAIOTCS WCIIOJHHUTEISAM Ha
nopabotky. KoppecnonaeHmsi Hecly>KeOHOTO XapakTepa, B TOM YHCIE JUYHAsS
KOPPECTIOHIEHITUS, K OTIPAaBKE HE TPUHUMAETCSI.

4.16. Konmnu ucxoasmuyx JOKYMEHTOB IMOMEMIAIOTCS B JIEJI0 B COOTBETCTBUU

C HOMEHKJIATYpOou Jen TeppuTopruarbHON KOMUCCHH.

5. Ocob0enHoCcTH PadOTHI ¢ OOPALIEHUAMU I'PAXKIAH

5.1. Opranuzamusi paboOThl ¢ OOpaIEeHUSIMU TPaKIAH OCYIIECTBISCTCS
B COOTBETCTBUU C pa3zzesioM 2 HacTosmerd MHCTPYKIMU C y4eTOM OCOOEHHOCTEM,
yKa3aHHBIX B JAHHOM pa3jielie.

5.2. IlucekMennble  oOpameHuss rpaxnaHn (maiee —  oOparieHus),

MOCTyNUBIINE B  TeppUTOpHATIBHYIO  KOMHCCHIO,  PETUCTPUPYIOTCA  C
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WCIIOJIb30BAHUEM PETHCTPAIMOHHBIX (OPM  OTAEIBHO OT JPYTrUX BHIOB
JIOKyMEHTOB HE€ TO3/JHEeEe TpeX JHeW C MoMeHTa mnoctyiuieHus. OOpaiieHus,
Kacarolyecs: HapyluleHud u30MpaTesbHbIX MpaB TPakJaH B MEPUOJ MOJITOTOBKH
Y TIPOBEJICHUS BHIOOPOB M pepepeHIyMOB, PETUCTPUPYIOTCS B ACHB MOCTYIUICHUS
B TepputopralibHyI0 KOMUCCHIO WM Ha CIEAYIOIHUM pabounii JeHb.

5.3. Ilpu BCKpBITUM KOHBEPTOB TIPOBEPSACTCS HAIMYUE BCEX BIIOKCHHM.
KonBepT 00s13aTeIbHO COXpaHsIeTCsl.

OOpaiienus, colepkaimue B aJAPECHOM YacTh TOMETKY <«JIuuHOW,
paccMaTpUBaIOTCS B 00IIEM MOPSIIKE B COOTBETCTBUU ¢ MHCTpyKIIMEH.

[Ipu peructpauuu  noBTOpHBIX  OOpamieHudt UM TOPUCBAUBACTCS
OUEpEHOM PErHCTPAllMOHHBIM HOMEp, B PETHCTPAllMOHHOW QopMe Jenaercs
otMeTKa «[10BTOpHOY.

Ecnu ObpateHue nocTynuiao OT KOJUIEKTHBA TpaXKaaH, TO IPU PErUCTPaLU
B perucTpanuoHHoi popMe cTaBuTCs 0TMETKA «KOIEKTUBHOEY.

5.4. PerucTpalldOHHBIN IITaMIl, COCTOSIIIIMA W3 TOPSIAKOBOTO HOMEpa
oOpalieHusi U JaThl PErHCTpPaIllMU, CTABUTCS, KaK MpaBWUJIO, HA TIEPBOM JIUCTE
OOpaiieHus B IpaBOM BEPXHEM YIUIy WIM Ha CBOOOJHOM OT TEKCTa MECTE.

Hymepamuss moctynuBmux OOpallieHuii  OCYIIECTBISIETCS B TIpenesnax
KaJIEHJApHOIO ro/1a.

5.5. 3apeructpupoBannbsie OOpalieHUs paccMaTpPUBAIOTCS TpejceaaTeneM
TepputopradbHOW KOMHCCUHU, 3aT€M IIOCIE€ MEPEHECEHUs YKa3aHus II0
WCIIOJTHEHUIO JOKYMEHTA B PETUCTPALIMOHHBIC (POPMBI TIEPEAAIOTCS UCTIOTHUTEISIM
1O MOJIIKCH.

5.6. OOparenusi, aapecoBaHHbIE 4YiIeHaM [eppUTOPHATBHOW KOMHCCHUU,
PETHCTPUPYIOTCS B YCTAaHOBJIEHHOM THOPAJIKE, AOKIAJbIBAIOTCS MPEACENaTeNto
TeppuTopualibHOW KOMHCCHUHM, 3aT€M IIOCI€ TIEPEHECEHUs] YKa3aHWs 10
WCIIOJTHEHUIO JOKYMEHTA B PETUCTPALIMOHHBIC (POPMBI TIEPEAAIOTCS UCTIOTHUTEISAM

o noAIINCH.
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OOpamieHnss paccMaTpuBaOTCS B COOTBETCTBHHM C  YKa3aHUSIMHU  T10
WCIIOJTHEHUIO JOKYMEHTA mpenacenaress TeppuropuaibHO KOMUCCUU B TIOPSIIIKE,
YCTaHOBJIEHHOM 3aKOHOAAaTeNIbCTBOM Poccuiickoii denepannu.

5.7. OOpartienusi, cojiepxaiiyue BOIPOChl, PEIICHUE KOTOPHIX HE OTHOCUTCS
K KOMIETEHUUH TeppUTOpHUATIBHOW KOMHCCHH, JTOKJIAJIBIBAIOTCA MPEACENATENIO
TeppuTopralibHOW KOMHCCUHU U MO €r0 yKa3aHUIO MO HCIOJHEHUIO JOKYMEHTa B
TEUEHHE CEMHU KAJICHAAPHBIX JHEH CO JHS PETHCTpallid HAMpPaBISIOTCA C
CONPOBOJIUTENIBHBIM MUCBMOM 32 €T0 MOJIUCHI0O B COOTBETCTBYIOIINUN OpraH WU
COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMILYy, K KOMIETEHIIUU KOTOPBIX OTHOCHUTCS
peleHrue NocTaBieHHbIX B OOpallleHHHd BOIPOCOB, C YBEIOMIICHHEM TpaXIaH,
HarnpaBuBIux OOpatienus, o nepeaapecaruu OOpaiienuii. B conpoBouTesHOM
MKMChbME OTOBAPUBAETCS MOPSIOK HAMpaBJIeHUs: 0TBeTa aBTopy OOparieHusl.

Ecnu pemenue mnocraBieHHbIXx B OOpalieHHsX BOMPOCOB OTHOCHUTCS K
KOMIIETEHIIMU HECKOJIbKUX TOCYJApPCTBEHHBIX OPraHOB WJIU JOJKHOCTHBIX JIHII,
korusg OOparnieHuss B T€YCHUE CEMHU KaJeHIApHBIX JHEW CO JHS pPETUCTpaIiu
HalpaBJISIETCSI B~ COOTBETCTBYIOIIME  OpraHbl  HWJIM  COOTBETCTBYIOIIUM
JIOJKHOCTHBIM JIALIAM.

5.8. 3ampeniaeTcsi  HanpaBIsTh OO6paienue Ha  pacCMOTPEHHUE
B F'OCY/IapCTBEHHBIN OpraH, OpraH MECTHOT'O CAMOYIIPABJICHUS WU JOKHOCTHOMY
JUIly, pelleHre win JeicTBue (0e3neicTBUE) KOTOpPhIX —OOXKalmyeTcs, 3a
WCKJIFOYEHUEM CIIy4aeB, YKa3aHHbIX B MyHKTe 6 cratbu 75 PenepanbHOTO 3aKOHA
«O0 OCHOBHBIX TapaHTUSIX H30UpaTeIbHBIX MpaB W IMpaBa Ha ydacTUE B
pedepennyme rpaxkaan Poccutickoit deneparum.

5.9. Ecnu B COOTBETCTBMHM C 3alpeToM, YKa3aHHbIM B Tojapasuene 5.8
NHcTpyKuu, HEBO3MOXXHO HampaBuTh OOpalieHue Ha paccMOTpPEHHE B
roCyJJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYMPABJIEHUS WIH JOJKHOCTHOMY
JIUIlYy, B KOMIETEHIIUIO KOTOPBIX BXOJUT pelleHUe MOCTaBJIeHHbIX B OOpalieHuu
BorpocoB, OOpailleHre BO3BpaIllaeTCs IPaXIaHUHY C Pa3bICHEHUEM €ro Ipasa
00anoBaTh COOTBETCTBYIOIIEE PEIICHUE WA JEUCTBHE B YCTaHOBJICHHOM

MOPSIAKE B CY/IE.
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5.10. OOpamiennsi, MOCTyNUBIIME B  TEPPUTOPHAIBHYIO  KOMUCCHIO,
paccMaTpHBAalOTCS B CPOKHM, YCTaHOBJEHHbIE moapasaenamMu 8.5 u 8.6
NucTtpykunm.

B mepuoa moArotoBku M MpOBEACHHS BHIOOPOB U pedepeHIyMOB CPOKH
paccMoTpenust ~ OOpamieHuii  yCTaHaBIMBAIOTCSI B COOTBETCTBUU €
3aKOoHOJaTeNbCTBOM Poccuiickoit denepanuu o BbIOOpax U pedepeHymax.

Eciu  weoOxomumo  mpomiuth  Cpok  paccmorpeHus — OOpaiueHus,
VCIIOJIHUTENb HE MO3AHEE YEM 3a TPU JHS A0 UCTEUEHUS CPOKA MOJTOTOBKH OTBETA
NPEACTABIIAET Ha UMs mpeacenarens TeppUTOpuanbHOW KOMHCCHH JTOKJIAIHYIO
3alUCKy C OOBSCHEHUEM, IO KAKOW NPUYMHE HEBO3MOXXHO J1laTh OTBET B
YCTAaHOBJICHHBIA CpOK. MaKkCUMaJbHOE NPOJJIEHHE CpPOKa PacCMOTPEHUs
OOpamenus coctaiseT 30 KaneHIapHbBIX THEH.

3asiBUTENIO HANPABIIETCA YBEAOMIICHHE O MPOMJICHUH CPOKA PACCMOTPEHUS
ero O0pareHus.

OOparieHust, Ha KOTOPbIE IAIOTCS IPOMEXKYTOUHBIE OTBEThI, C KOHTPOJIS HE
CHUMAIOTCH.

5.11. B cnydae mocrtymieHuss B TeppUTOpUAIbHYIO KOMHUCCHUIO B
YCTAaHOBJICHHOM MOPSJKE 3alpoca TOCYyJApCTBEHHOIO OpraHa, opraHa MECTHOTO
CaMOYIIpaBJI€HUsI WM JAOHKHOCTHOIO JMIa, paccMmarpuBarommx OOparieHue,
JOKYMEHTbl W MaTepuaiibl, HeoOXoAaumble sl paccMoTpeHus OOpaieHus,
MPEJICTABIISIOTCS B T€UCHHUE 15 KalleHIapHbIX JTHEH.

5.12. OtBet Ha OOparieHue, B KOTOPOM HE yKa3aHbl (pamMums rpakIaHUHA
Y €ro MOYTOBBIA aIpec WM aAPEC SJIEKTPOHHOW MOYTHI, 0 KOTOPOMY JOJIKEH
ObITh HaIlpaBJIeH OTBET, He naaerca. Takoe OOpalleHHe CHHCHIBAETCS B JEJI0
npeacenaareneM TepputopualibHoM kKomMuccuu. B ciydyae ecnu B OOparieHuun
COJIEp>KaTCsl CBEJIEHHS O MOJArOTABIMBAEMOM, COBEPIIAEMOM HJIM COBEPLIEHHOM
NPOTUBONPABHOM JIETHUU, a TakXke O JIMIEe, €ro MOATrOTaBIMBAIOIIEM,
COBEPIIAIONIEM WJIM COBEPIIMBILEM, OOpallleHHe TMOJJICKUT HANpPaBICHUIO B

FOCYI[apCTBeHHBIfI opraH B COOTBCTCTBHH C €T'O KOMHGTCHHHeﬁ.
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Ecnmu tekct OOpaiienusi He TOIIAETCS MPOYTEHHIO, 0TBeT Ha OOparieHue
HE JaeTcsi M OHO HE TOJJISKHUT HAMNpaBlICEHUIO HA PpPACCMOTPEHHE B
roCyAapCTBEHHBIA OpraH, opraH MECTHOTO CAMOYIPABJICHUS WU JOJKHOCTHOMY
JIUITy B COOTBETCTBUM C MX KOMIIETCHITHEH, O YeM B TEUEHUE CEMU KaJICHIIaPHBIX
JHeN co Ha peructparuu OOpalieHusi cooOUIaeTcs rpak/IaHuHy, HallpaBUBIIEMY
OO6pamenue (ecim ero GpamMms 1 MOYTOBBIN aApeC MOAMAFOTCS MPOYTCHHIO).

5.13. OOpamennsi, B  KOTOPBIX  COAEP)KATCSA  HEIEH3YpHBIE  JHOO
OCKOpOUTENbHBIE BBIPAKEHUS, Yrpo3bl KU3HHU, 3JI0POBbI0 M HUMYIIECTBY
JOJDKHOCTHOTO JIMIIA, @ TaKKe YIEHOB €ro CEeMbH, OCTaloTcs 0e3 OoTBeTa Mo
CYIIECTBY IIOCTaBJICHHBIX B HEM BOIIPOCOB, a 3asBUTENSAIM COOOIIAETCS
O HEJIOMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM.

5.14. O6partieHue, B KOTOPOM OOXKaIyeTcsl CyJAeOHOE pEIICHHE, B TCUCHHUE
CeMHU KaJIeHJApHbIX JIHEW CO JHS PErucTpallid BO3BPAIACTCA TPaKIAHUHY,
HamnpaBHUBIIEMY oOpallieHue, ¢ pa3bsCHEHHUEM MOpsAIKa O00XKaJOBaHMS JTAHHOTO
CyJ1eOHOTO peIICHHUS.

5.15. Ecnu B OOpalieHun COAEpKUTCS BOIPOC, HA KOTOPBIM TpaxaaHUHY
HEOJHOKPATHO (1Ba pa3a U 0oJiee) NaBaluCh MMCbMEHHbBIE OTBETHI MO CYIECTBY B
CBS3M C paHee HarpaBieHHbIMH OOpamieHusmu, U npu 3ToM B OOpaiieHuu He
MIPUBOSTCS HOBBIC JOBOJIBI M OOCTOSATEILCTBA, TO TMEPEMUCKA IO JAHHOMY
BOTIPOCY C TPaKIaHWHOM IMPEKPAIIAETCs, O UYeM €My HaIlpaBISIeTCS YBEAOMIICHHE.

5.16. JInunblii pUeM TpaKJaH BeAETCsS MIpelcenareiaeM | eppuTopruaibHON
KOMHCCHH.

Nudopmanus o mopsake mpuemMa  TpakaaH — pa3MeniaeTcss  Ha
UH(OPMAITMOHHOM CTEHJIE U OQUIIMATLHOM caiite TeppuTopraibHOW KOMUCCUU B
HH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn MHTEepHeT.

[Ipuy  nuyHOM  TIpUEME  TpaXIaHWH  TPEABIBISICT  JOKYMEHT,
YIAOCTOBEPSIOIIUN €T0 JINYHOCTb.

Benenne nu4HOro mnpueMa TpaKIaH MOXKET CONPOBOXKIATHCS ayIuo- |

BHUJCO3AIMNCBIO, O YCM I'PAKIAAHC YBCIOMILIOTCA 1O Havdadja IIpyucMa.
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5.17. Bo Bpemsi mpuema TpaxiaH BeIeTCd XypHal ydera, B KOTOPBIU
BHOCSITCSI JaHHBIE O TPaXkIaHWHE, KPaTKOE COJEep)KaHuEe OOpalleHHus, pe3ysbTaT
€ro pacCMOTPEHMUS, a TAKXKE JTOJKHOCTD U (DaMUJIS JIMLA, IPOBOJISALIETO MPUEM.

Eciu wu3noxennsle B yctHOoM OOpameHun  (akTel HE  TpeOyroT
JIOTIOJIHUTEIBHON IPOBEPKH, OTBET Ha OOpalieHue ¢ coracus rpaxaaHiHa MOKET
OBITh JaH YCTHO B XOJ€ JIMYHOTO MpHUEMa, O YeM JENIaeTCs 3alliCh B >KypHaje
yueta. B ocTalbHBIX cCiydasx [gaeTcs NHUCHbMEHHBIH OTBET MO CYIIECTBY
noctasjieHHbIX B OOpallleHnn BOIPOCOB.

B xone nmuuHOTO Mpuema rpakJaHuHy MOKET ObITh OTKAa3aHO B JaJIbHEUIIEM
paccMOTpeHMH OOpallleHusl, €Clld €My paHee OblUl JaH OTBET IO CYLIECTBY
nocrtaBiieHHbIX B OOpallieHny BOIPOCOB.

B cmydae rpyboro, arpecCMBHOTO MOBEICHHS Tpa)KJIaHWHA MPHUEM MOKET
ObITh NpekpatlieH. [Ipn HeoOX0UMOCTH MOXKET OBITh BBI3BAH COTPYIHUK OXPaHBbI.
Wudopmarius o MOBeACHUN TpaXTaHUHA OTPAXKAETCA B KypHAJIE yUueTa.

5.18. Ilepenannbie Ha  npueme  OOpalieHUs  PETUCTPUPYIOTCS €
UCIOJIb30BAaHUEM PETUCTPAllMOHHBIX (OPM U paccMaTpUBAIOTCS B MOPSIKE,

YCTAHOBJICHHOM HACTOAIIUM Pa3aciIOM.

6. Oco0eHHOCTH PadOTHI C JOKYMEHTAMHU, COACPKALIUMH CJIYKEOHYI0
HHGOpPMALHMIO OTPAHUYECHHOI'0 PACIIPOCTPAHEHH (B TOM 4YMCJIe CBeJAeHHsI 00
n30MparTessx, y4acTHUKaxX pedepeHayma, 00palial0iuMHUCs B paMKax
¢pyakunonupoBanus ['ocygapcTBeHHOM CHCTEMBbI perucTpanuu (yuera)

u3duparesiei, yuactTHukoB pedepenayma B Poccuiickoii @enepanun)

6.1. OcoGeHHOCTH PAOOTHI C JOKYMEHTaMH, COJACPXKAIIMMH CIYKESOHYIO
nH(OPMAITUIO OTPAHUYECHHOTO PACIIPOCTPAHCHUS.

6.1.1. K ciuyxeOHoli wuHbOpMALUM OrPAHUYEHHOTO PACHPOCTPAHCHHUS
OTHOCUTCS HECEKpeTHas WH(OpMalus, HE3aBUCHMO OT BHJA €€ HOCUTE,

OIpaHHUYCHUA Ha PacCIipOCTpaHCHUC KOTOpOﬁ YCTaHAaBJIINBAIOTCA
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3aKoHOJaTenbCTBOM Poccuiickoil @enepaunu, pemieHUsIMUA (IMIOCTAHOBJIEHHUSIMHU)
BBIIIECTOAIIUX U30MPATETBbHBIX KOMUCCHM.

6.1.2. HeoOxoauMoCTh ~ IIpocTaBieHUs TOMeTKH  «Jlima  ciaykeOHOro
nosib3oBanus» (mamee — «JICII») Ha IOKyMEHTax M M3JaHUAX, COJEpIKAIIUX
CIIy’K€OHYI0 HH(OpPMAIMIO OTrPAaHUYEHHOTO PACIPOCTPAHEHUs, OMPEAEIsIeTCS
npeacenaTeneM — TeppuTOpHaIbHOM ~ KOMHUCCHHM,  NOAMUCHIBAIOIIUM  WIIU
YTBEPKIAIOIINM JTOKYMEHT.

JIOMKHOCTHBIC JIMIIA, TPUHSBIIME pEIIeHHEe 00 OTHECEHUHU CIIyKEOHOU
nH(OPMAITUH K pa3psay OTPAaHUYECHHOTO PACIPOCTPAHEHUS, HECYT MEPCOHATHHYIO
OTBETCTBEHHOCTH 32 00OCHOBAaHHOCTH MPUHSATOTO PEIICHUS.

6.1.3. [lometka «JICIl» u HOMEp SK3eMIUIsipa MPOCTABIAIOTCS B IMPABOM
BEpXHEM YTy MEPBOM CTPAHUIBI JOKYMEHTA (B cliydae HEOOXOJUMOCTH — U €ro
POEKTa),  COJAEpXkAIIero  CIyXeOHylo  HH(OpMaAIUi0O  OrPaHUYEHHOTO
pacrpoCcTpaHeHus, Ha 00JIOKKE U TUTYJILHOM JIMCTE M3/IaHUs, a TaKXKe Ha MepBOU
CTpaHMIIE COMTPOBOUTEIHLHOTO MUChMa K TAKMUM JIOKYMEHTaM.

6.1.4. PaGota ¢ AOKyMEHTaMH, COJEPIKAITUMH CIYKeOHYI0 HHGOPMAIIUIO
OTPAaHUYECHHOT'O PACIpPOCTPAHEHUs, B TOM YHUCJIE UX MPHUEM, YUET (perucrtparius),
OCYIIECTBIISIETCS B TOPSIAKE, YCTAHOBIECHHOM [JI1 HECEKPETHBIX JHOKYMEHTOB, C
Y4€TOM OCOOEHHOCTEW, H3JIOKEHHBIX B HacrosmeM pasjaene. [lpu stom K
pPEruCTpallMOHHOMY HOMEPY JOKyMeHTa Jto0asisieTcs mometka «JCII».

6.1.5. lokymentsl ¢ mometkor «JICID» peructpupyrorcsi (YUYUTHIBAIOTCS)
BMECTE C JIPYTMMHU HECEKPETHBIMU JOKYMEHTaMU. B peructpanuoHHON KapTOuKe
JIOKYMEHTa mpou3BoauTcs 3anuch «JICIDy».

6.1.6. CkanupoBaHue, KOMHpOBaHUE (TUPAKUPOBAHUE) JIOKYMEHTOB C
nometkord «JICID», mpou3BOAMTCA MCIIOTHUTENIEM JOKYMEHTAa C IMHUCHBMEHHOTO
pasperieHus  npejceaarens  [eppuTOpuaTbHOM  KOMHUCCHM, TIpU  3TOM
OCYILECTBIISIETCS YUET KaXKI0r0 dK3eMIUISIpa YKa3aHHBIX JJOKYMEHTOB.

6.1.7. JlIokyMeHTBI C IIOMETKOH «JICID» MepenarTcs yJIeHaM
TeppuropuallbHOM  KOMUCCHM M TPaXIJAHCKMM  CIY)KAlllUM  ammnapara

TeppuropranbHON KOMUCCUU MO/ MOAIUCH.
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6.1.8. Jloxymentsl ¢ nometkort «J{CII» HampaBisitoTCsi B Apyrue OpraHbl U
OopraHu3alnud opraHamu  (denepanbHOW  (QenbaberepcKkoil  CBsI3U, CIy>KOO0H
CHeIUaIbHOW CBSI3M JIMOO HApOYHBIM. 3ampelnaercs MepeaaBaTbh JTOKYMEHTHI C
noMetrkoil «J[CII» mo He3almuIIEHHBIM KaHajdlaM KOMIIbIOTEPHO-MOJEMHOU U
(baKCUMUIBHON CBSI3U.

Hoxymentsl ¢ nometrkor «ZICID» paccbutaroTCsi HECKOJIBKHM ajpecaram
COTVIACHO CIIUCKY PAacChbUIKM, B KOTOPOM HANpPOTHB KaXJOro aapecara
MIPOCTABIISIETCS. HOMEP AK3EMILIAPA OTIPABIAEMOTO JOKyMeHTa. CIHCOK PaCChUIKU
MOAIHUCHIBACTCS UCIIOJHUTENEM U MpeaceaaTesneM TeppuTopruaibHO KOMUACCHUMU.

6.1.9. Mcnonunennsie 1okyMeHTHI ¢ moMeTkol «JICII» ¢popmupyroTcs B aena
B COOTBETCTBUU C HOMEHKJIATYpoii jiesl. B mpaBoM BepXHeM yrity 00JIOKKH Jieia, B
KOTOPOE MOMEIIEHBI TAKME JOKYMEHTHI, TpocTaBisercs nomeTka «ICID».

6.1.10. loxkymentsl ¢ mnometkoit «JICII» xpaHsTCS B 3aKpBIBAIOLIUXCS
mkagax.

6.1.11. YHuuTOXEeHue aen, TOKYMEHTOB M u3gaHuil ¢ moMetrkoil «J[CII»,
YTPATUBIIKUX CBOE MPAKTUYECKOE 3HAYCHUE M HE HMMEKOMIMX HCTOPUYECKOU U
HAay4YHOM IIEHHOCTH, IPOU3BOJIUTCS MO AKTY YCTAHOBJICHHOUN (DOPMBI C YKa3aHUEM
HOMEpPOB dKk3eMIUsApoB (mpusiockerne Ne 13). B yuerHsix Qopmax penaercs
OTMETKA 00 YHUYTOKEHUH CO CCHUIKOM Ha COOTBETCTBYIOIIUMA aKT.

6.1.12. Pemenne o cuatuum momeTku «JICII» ¢ moxkymeHTa mnpuHUMaeT
JTOJKHOCTHOE IO, TTOAMNKUCABILIEE UM YTBEPAUBILIEE TOKYMEHT.

Cusatue nometku «/ICID» ¢ npucnannoro B TeppuTopuaibHYI0 KOMHCCHIO
JIOKyMEHTa MOXKET OBITh TIPOU3BEACHO TOJBKO MO COMIACOBAHUIO C OpPTaHHU3aIMEH,
HanpaBUBLIEH JTOKYMEHT.

Cusatue nomerkun «JICII» ¢ noxkymeHTa NMpOM3BOAMTCS OTBETCTBEHHBIM 32
BEJICHUE  JIEJONPOM3BOACTBA HA  OCHOBAaHMM  IHMCbMEHHOIO  YyKa3aHUs
JIOJKHOCTHOTO JIMIIa, TPUHSABIIETO Takoe peuieHue. [Ipu custun nometrku «JICIID»
Ha JOKYMEHTax M Jejax, a TaKKe B PEruCTPAllMOHHOM KapTOYKE JEIaroTCs

COOTBCTCTBYIOHINC OTMCTKHU.
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O cusatun nometku «J[CIT» yBemomisOTCS BcCe aJpecaTbl, KOTOPBIM
JIOKYMEHT HampaBJsUIcs, TMO0 opraHu3alys, ero HalpaBUBIIIas.

6.1.13. B cinydae yrtparbl Jel, JTOKYMEHTOB WM H3JaHUNA C ITOMETKOM
«ACIl» nubo pasriamieHusi cojepramieiics B HUX HH(POpPMAIMU Ha3HA4YaeTCs
ciy’keOHasi TPOBEpKa, O pe3yjbTaTaX KOTOPOW JOKIIAIbIBACTCS MpeceaaTelto
TepputopruaibHON KOMUCCHH.

06 yrpare nmen m mokymeHToB ¢ mometkoil «JICID» cocraBmsercs akT, Ha
OCHOBAHHMH KOTOPOTO JIETAI0TCS COOTBETCTBYIOIINE OTMETKH B YUETHBIX (popmax.

6.2. Pabora ¢ moxkymeHTaMu, COAEp)KaIUMU CBeIeHUS 00 wu30upaTensx,
y4acTHHKaX pedepeHayMa, oOpallaiimuMKucs B paMkKax (YHKIIMOHUPOBAHUS
['ocynapcTBeHHOM cuCTeMbl perucTpanuu (ydera) wuzduparesneil, y4acTHHKOB
pedepennyma B Poccutickoit deneparumu.

6.2.1. K mokyMeHTaM, coAep KallluM CBEACHUS 00 U30MpaTeNIsiX, Y4aCTHUKAX
pedepennyma, oOpallaroIUMHUCS B paMKax GYHKITMOHUPOBAHUS
['ocynapcTBeHHOM cuCTeMBbl perucTpanuu (yudera) wuzOuparesneil, y4acTHHKOB
pedepenayma B Poccuiickoit denepannu, OTHOCSATCS TOKYMEHTHI, TTOCTYIAIOIINE
B TeppuropuaibHyl0 KOMUCCHUIO OT UCIIOJHUTEIBHBIX OPraHOB rOCyAapCTBEHHON
Brnactu Cankt-lIleTepOypra, TeppUTOpHUATLHBIX OPTaHOB (enepaibHbIX OPTraHOB
UCIIOJIHUTENbHON BiacTu, LleHTpanbHON M30MparenbHOl kKoMuccun Poccuiickoit
®enepauuu, OPI'KY «Deaepanbhblii neHTp uHbopmaTuzauuu npu LleHTpanbHOM
n3buparenbHo Komuccuu Poccuiickoit ®enepanuny», Cankrt-IleTepOyprcekoit
M30UpATEIbHOM  KOMHUCCHUM, HW30UPATENIbHBIX KOMHMCCUH  BHYTPUTOPOACKHUX
MYHULHUATBHBIX oOpa3oBaHMii Cankr-IletepOypra, CHUCTEMHBIX
aAMUHUCTPATOPOB KOMIUJIEKCOB CpPEIACTB aBTOMaTu3anuu [ 'ocynapcTBEHHOM
aBTOMaTU3UpOBaHHOU cuctembl Poccuiickoit ®denepannn «Bwibope» (ganee —
WCTOYHUKU  WHPOpMAIMK),  HaIMpaBisieMble  HM30MPATENbHONM  KOMHUCCHUEH
UCTOYHUKAM HHQpOpMAIMU, a TaKXke JOKYMEHTHI, IepechlIaeMble MEXIy
KOMIUIEKCAaMH  CPEJCTB aBTOMAaTH3AallMUd TEPPUTOPUAIIBHBIX H30MpPATEIHHBIX
komuccuii B Cankr-Ilerepoypre (manee — KCA THUK), Canxt-IletepOyprckoii

u3obuparenbHoii komuccuel (manmee — KCA HWKCP®) wu LenrpanbHoit
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n3bupatenpHOU Komuccueit Poccuiickoit @enepanuu (nanee — KCA 1K Poccun)
B paMKax peaju3aluu Iened u 3amad ['ocyaapcTBEHHOW CHUCTEMBI pETrUCTpariu
(yuera) nzbupareinei, yaacTHUKOB pedepenayma B Poccuiickoit @eneparuu.

JlIokyMeHTBI MOTyT OQOpPMIATBCA Kak Ha OYMaXHBIX, TaK H Ha
MalTUHOYHUTAEMbIX HOCUTESIX.

6.2.2. PaboTta ¢ JOKyMEHTaMH, COJEp)KAIIUMH CBEICHUS 00 M30MpaTesix,
ydacTHHKaX pedepeHayMa, JODKHA OCYIIECTBISTHCA C  YYETOM  HOPM
®denepanpHoro 3akoHa ot 27 wurons 2006 roga Ne 152-d3 «O mepcoHaNbHBIX
TaHHBIX», [lomoxkeHuss 00 OCOOCHHOCTSIX OO0paOOTKM TMEPCOHANBHBIX JaHHBIX,
OCYIIECTBJISIEMOI 0€3 HMCIOJIB30BAHMS CPEICTB aBTOMATH3AIMH, YTBEPXKIECHHOTO
HNOCTAHOBJICHUEM [IpaBuTenbcTBa Poccuiickoit denepanuun
ot 15 cenrs0pss 2008 roma Ne 687, Ilonoxenuss o I'ocynapcTBEHHOUN cHUCTeMe
peructpanuu (ydera) uzOupaTeneil, y4acTHHKOB pedepeHmyma B Poccuiickoi
denepannu, YTBEPKICHHOTO IIOCTAaHOBJIEHUEM UK Poccun
ot 6 HosOps 1997 roma Ne 134/973-11, PernamenTta HMCIIOIB30BaHMS IIOCHCTEMBI
«Peructp  umsbupateneit, ywyacTHUKOB pedepenayma»  ['ocymapcTBEHHOM
aBTOMAaTU3UpOBaHHON  cucteMbl  Poccuiickoii ~ ®enepanun  «Bbp1OOpHD,
yTBepkaeHHoro mnoctaHoBieHueM I[IMK Poccum ot 26 wmapra 2014 roma
Ne 223/1437-6, Tlonoxenuss 00 oOecnieueHun Oe3omacHOCTH WHGOpPMAIMHA B
['ocynapcTtBeHHOM aBTOMAaTU3WpOBaHHOM cucteMe Poccuiickoir denepanuu
«Bw100ps», yTBepKAeHHOro mnoctaHoBieHueM [IMK Poccuu ot 23 urons 2003
roga 19/137-4.

6.2.3. JIOKyMeHTBI, cojAepiKallue CBeleHUs 00 H30Mparessx, y4aCTHHUKAX
pedepenyMa 10KHBI 00pabaThIBaTHCS B peKUME KOHPUIESHIIMATIBHOCTH.

6.2.4. Peructpanuio U XpaHEHHWE NTOKYMEHTOB, COACpPIKAIIUX CBEICHUS 00
n30upaTeNnsix, YyYacTHHKax pedepeHayma, MOCTYMAIMX OT HCTOYHUKOB
uHQOpPMAIIMU M HANpPaBISEMBIX MM, OCYIISCTBIISIOT TPAKIAHCKHE CIy)Kalue
arnrapara TeppuTopuaabHOW KOMUCCHH.

6.2.5. Ciucok i, yHOOJHOMOYEHHBIX TIOJMy4aTb OT HCTOYHHKOB

uHpopMaluu ¥ MepenaBaTh MM JOKYMEHTBI, COJIepXkallue CBEICHUS 00



35

n30upaTensix, ydacTHUKaxX pedepeHayma, yTBepKIaeTcsl MPUKa3oM IpeacenaTess

TeppuropualibHOM KOMUCCHH.

6.2.6. [Toxy4ynB oT UCTOYHHMKA MH(OPMALIUK JTOKYMEHT Ha OyMa)XHOM JIHOO
MAIlMHOYUTAEMOM  HOCHUTENe, COAEpXKallWii cBeleHHss 00 u30HupaTensx,
y4aCTHHKax pedepeHayma, COTpyIHUK ammapara TeppuTopHaqbHOW KOMHCCHUH,
OTBEYAIOIINI 32 JIEJIONPOU3BOICTBO, IPOCTABISAET MOMETKY «/ICII»:

Ha OyMa)XHOM HOCHTENE - B IMPABOM BEPXHEM YIJy MEPBOW CTPAHUIIBI

JIOKYMEHTA;
Ha MAalIMHOYATAEMOM HOCHUTEIE - B TMPAaBOM BEPXHEHM  4YaCTH

MaITMHOYHUTAEMOT0 HOCUTEIIS HHPOPMAIIUU.

ITomerka «JICID» mpocTaBisieTcss TakXke Ha TEPBOM  CTpaHULE
COMPOBOJIUTENILHOTO THChbMA K JOKYMEHTaM, COJEpKAIllUM CBEICHUS 00
n30upaTeNsix, yuacTHUKaX pedepeHayma.

6.2.7. Bce OKyMEHTBI, COJCp)Kallue CBEICHUA 00 MW30MpaTelsx,
y4acTHUKaxX pedepeHaymMa, U COMPOBOAUTEIbHBIE NHUCbMa K HUM TMpPU HX
MOJIy4eHUH  JMOO  OTHpPaBKE  PErHCTPUPYIOTCS  COTPYJIHHUKOM  armapara
TeppuToprualibHOM KOMHCCHH, OTBEYAIOIIMM 3a JEJIONPOU3BOJICTBO B OTIACIBHOM
XKypHaie 1o (opme, YCTaHOBIEHHOW COOTBETCTBYIOIIMM IPABOBBIM aKTOM
TeppuropuanbHot Komuccuu. Ilpy 3TOM K PErMCTPAllMOHHOMY HHIAEKCY
noKkyMeHTa no6asinsercs nometka «[CIDy.

6.2.8. CompoBoiuTeNIbHBIE MHUChbMA K MAIIMHOYUTAEMBIM  HOCUTEIISIM,
COJIEp KallliM HM3MEHEHUsI pPeruoHaIbHbIX (¢parmMeHTOB Perucrtpa wusbuparenei,
YYaCTHUKOB pedepeHayMa perucTpUpPYIOTCS OTBETCTBEHHBIM 32 BEJICHUE
JEJIONPOU3BOACTBA B TeppuropuanbHOo  komuccuu. Ilpy  3TOoM  Ha
CONPOBOJUTEIIBHOM TMHCbME W MAalIMHOYUTAEMOM HOCHUTEJE MPOCTABIACTCS
nomeTtka «{CID».

MaiiHournTaeMble HOCUTENM, COJACpPKAIMEe W3MEHEHUS PEruoHaTbHBIX
dbparmMeHToB Peructpa u30uparenei, YYaCTHUKOB pedepenayma,
CONPOBOJIUTEIIbHBIC MUChMA K HUM JIOCTAaBIISIIOTCA B TeppUTOpHATbHYI0 KOMUCCUIO

IIOCPEICTBOM 3aIIMIIECHHBIX cepTUPUIUPOBAHHBIMU CpeACTBaMH
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Kpunrorpa@uueckod  3alUThl  TEICKOMMYHHKAIMOHHBIX  kKaHamoB  ['AC
«Bp100pBI», Opranamu genepaabHON PesbIberepCcKoil CBs3U TUO0 HAPOUHBIM.

6.2.9. JIokyMeHTBI, CoJepIKalllie CBEJICHUS 00 H30HMpaTeNssX, Y4aCTHHKax
pedepenayma, Ha OyMaXHBIX JMOO MAIIMHOYUTAEMBIX HOCHUTENSX XPAHATCS B
ceiibax WM B HAJEKHO 3aMHMpPAEMbIX U OlEyYaThIBaeMbIX IKadax (SuKax,
XpaHUJIUIIAX ).

[To ucTeueHnn cpoka XpaHEHHS W PACCMOTPEHUS Ha DKCIIEPTHON KOMHCCHH
TepputopralibHOM KOMHUCCUU YKa3aHHBIE JOKYMEHThl YHHUYTOXAIOTCS IO aKTy
(mpunoxenue Ne 13).

6.2.10. JIokyMeHThI, cofiepkaiiue cBelAeHUs 00 M30MpaTensix, ydyaCTHHUKaX
pedepenayma, mepeAaroTCs COTPYAHHKAM TeppUTOpHATIBHON KOMHUCCHUU TIOJ
TIOJIITHCh.

[lepeqaua OKYMEHTOB, cOJEpKaluX CBeAeHUsT 00 u3buparensx,
ydacTHUKax pedepeHayma, OT OJHOTO pabOTHUKA APYroMy OCYIIECTBISETCA C
paspenieHusi mpejacenarens TeppUTOPHAIBHOM KOMHCCUM WM JIMIA, €ro
3aMeUIaloIIero.

JIOKyMeHTBI, CcoOJepKallhe CBeIeHHs 00 wu30upaTensx, YydacTHUKAX
pedepeHayMa, THPAKUPYIOTCS C MHUCBMEHHOTO pa3pelieHusl MpejceaaTens
TeppuToprallbHOW KOMUCCHH WIH JIMLA, €TO 3aMELIAOIIETO. Y YET TUPAKUPYEMBIX
JIOKYMEHTOB OCYIIECTBISIETCS TOdK3eMIusipHo. Ha obGopoTte mocienHero imcra
KKJIOTO DK3EMIUIApa MCTOJHUTEIh JIOJDKEH yKa3aTh KOJWYECTBO OTIEYATAHHBIX
AK3EMIUISPOB, CBOIO (DAMIUTHIO M 1aTy THPAKUPOBAHUS TOKYMEHTOB.

6.2.11. O dakrax yTpaThl JTOKYMEHTOB, COJEp)KalllUX CBEACHHUS 00
n30upaTensiX, ydyacTHUKaxX pedepeHayMa, Ju00 pasriialieHus CoAeprKaiieiics B
HUX WHGOpPMAlMM CTAaBUTCA B H3BECTHOCTh IMpejcenarenb TepputopuaibHON
KOMHCCUM WM JUI0, €ro 3amemaromee. [Ipeacemarens wuid JUI0, €ro
3aMelniaromiee, Ha3Ha4aeT KOMHUCCUIO JJI PaccieloBaHUsI 0OCTOSTENIbCTB yTPaThl
WIA pa3riamieHus. Pe3ynbTraTel MPOBEPKU JOKIAABIBAIOTCA MPEICEAATEIIO

TeppuropraibHOM KOMUCCHH WM JIULY, €TO 3aMELIAIOIIEMY.
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/. IlloaroroBka, opopmJieHHE, BBINIYCK, Y4eT JOKYMEHTOB, PACCMAaTPHBAaeMbIX

Ha 3aceqaHusax TeppuTopuaJbHOU KOMHCCUU

7.1. ®opmupoBanmne NPOeKTa NOBECTKHU AHSA 3aceaHusA
TeppuToprajJbHOM KOMHCCHH.

7.1.1. IIpoekT mOBECTKH JHsS 3aceqaHus TeppUTOpUaIbHOM KOMHUCCHU
dbopMupyeTcs mpeceaaTeNneM Wik cekpeTapeM TeppuTopuanbHON HAa OCHOBAHUH
IJIaHOB paboThl M pemieHud TeppuTopuUambHOW KOMHCCHH, TOPYyYCHHUH
npeacenarens TeppuTOpUANIbHOM KOMMCCUHM, HOCTYNMBIIMX JOKYMEHTOB HE
IIO3/IHEE JHs, IIPEAIIECTBYIOIEMY AHIO 3aCeaHus, B UCKIIOUUTEIIbHBIX CIyYasx,
a TaKkKe B LEIIX CBOCBPEMEHHOIO HCIIOJHEHHMs 3aKOHojarenbcTBa Poccuiickon
denepanuy, HOPMAaTUBHBIX U MHBIX aKTOB, HE TIO3/JHEE BPEMEHU Havasa 3aceIaHus
TeppuTopralbHOW ~ KOMUCCHH. IIpoekr  mOBECTKM  IHS  3aceNaHus
TepputoprallbHOM KOMMCCUM ITOANMCBHIBAETCS CeKpeTapeM TeppuTopuasbHON
KOMUCCHH, TIPU 3TOM, B cilydae (pOPMUPOBAHUS MPOEKTA MOBECTKU JHS 3acelaHus
TeppuropuallbHOM KOMHMCCHHM CEKpPETapeM TeppuTtopuanbHOW KOMHCCHH,
YKa3aHHBIA TPOEKT MOJINHCBIBAETCS CEKpeTapeM TeppUTOpHaIbHONM KOMHUCCUU
IIOCJIE COTJIACOBAHMS C mpenacenaresem TeppuropuaibHON KOMUCCHH,

7.1.2. Unensl TepputopuanbHOW KOMHUCCHH BIpPaBE MPEIJIOKUTH BHECTH B
IIPOEKT MOBECTKM IHS 3aCEaHusl BOIPOCHI, B TOM YHUCIIE, HE MPEAYCMOTPEHHbIE
IIaHaMd paboThl M peleHussMUu TeppUTopHanbHOM KOMHCCHH, NPU YCIOBUH
HaJIM4Yus MOArOTOBIICHHBIX IO 3TOMY BOIIPOCY TOKYMEHTOB.

JIaHHBIE BOIPOCHI BKJIIOYAKOTCS B IIPOEKT IOBECTKU [JHA 3acelaHus
TeppuTopuanbHOW KOMHCCHUHM TP THCHMEHHOM OOpalieHuH (B TOM YHUCIE
HAIPABJICHHOTO TI0 CPEACTBAM DJICKTPOHHOH IMMOYTHI) uieHa TeppUTOpHATILHOU
KOMMCCHUM I10 MHHULMATUBE KOTOPOI'O BOIPOC BBIHOCHUTCS HA 3acelaHue, Ha UMs
npeacenarens TeppuTopranbHOM KOMHMCCUU, B KOTOPOM YKa3bIBAECTCS HA3BaHUE
BOIIpOCA, AOKIAAYMK W JlaTa Iepeladd IMOATOTOBJIEHHOIO IMPOEKTA PELICHHS B
COOTBETCTBUM C IYHKTOM 7.2 WHCTpyKUMHM W MaTepuaioB K HEMY CEKpETapro

TeppuropruaibHOM KOMUCCHH.
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7.1.3. CornacoBanHblii ¢ mpejacenareieM TeppUTOPHATBHON KOMHCCHH H
NOANMCAHHBINA CeKpeTapeM TeppUTOpHaIbHONM KOMHUCCHU IPOEKT IOBECTKH JHS
3acenaHus TeppuUTOpUAIbHON KOMHUCCHH THPAXUPYETCA Ul pa3fadyd 4djeHaM
n30upaTeIbHON KOMUCCHH.

7.2. IloaroToBKka JOKYMEHTOB IO BONPOCaM, BKJIIOYEHHBIM B IPOEKT
MOBECTKHU AHA 3acefanns TeppuTropuaJbHO KOMUCCHH.

7.2.1. JIokyMEeHTBI 1O BOMPOCAM, BKJIIOYEHHBIM B TMPOEKT MOBECTKH IHS
3acenaHus TeppUTOPHAIBHON KOMHUCCHH, TOTOBATCA WICHAMH TeppUTOpHANIbHON
KOMHUCCHH (paOOYMMH TPYIIIAMH), 33 KOTOPBIMU 3aKPEIJIEHbl COOTBETCTBYIOLINE
HAIpaBJICHUS! JACSITEIBHOCTH, C NPUBJICYCHHEM, B Cilydae HEOOXOAMMOCTH IO
COIJIACOBAHUIO C IpejacenaTesieM TeppUTOpHaTbHOM KOMHUCCUHM, PaOOTHUKOB
arnmapara TeppuTopuanbHOM KOMUCCHH U IPYTUX CIIECIUAIIMCTOB.

7.2.2. TlpeacraBnsieMble K PACCMOTPEHUIO JOKYMEHTBI JIOJKHBI BKIIIOYATh
O3arJIaBJICHHbI TPOEKT pEIICHHS C MNPUOOIIEHHBIMA K HEMY MOJJUHHUKAMHU
JOKYMEHTOB, TIOCIY>KMBIIMX OCHOBAaHMEM JUII PAacCMOTPEHHs BOIpOca Ha
3aceaHuu TepputopuaabHOW KOMHUCCUH, JIMOO TMPOEKT MHCHhMA, MOAJIEKAIIErO
COTJIACOBAHMIO  HA  3acelaHnu  [eppHUTOpHAIBbHON KOMUCCHH, pu
HEOOXOMMOCTH — MOSICHUTENBHYIO 3aIIUCKY 110 paCCMaTpUBa€MOMY BOIIPOCY.

7.2.3. TIpoexThl TOKyMEHTOB (BKJItOUAsi MPHIIOKEHHUS ), TPEICTABIISIEMbIC TSI
paccMOTpEHHsT Ha 3aceJaHuu [eppUTOpHAIBHOW KOMHCCHM, BH3UPYIOTCA
VCITOJIHUTENIEM, W WICHOM TeppUTOpPHaJIBHONW KOMMCCHM, OTBETCTBEHHBIMM 32
MOJATOTOBKY JOKyMeHTa. Eciau MpoeKkThl JOKYMEHTOB MOJATOTOBJIEHBI CEKpETapeM
KOMHUCCUHU WJTU paboyei rpyInoi, TO MPOCTaBlIeHUE BU3 HE TpeOyeTcsl.

IIpoeKTBl JOKYMEHTOB (BKJOYas NPWIOKEHHS), COAEp/KAIIUE BOMPOCHI
(uHaHCHpOBaHUSI BBIOOPOB, OOECHEUYEHHsS] JESITeIbHOCTH TeppuTopHabHON
KOMHUCCHUM B 00s3aTEIbHOM TIOPSAJKE BHU3UPYIOTCA TIJIABHBIM OyXrajiTepom
TeppuroprualibHOM KOMUCCHUMU.

7.2.4. Bu3bl NIPOCTAaBISIOTCA B KOHIIE TEKCTa MPOEKTa pelieHusi Jubo Ha
00OpOTHOM CTOpOHE TMOCJEAHET0 JHUCTa TMPOEKTa JOKyMeHTa (BKIIIOYas

NPUJIOKEHUSI) TI0 yCTaHOBIEHHON ¢opme (mpunoxenue Ne 6). Kaxmprit muct
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MPUJIOKEHUSI BUUPYETCS UCTIONHUTENeM. Bru3a mpocTaBisieTcs B TpaBOM HUKHEM
YTy Ha CBOOOJHOM I10JI€ CTPAHUIIBI MOCTIE TeKCTa JIM00 Ha 000POTHOM CTOPOHE.

7.2.5. Ucnionautens obOecrneunBaeT KOMIUIEKTHOCTh BCEX JIOKYMEHTOB,
0003HAaYEHHBIX KaK B MIPOEKTE PEIICHHUS, TaK U B MPUIIOKEHUAX K HEMY.

7.2.6. Tlocne mpocMoTpa, a B HEOOXOAUMBIX CIydasX — BHECECHHUS MOMPABOK,
cekpeTaph TeppuTOopuaIbHOM KOMHCCHH Ha TOATOTOBJICHHBIX M O()OPMIICHHBIX
JUISL paCCMOTPEHUSI Ha 3aceJaHuu MPOEKTax JOKYMEHTOB JenaeT oTMeTKy «Ha
3ace/laHre», CTABUT MOJIIUCh U JaTy M TepellaeT BeCh KOMIUIEKT JIOKYMEHTOB
OTBETCTBEHHOMY 32 BEJICHUE JICJIONPOU3BOJICTBA (32 MOJATOTOBKY 3aceaHusl).

7.2.7. IIpoexthl pemenuit TeppuTopuanbHO KOMUCCHUU MPETOCTABISIIOTCS
no TpeOoBaHMIO uieHa TeppUTOpPHANIBHOW KOMHUCCHU C MPaBOM pEHIaIoNIero
rojioca JJjis O3HAKOMJICHUS HE TO3]HEE, YeM B JI€Hb, IMPEAIICCTBYIOIIUNA ITHIO
3aceganusi TeppuTOpHabHON KOMHCCHUHU, & B HCKIIOUUTEIBHBIX CIIy4yasX — HE
IIO3/THEE BPEMEHHN Hadajla 3acefanus T eppuTopruaibHON KOMUACCHH.

7.2.8. OTBETCTBEHHBIA 32 BEJIEHHUE JICTOMPOU3BOJICTBA  (MOATOTOBKY
3ace/laHrs) KOMIUIEKTYET MarKy ¢ JOKYMEHTaMH, MOJIeKAIIUMH PaCCMOTPEHHIO,
B COOTBETCTBMM C TMPOEKTOM TIOBECTKM JHS 3acefaHus TeppuTopuanibHOU
KOMHCCHUU U MIEPENaET ee mpeacenaTento TeppuTopruaibHOM KOMUCCHH.

Jlutla, NpUCYTCTBYIOIIME Ha 3acelaHu TeppuUTOopuaIbHOM KOMUCCHUH,
BIIPABE O3HAKOMUTHCS C COOTBETCTBYIOIIMMM MaTepuajaMd, B YacTH HE
IIPOTHUBOpEYAILEH 3aKOHOAATENBCTBY Poccuiickorn denepaunu U Ux Kacarouencs,
nepej HayajaoM 3aceaHusl.

7.2.9.Tlepen  HavaoM  3acelaHWs  OTBETCTBCHHBIM 3a  BEJCHHUE
JIETIONPOU3BOJCTBA (3a MOATOTOBKY 3aCE/laHtsl) pETUCTPUPYET MPUTIIALICHHBIX HA
3acejaHue  JIMI,  CIOMCOK  KOTOPBIX  MPEJCTaBIsieTCS  MpeAcenaTerto
TepputopualibHOM KOMUCCHH.

7.2.10. Ha 3acemanuu TeppuTOopHanbHOW KOMHUCCHU BEIETCS MPOTOKOJL.
[IpoTokon 3acenaHus, Kak MpPaBUJIO, BEAETCA CcekpeTapeMm TepputopuaibHON
KOMHCCHUU UJIU CEKpeTapeM 3acelianusi TepputopuaibHOM KOMHCCUU U UM MOMKET

MPOU3BOAMTHCS ayAHO3anuch (BUaeo3anuch). B ciyyae npou3BoAcTBa ayAaro- WK
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(Buaeo) 3amucH wWieHbl TeppuUTOpHUATbHOM KOMHMCCHMM M IPUIJIAIIEHHBIE

YBCAOMIIAIOTCA 00 3TOM A0 Havalia IIPOU3BCIACHUA 3aIIUCH.

7.3. Bplmyck  /I0KYMEHTOB, PaccMOTPEHHBIX HA 3aceJaHuM
TeppuToprajJbHOM KOMHCCHH.

7.3.1. JlokyMeHTbI, pacCMOTpPEHHbIE Ha 3acelaHuu TeppUTOpHATBHOM
KOMHCCHH, B Cllydae, €Clid B XOJ€ 3aCEIaHWs BHOCWIHCH M3MEHEHUS, JOJDKHBI
OBITH JOpa0OTaHbI, a 3aTEM MOANKUCAHDI, 3aAPETUCTPUPOBAHBI U PA30CIIAHBbI.

7.3.2. Cpok 1opabOTKH JOKYMEHTOB, KaK MPaBUJIO, HE JOJKEH MPEBBIIIATH
Tpex pabouyux JHEW CO JIHS, CAEAYIOUIETO 3a JHEM 3aceaHusl, €M UHOW CPOK HE
omnpeneneH (enepanbHbIM 3aKOHOM W (WJIM) 3aKOHOM cyObekra Poccuiickoi
denepanun.

7.3.3.Ilpu nopaboTke JOKYMEHTa WCIOJHUTEIb BHOCUT B  TEKCT
COrjacoBaHHbIE B XOJ€ 3acelaHus M3MEHEeHHs. B  cioydae npuHATHA
TepputopuaibHOMl KOMHCCHEH pelleHHsT O HEOOXOAMMOCTH KOHTPOJS 3a
BBIIIOJIHEHUEM PEIICHHUS €ro TEKCT JOMNOJHAETCS IIyHKTOM, B KOTOPOM
HA3HAYalOTCs JIMIA, OTBETCTBEHHBIE 32 HCIIOJHEHUE, U B CIIy4ae HEOOXOAMMOCTU
OIPENENSIETCS CPOK UCIIOTHEHMUS.

[Ipu HEOOXOIMMOCTH B Clyyae BHECEHMS B JOKYMEHT COIJIACOBAHHBIX Ha
3aceaHuM U3MEHEHUM, OH BH3UPYETCS Yy WIEHOB TeppUTOpPHANIBHON KOMMCCHH,
BHECILMX HA 3aCEAAHUU COOTBETCTBYIOLIME NIPEIIOKEHHUS.

Buszbl mnpocTaBistorca Ha OOOpPOTHOM CTOPOHE TMOCIEIHEro JHUCTa
JOKyMeHTa (pelieHus], TMPHUJIOKEHHs) M0 yCTaHOBJICHHOW ¢opMe (MPUTIOKEHUE
Ne 6).

7.3.4. icmonHUTENH CHAENUT 32 KOMIUIEKTHOCTHIO TIPUIAraeMbIX K PEIICHUIO
JOKYMEHTOB M pacIoJlaraeT MX B TOH MOCIEAOBATEIBHOCTH, B KOTOPOH OHHU
YIOMHHAIOTCS B TEKCTE.

7.3.5. Ecnmu  BompoChl, coaepKaliyecss B peEHIeHUUu TeppUTopuaibHOM
KOMHCCHH, KacarloTcsi JEATEIbHOCTH OJHOM WM HECKOJIbKHX CTOPOHHHUX

OpraHu3aiui, K JOKYMEHTY MpWiIaraercs JMCT COIJIaCOBaHUSA, B KOTOPOM
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yYKa3bIBaeTCs HAMMEHOBAHWE OPTaHU3AINH, JOJDKHOCTh, MHUITHAIBI U (haMuIvs
JIOJDKHOCTHOTO JIMIA, ¢ KOTOPBIM 3TOT JOKYMEHT COTJIaCOBaH, U CTaBUTCS €ro
JINYHAas MMOJIINCH.

CornacoBanne MOXeT OGOPMISTECS Ha TOCIEAHEM JIMCTE PELICHHS
TeppuropuaibHOM KOMUCCHHU.

7.3.6. K odopmienHoMy [isi TMOANUCAHHS pELICHUIO TeppUTOpHAIBHOM
KOMHUCCHHM HCIIOJIHUTENb TPUJIAraeT OTYET O CPOKAX Pa3MEIICHUs PEIICHUS Ha
opuimanbHoM  caiite  TeppUTOpHAIbHOM  KOMHCCHUM W PAcChUIKE IO
COOTBETCTBYIOIIUM aJipecaTaM, KOTOPHIM HAMPAaBIACTCS pEIICHUE N30HUpaTeIIbHON
komuccuu (naee — Otuet) (mpunosxkenue Ne 7).

B Ortuer BKIIIOYAIOTCS AOJKHOCTHBIE JIMIIA (OpTraHU3aliK), KOTOpbIe OYyIyT
3aJICICTBOBaHBl B peaM3allUd TPUHATOrO JOKYMEHTa WJW JOJKHBI OBITh
POUH(POPMHUPOBAHBI O €T0 COJEP)KAHUH U KOTOPBIM 3TOT JIOKYMEHT JIOJKEH OBITh
pa3ociaH.

OTyerT NOANHCHIBACTCS HCIOJIHUTEIEM M YTBEPKIAACTCA IpeAceaaTeIemM
TeppuropuaibHOM KOMUCCHH.

7.3.7. ObopMIICeHHBINT KOMIUIEKT JOKYMEHTOB (pelIeHue, 0003HAUCHHBIC B
€ro TEeKCTe NpUIoKeHUs, OTYeT) HUCHOJHUTENb NEPEAacT OTBETCTBEHHOMY 3a
BEJICHUE JEJONPOU3BOACTBA (32 TOArOTOBKY 3acedaHusi) Ml MPOBEPKHU
MPaBWIBHOCTH O0(OPMIICHHUS JOKYMEHTOB U MOCJEIYIONIET0 UX MPEACTaBICHUS Ha
MOAIUCH MIPEJCENATENIO U CEKPETapIo TeppUTOpUATBHON KOMUCCHUMU.

7.3.8. Pemenne  moamuchIBaeTCA ~— TpeaceqaTeleM = M CeKpeTapeM
TeppuropuaibHOM KOMUCCHH.

Ecmu na 3acemanum TeppuropuanpHOM KOMHUCCHUHU MPEICENATEIBCTBOBAI
3aMECTUTENb  MpeaceAarens  [eppuUTOpHalbHOM  KOMHUCCUH,  CEKPETaph
TeppuroprabHOM KOMUCCHUM WIIM OJIUH U3 WICHOB TeppUTOpUATBbHON KOMHUCCUU C
IIPAaBOM  pEIIAIOIIETO ToJIoca, a TaKKE€ €CIM TOJHOMOYHMSA  CeKperaps
TepputoprualibHOM KOMHUCCHUM OCYIIECTBIISJI OAUH W3 WIEHOB TeppUTOPUAIBHOM
KOMUCCHH C IIPABOM PEIIAIOLIETO T'0JIOCA, TO MOJANKUCH B MMPOTOKOJIC, HA PELICHUU

0(OPMIISIFOTCSI CJIETYIOIIUM 00pa3oMm:
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«3amMecTutenps npeacenartesns TeppUTOPUATIbHOW KOMHUCCHW» — B Cllydae
BPEMEHHOT'O OTCYTCTBHS Npeaceaaress TeppuTopuanbHOH KOMUCCHH,

«Vcnonustronnii  00s13aHHOCTH TpeAcenatens TeppuTopuaibHON KOMUCCUI —
npu Hamuuuu pemieHusi Caskt-IlerepOyprckoit nM30MpaTenbHON KOMHUCCHH O
BO3JIO)KCHMM Ha OJHOTO M3 YJICHOB TeppUTOpHMAIbHOM KOMHCCHM C IIPaBOM
PELIAKOIIEro TOJI0ca MOJIHOMOYUH ITpeacenaTens TeppuTopruaIbHOW KOMUCCHH;

«lIpencenarensCTBYOMMM HA 3aceqaHuu TeppUTOPUATIBHON KOMHUCCUN» - B
cllydae BPEMEHHOIO OTCYTCTBUS IpEICENaTeNs, 3aMECTHTENs NpeacenaTels
TeppuropuanbHO KoMuccuH, oOTcyTcTBUA pemieHuss Cankt-lleTepOyprekoi
n30UpaTeabHOM KOMUCCUH O BO3JI0KEHUH Ha OJTHOTO U3 WieHOB TeppuropuaabHOn
KOMHMCCUM C IIPaBOM PELIAIOLIEr0 TIojioca IIOJHOMOYMM  Ipeacenaress
TepputopralbHOM KOMHCCHM W TIPU HAJIWM4YMM peuieHus TeppUTopuaibHON
n30upaTeabHON KOMUCCHH;

«Mcnonusomuii 0043aHHOCTH ceKpeTapss TeppUTopuanbHO KOMUCCUN» —
B Clly4ae Hajau4usa peuieHus TeppuToOpualbHOM KOMHUCCUM O BO3JIOKEHUM Ha
OJIHOIO0 U3 WICHOB TeppHUTOpHaIbHOM KOMHCCHM C IIPAaBOM PELIAIOLIETO rojioca
ITOJTHOMOYHNHU cekpeTaps TeppuTOpHaIbHON KOMUCCHH.

«Cekperapp 3acenanus TeppUTOpHAIbHOM KOMHUCCHMM» — B Cllydae
BPEMEHHOI'O OTCYTCTBHUSI CEKpeTapsi M30UpaTesibHOM KOMHUCCUU W TMPU HAIUYUU
perieHus n30upaTesibHON KOMUCCHUU.

7.3.9. TIlocnie moanmucaHusi peHieHUs PETUCTPUPYIOTCS —TpeaceaaTeeM
(OTBETCTBEHHBIM 3a BEACHHUE AEJIONPOU3BOACTBA) TeppuTOpUaIbHON KOMUCCHH C
UCIIOJIb30BaHUEM peructpanroHHol ¢opmbl. Ha nmoxkymentax u  Ortuere
IIPOCTABIISAETCS PETUCTPALIMOHHBIA HOMED.

7.3.10. Pemenust HyMepyIOTCSI B XPOHOJIOTUYECKON MOCIET0BATEIHHOCTH
B Mpeaenax Cpoka mosiHomouuit TeppuropuanibHOM komuccun. Homep pemienus
COCTOUT M3 HOMEpA MPOTOKOJA U MOPSAKOBOIO HOMEpA PEIICHUs, Pa3deiCHHBIX
neducom, Hanpumep: 1-5.

7.3.11. Yxa3zaHHbIC BhIIIE PEKBU3UTHI BHOCSITCSI B PETUCTPAIIMOHHYIO (JOpMY.
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7.3.12. Pa3perienne Ha THPAXUPOBAHUE JOKYMEHTOB B HEOOXOIUMOM
KOJIMYECTBE JlaeT Mpejcenarenb 1eppuTopuanbHOM KOMHUCCHH. JIOKYMEHTBI
TUPAKUPYIOTCA OTBETCTBEHHBIM 3a BEICHHE JIEJONPOU3BOJACTBA (32 MOIATOTOBKY
3acefjaHusi) B cooTBeTcTBUM ¢ OT4yeToM, Ha KaXJIO0M KOMUHU JOKYMEHTa
IPOCTaBJISIETCS neyarsb, yIOCTOBEPSIOLIAs HOJIUCH npeacenaTes
TepputopralbHON KOMHCCHMM U CeKpeTaps TeppuTopuaibHON Komuccuu (0e3
BOCIIPOU3BECHUS MOANUCEN) U pa3MenIatoTcsl (pacchlIaloTcsl) B COOTBETCTBUU C
OTtuerom.

7.3.13. Konmust pemenus TeppuUTOpHAIbHONM KOMHCCHU — HAaINpaBisieTCs
rpaX/JIaHuHy B cllyyae, €clid ero oOpaiueHue B TeppUTOpHATBbHYI0 KOMHCCHIO
NOCITYKUJIO OCHOBAaHMEM JUISI PAcCMOTPEHHUs  BOIpOCa HA  3aceJaHuu

TeppuropraibHON KOMUCCHH.

7.4. OdopMieHne NpoToKoJia 3aceqanns TeppuropuajbHOil KOMUCCHH.

7.4.1. IIporokon 3acenanus TepputopuaibHO KOMUCCHU O(OpMIISIETCS Ha
OJaHKe.

7.4.2. TIpoTokon 3acemaHus MOXET O(QOpPMIIATHCA B MOJHOW MU KPATKOU
dbopme.

7.4.3. TexcT mpoTOKOJIa 3aceqaHus TeppuTopruaTbHONM KOMHCCHH COCTOWT
13 ABYX 4acTel — BBOJHOW U OCHOBHOM.

7.4.4. B BBOJHOW YacTH MPOTOKOJA YKA3bIBAIOTCS (PaMWIMS W WHHUIHAIIBI
npeacenareabCTByOmero  (mpeaceaarens  TeppUTOpUAIbHOM ~ KOMHUCCHH,
3aMECTUTENIb  Hpenacenarenss  TeppUTOPHAIIBHOM ~ KOMHMCCHHM,  CEKpEeTapb
TeppuTopralibHON KOMHCCHHM) M THPUCYTCTBYIOLIUX Ha 3aCEJaHMM: 3aMECTUTEIIS
npeacenarens TeppUTOpHabHOM KOMHMCCHH, cekpeTtaps TeppuropuanbHOU
KOMHCCHH M WIEHOB TeppUTOpPHATIBHOM KOMHMCCHUHM, B TOM YHCIIE C IPaBOM
COBEIIATENILHOTO TOJ0Ca W JIML, MPUIJIAIICHHbIX Ha 3acelaHue, B al(paBUTHOM

MOPSIIKE.
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JlommyckaeTcsi OpOpMIIEHHE NPUCYTCTBYIOUIMX OTACIbHBIM CIHUCKOM C
yKa3aHWEM HWHULUAIOB, ¢GaMuwinii U JoipkHocTedl. CHUCOK mpuiaraercss K

IIPOTOKOJY 3aCCHaHM.
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Hanpumep:

IIpencenarenbCTBOBA: [Ipencenarens TeppuropuanbHO H30MPATEITHLHOMN
komuccuu Ne 46 ©.1.0.

[TpucyrcTBOBaNM:

3aMecTUTeNb IpeaceaaTes d.N.0.

TepputopualibHON H30UpaATEILHOM
komuccun Ne 46

Unensl Tepputopuanbuoit uzdbuparensHon  O.1.0.
komuccuu Ne 46

Unensl Tepputopuanbaoit uzdbuparensHonn  O.1.0.
xkomruccuu Ne 46 ¢ mpaBom
COBEIATEIBHOTO TOI0Ca

[Ipurnamenubie ®.1.0.

7.4.5. TloBecTka JHS BKJIIOYAETCS BO BBOAHYIO YacTh MpoTokoja. OnHa
COCTOUT U3 MEPEUHCIICHUS BOIIPOCOB, KOTOPbIE 00CYKIAINCh HA 3aCETaHHH.

Kaxxnip1il Bompoc MOBECTKHU JHS 3acelaHus HymepyeTcs: apabckoil mudpoid,
ero HaumMmeHoBaHue dopmynaupyor ¢ npemiora «O» umn «O6». Mo kaxmaomy
MYHKTY MOBECTKH JIHA BO3MOXKHO YKa3aHUE JOKJIAT4uKa U (GopMy Mpe/ICTaBICHUS
BOIpoca (JI0KjIaa, OTYET, cCoOOIIeHre, nHpopMarius).

7.4.6. OcHOBHAsI 4acTh MPOTOKOJIA COJEPKUT CTOJIBKO Pa3/IeNoB, CKOJbKO
MYHKTOB BKJIFOYCHO B TTOBECTKY AHS. B COOTBETCTBUU C HEH pa3nieibl HyMEPYHOTCS.

Kaxnei  pazmen  coctout w3 1pex  yacre:  «CIIYIIAJI»,
«BBICTYITNJIN», «Tepputopuanshas nzdupatenbHas komuccusi Ne 46 permmmay,
KOTOPBIE TICYATAFOTCS OT TPAHMIIBI JICBOTO TIOJIS.

B uwactu «CJIYIIAJIM» KpaTko wW37araercsi TEKCT BBICTYIUICHUS
noKIaaurKa. MHUmMans u GaMumivs ToKIaq9uKa eYaTaroTesl ¢ KpaCHON CTPOKH B
POIMTENBHOM TMajeke. 3amuch JOKJIaga W3JIaraercsa OT TPEThEero JIMIa
SAMHCTBEHHOTO YHCIIa ¥ OTIESAETCS OT (pamMminu Tupe.

Ecnu TekcT mokmama mpmiiaraeTcst K MPOTOKONY, TO HMCIOIB3YeTCs CChIIKA

«Tekct AOKJIaga Impujiaracrcsa».
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B uyactu «BBICTYIIMJIN» mnepeuncnstorcs BBICTYMAOMIME W aABTOPBI
BOMPOCOB. MHMUIMAaNb! 1 (haMUiusi BBICTYIAIONIETO MEYaTatOTCsl ¢ KPACHOM CTPOKHU
B HMEHUTEIBbHOM Tnajgexe. KpaTkasg 3anmuch BBICTYIUIEHHUS 110 CYIIECTBY
paccMaTpUBaEMOIo BOIpoca (MO PEIICHUIO MPEICENaTENbCTBYIOIIET0) U3IaraeTcs
OT TPETHETO JULA EAUHCTBEHHOTO YHUCJIA.

Ecnu TexkcT BBICTYIUICHHSI NPUIIAraeTcs K IMPOTOKOIY, TO HMCHOJIb3YETCS
cchuUIKa «TEeKCT BBICTYILICHHS IPUIIATACTCS.

B uyactu «TeppuropuanbHas uzdbuparenbHas komuccus Ne 46 pernma:»
OTpakaeTcsi TPUHATOE pelIeHHEe MO0 O00CYXTaeMOMY BOMNPOCY U PEe3yJbTaThl
TOJIOCOBAHMS.

CopepxaHue 0coOOro MHEHUS, BBICKa3aHHOIO BO BpeMs OOCYKIECHHS,
3aIIUCHIBAECTCS. B TEKCTE ITPOTOKOJIA IIOCIE COOTBETCTBYIOUIETO PELICHUS WIIN
oopmiisieTcss Ha OTHEIBHOM JIMCTE M IOMEIAETCsl IOCJIE COOTBETCTBYIOLIETO
peleHus.

7.4.7. Ilpotokon 3acenanusi TeppUTOPHATIBHON KOMHUCCUH IOANUCHIBACTCS
npencenareneM TeppuTOpUanbHOM KOMHUCCUM (WM NPEACENATENIbCTBYIOMINM) U
cekperapeMm TepputopuanbHO KoMUCCUH (4jeHOM TeppuTOopranbHOW KOMHUCCHUH,
UCHOJHSABUINM OOSI3aHHOCTH CeKpeTapss TeppuTopuanibHOM KOMHUCCUH, WIH
cekpeTapeM 3acenanusi TeppuTopuaibHON KOMMCCHH), KaK MPaBUJIO HE MO3HEE
YyeM yepe3 Tpu pabouux JHS Mociie JHS MPOBEICHUS 3aCeIaHMsl.

7.4.8. [Ipotokonbpl  3acejaHUil  HYMEpPYIOTCS B XPOHOJOTUYECKOMN
MIOCJEAOBATENBHOCTH B MpENesiax CpokKa IMojgHomMounii TeppuropranbHOU
KOMMCCHHU.

7.4.9. TIporokonsl 3acenannii TeppuTopuanbHOi KOMUCCHH, MPUOOIIICHHBIE
K HUM DEIIEHUS BMECTE C MaTepHalaMmu, MOCIYKUBIIMMHM OCHOBAaHHEM [UJISI HX
MPUHATHUS, 0COOBIMA MHEHUSIMU WICHOB TeppuTOpHaIbHOM KOMUCCUHU XPAHITCS Y
npeacenatens TeppuTopuaibHOM KOMHCCHUH, a 3areM, OQOpMIICHHBIE B

COOTBETCTBUHM C TpeOoBaHUSIMU HCTPYKIIMY, EpEalOTCs B ApXUB.
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8. OdopMmiieHHe pUKa30B npeacenareas TeppuropuaabHOii KOMHCCUH

8.1. [lpuka3z mnpencenarenss TeppuTopualbHOW KOMHMCCHH I10 OCHOBHOM
NESTENIbHOCTH | JIMYHOMY cocTaBy (nmajnee-IIpukas) odopmisiercs Ha OnaHke
yCTaHOBIICHHOH (opmbl (TipritokeHue Ne 3.3).

8.2. Texct Ilpukaza cOCTOMT, Kak MpaBWJIO, U3 KOHCTATUPYIOLIEH U
PacopsSIANTENBHON YaCTEN U JIOJKEH UMETH 3ar0JIOBOK.

8.3. B KoHcratupymomiei 4Yactu  u3jaraloTcs  UeIM W 3aJlauu
MPEINKUChIBAEMBIX JeicTBUM. Eciin ocHOBaHMeM K um3gaHuio lIpukasa sBisercs
HOPMATUBHBIM TPABOBOW AaKT WM pACIOPSAOUTENbHBIA JTOKYMEHT, TO B
KOHCTaTUPYIOIIEH YaCTH YKa3bIBAKOTCS €r0 Ha3BaHUE, 1aTa, HOMEP, 3ar0JIOBOK.

84.B pacropsauTEIbHON 4acTu coaepxKarcs IIEPEUYNCIICHUE
NPEANUChIBAEMBIX JEUCTBUIM, Cpoku W ucnoiaHurenu. Ilynkrer Ilpukasa
HYMEPYIOTCS apaOCKUMH LIUPPAMHU C TOUYKON 1 HE UMEIOT 3ar0JIOBKOB.

8.5. Eciu Ilpukas m3MeHsIeT, OTMCHSET WM JOTIONHSACT paHee W3IaHHBIN
[Ipuka3 unu ero OTaeIbHBIE MyHKTHI, TO 3TO OroBapuBaercs B TekcTe [Ipukasa.

8.6. B mocnenneM myHKTE pacHoOpsSANTENBHON YacTH, IPH HEOOXOIUMOCTH,
YKa3bIBAE€TCs JOJKHOCTHOE JIULIO, Ha KOTOpO€e BO3JIaraeTcs
KOHTPOJIb 32 ucroiaHeHnueMm Ipukasa.

8.7.1lpu wnamuuum mnpunoxenuii k [lpukasy B TekcTe Ha HHX
00s13aTENIBHO JIETAETCS CChLIKA.

8.8. Ecnim B Ilpukasze comepkarcs BOMpPOCH (PUHAHCHPOBAHHS BBHIOOPOB,
o0ecrieyeHuss JeATENbHOCTH TeppUTOpHaTbHOM KOMHCCHM, JKCIUTyaTallud |
pa3BUTUSL CPEICTB aBTOMAaTH3allMu, OOYy4YeHHUS OpraHU3aTOpPOB BBIOOPOB U
YYaCTHUKOB UW30MpaTEeNbHOrO TMpollecca, TO OH BU3UPYETCAs Yy TJABHOIO
Oyxranrepa.

Busbl mpocTaBisitoTcst Ha 000pOTHOM cTOpoHE nocieaHero gucra [Ipukasa,
NPHUJIOKEHHUS K HEMY I10 YcTaHOBJIEHHOM hopme (mpritokerune Ne 6).

8.9. Ilocne monmucanus [lpukasel PEruCTpUPYIOTCS TpenceaaTeIeM

(OTBETCTBEHHBIM 3a BEJICHHE JEJIOMPOU3BOACTBA) TeppUTOpHaTILHON KOMUCCUH C
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UCIIOJIb30BaHUEM PETUCTPALMOHHON (PopMbl (KypHaAN) U (POPMHUPYIOTCS B Jiea B
COOTBETCTBUM C HOMEHKJIATypod aen TeppUTOpHalbHOM KOMHMCCHU BMECTE C
JIOKYMEHTaMHU, MOCITYKUBIIMMHA OCHOBaHUEM i u3nanus llpukasa.

8.10. Ilpuka3zaM mpUCBAaMBAIOTCS PETUCTPALMOHHBIC HOMEpA B TMpeaenax
KaJICHIapHOTO roJia.

8.11. Konnu [Ipuka3oB 3aBepsroTCs MevaTbio.

8.12. Ilpuka3pl BMeCTE C JOKYMEHTaMH, MOCIYKUBIIMMU OCHOBaHHEM IS
UX W3JaHMA, XpaHATCA y Inpenaceaarens (OTBETCTBEHHOTO 32  BEJCHUE
JIeNIONIPON3BOACTBA), a 3aTeM, O(OPMIIEHHbIE B COOTBETCTBUM C HACTOSIIEH

NHCcTpyKIMEN, ITepelatoTCsl B apXUB.

9. KoHTpOJIb HCIIOJTHEHUSI JOKYMEHTOB U MOPYYeHH i

9.1. KoHTpOIO MCTIOJTHEHUS TTOJICKAT:

NOPYYEHUSI, COJIEpKaIMECs B IOCTAHOBJIEHUAX U Apyrux nokyMentax [{UK
Poccun, Cankrt-IletepOyprckoit u30upaTenbHOM KOMHUCCHH, B  PEHICHUAX
TeppuropraibHOM KOMUCCHU;

- Iopy4eHusi, coaepxamuecs B [Ipukasax npencenarens TepputopuaibHON
KOMUCCHH;

- MMCbMEHHBIE MIOPYYEHHUS ITpeacenarens TeppuTopuaibHON KOMUCCHU;

- BXOJSIIME JOKYMEHTHI, B TOM YHCJI€ MUChbMEHHbIC OOpallleHUs] rpaxkaaH,
yka3zaHHble B [lepeune nmoaiexxkammx KOHTPOIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucrnoysiHeHus (rpunoxenue Ne 8), B COOTBETCTBUM C YKA3aHHUSIMU TI0 UCIIOJTHEHHUIO
JNIOKYMEHTA npeacenarens TeppurtopruaibHOW KOMHUCCHUU,

- UCXOISIINE TOKYMEHTBI, TPEOYIOIe OTBETA;

- IOPYYEHHUsI, COAEpXKAIMECs B IIPOTOKOJAX 3acefaHuid TeppuTopruaibHON
KOMUCCHH;

- IUTAHBI MEPOIPHUSTHH.

9.2. KOoHTpoJIb UCIIONIHEHUs JOKYMEHTOB, yKa3aHHBIX B mojpasnaeie 8.1

Hactosme WHeTpykiuu (3a UCKIIOYEHHEM MCXOJSAIIUX JOKYMEHTOB), IO
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CyLIECTBY 3aTPOHYTBIX B HHUX BOIPOCOB OCYULIECTBIIIET IIpeACEenaTeNb
TeppuropualibHOM KOMUCCHHU.

9.3. KoHTposib HKCHONHEHUS MCXOMASIIMX JIOKYMEHTOB, B TOM YHCIE 3a
CBOEBPEMEHHOCTBIO MOJIy4eHUsI OTBETOB Ha 3ampockl TeppuTopranbHOU
KOMHUCCHUH, OCYHIECTBISIOT PaOOTHUKHU, OTBETCTBEHHBIC 3a MOJTOTOBKY JIAHHBIX
JIOKYMEHTOB.

9.4. Cpoku WHCHONHEHUS TOPYUYEHUH, COAEPKAIIUXCSI B  PEIICHUSIX
TepputopuanbHorn komuccud, IIpukazax mnpencenarens TeppuTopuagIbHON
KOMMCCHUH, NMMCbMEHHBIX MOPYYECHHUU Ipeacenarens TeppuToprualbHOM KOMUCCUU
ONPEIEIIAITCA dTUMU TOKYMEHTAMHU.

9.5. JIokyMEeHT MOJICKUT UCTIOJHEHHUIO B TeueHue 30 KaneHJapHbIX JHEH co
OHA €ro pEerucTpanuy, 3a MCKIIOYEHUEM CJIy4aeB, IPEIyCMOTPEHHBIX
noApaszaeiaom 9.6 HacTosIIEro pa3aena.

Ecnu mocneanuil 1eHb MCTIONHEHUS TOKYMEHTA MPUXOJUTCS Ha HEpaOOuHid
JI€Hb, TO OH HOJIEKUT UCIIOIHEHUIO B CIEAYIOUN eMy paOounii JeHb.

JlokyMeHTBl ¢ noMeTkaMu «BecbMa cpoyHO», «CpOYHO» HMCHOJHSIOTCS B
TPEXTHEBHBIA CPOK, JOKYMEHTHI C MOMETKOW «OnepaTuBHO» — B AECATUIHEBHBIN
CPOK CO JIHs YKa3aHUA 110 UCIIOJIHEHUIO.

Ecnu nmocnenHuii AeHb MUCTIOJIHEHUSI TOKYMEHTA, COJEPIKAIIErO MOMETKY O
CPOYHOCTH HCIIOJHEHUS, MPUXOAUTCS Ha Hepabo4yuil JeHb, TO OH MOIJICKUT
UCITOJIHEHUIO B CJICAYIONIUI 32 HUM pa00uuil CHb.

9.6. Cpoku  WCTHONTHEHHS BXONAIIMX JOKYMEHTOB  YCTAHOBJICHBI B
npuioxxeHuu Ne 8.

OOpaiienrs 1Mo BompocamM BBIOOPOB U pedepeHIyMOB, MOCTYIHUBIIUE B
NepuoJl HU30MPATENbHON KaMIaHWUM, HWCIHOJHSIOTCA B CPOKH, YCTAHOBJIEHHBIC
denepaabHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTHUSX M30UpaATEIBHBIX MPaB U MpaBa
Ha ydacTue B pedepenayme rpaxaad Poccutickoit denepaniny.

9.7. OTBEeTCTBEHHOCTh 32 CBOEBPEMEHHOE M T[OJHOE BHECEHUE B
perucTpauuoHHyo ¢opmy (KypHaia) CpOKOB HCHOJHEHHsS JOKYMEHTOB U

I/IH(l)OpMaL[I/II/I 0O COCTOAHHMM HCIOJIHCHHA OOKYMCHTOB, KOHTPOJIb CPOKOB
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UCIIOJIHEHHSI JIOKYMEHTOB BO3JIaralOTCd Ha OTBETCTBEHHOI'O 3a BEJCHUE
JIETIONPOU3BOJICTBA.

98.B niaHax MEPONPUATHUH, YTBEPKIAECHHBIX pEeLIECHUSIMU
TepputopranbHOW KOMHMCCHHM, TMpUKa3amMu Ipeacenarens TeppuTopHabHON
KOMHUCCHUH, CPOKHU HCTIOJHEHUSI OTIENIbHBIX MYHKTOB MOTYT OBITh IMOCTaBJICHBI Ha
KOHTPOJIb.

9.9.[Ipn HEOOXOIMMOCTH TPOJUICHUS CPOKAa HCHOJHEHHUS JIOKyMEHTa
OTBETCTBEHHBIN 32 UCIOJHEHHE HE MO3JHEE YEM 3a TPH JIHS 10 UCTEUCHHS CpOKa
UCITOJIHEHHSI TOKYMEHTa MPEJCTaBIsAEeT HAa UMs mpencenatens TeppuTopruanbHOU
KOMHUCCHH JTOKJIAQ/IHYIO 3aIIUCKY C MOTUBUPOBAHHOU MPOCHOOI O €ro MpoJIJIEHUH.

9.10. JIokyMeHT cuMTaeTCs] UCHOJHEHHBIM U CHUMAETCS C KOHTPOJIS MOCie
pEelIeHUs] BCEX IOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUS PpPE3yJbTaTOB
PacCMOTPEHHUSI BCEM 3aMHTEPECOBAHHBIM JIMLAM.

9.11. OcHOBaHUAMH AJIS CHATHUS TOKYMEHTA C KOHTPOJIS SIBIISFOTCSL:

pemieHne  TeppuTopranbHONM ~ KOMHCCHH,  IPUKAa3  IIpecenareis
TeppuTopHaIbHON KOMUCCHH IO PE3yJIbTaTaM HUCIIOJHEHMS TOKYMEHTA;

OTBET Ha BXOSAIINI TOKYMEHT IO CYLIECTBY;

MOJly4Ye€HUE OTBETAa OT OpPraHM3allMi, B KOTOpbIE JOKYMEHT ObLI HampaBiieH
JUI. PacCMOTPEHHsI IO CYLIECTBY IIOCTABJIEHHBIX B HEM BOIIPOCOB M OTBETA
3asIBUTEIIIO;

HampaBjieHUEe OOpalleHusl B JIpyrue OpraHu3aluy AJii PacCMOTPEHHUs IO
CYILIECTBY TMOCTAaBJIEHHBIX B HEM BOIPOCOB M MOCIEAYIOIIEr0 MH(OPMUPOBAHUS
aBTOPA O pe3yJbTaTax pacCMOTPEHMUS;

BU3a Mpeacenarests Ha JokymeHTe «B neno», «CHATh ¢ KOHTPOJISD.

9.12. JIokyMEHT HE CUMTAETCSI UCTIOJTHEHHBIM M OCTAeTCsI Ha KOHTPOJIE:

€CIM OH HAampaBJIIETCSl B JIPYTM€ OPraHbl WM OPraHU3alMH C UEIbIO
noiyueHus: TeppuTopualbHOW KOMHUCCHEH HWHQpOpMAIMU, HEOOXOIUMOU s
paccMOTpEHHUs MO CYILIECTBY ITOCTABJICHHBIX B JIOKYMEHTE BONpPOCOB. B ciyuae
HeoOxomumoctu TepputopuanbHas Komuccus UHGOPMHUPYET 00 3TOM aBTopa

JOKYMEHTA;
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€CJIM OH HalpaBisIeTCss B JAPYrd€ OpraHbl WIM OpraHu3aluu s
PacCMOTPEHHUSI IO CYIIECTBY MOCTaBJICHHBIX B HEM BOIPOCOB M OTBETA 3asBUTEIIO
C mocJieTyrouM nHpopmupoBanueM TeppUTOpHAIbHON KOMUCCUU O Pe3yJibTaTax
WCIIOJTHEHUS,

€CJIM Ha HEM He CTOUT OTMETKa mnpejceaaresns TeppuTtopuanbHOl KOMUCCUH

O IIPUHATHUN UCITOJTHCHUA.

10. U3roroBjieHNE ¥ MCI0JIb30BAHHE NTeYATEH U INTAMIIOB

10.1. lna ymocTroBepeHUs] MOJIMHHOCTH JOKYMEHTOB WM COOTBETCTBHUS
KOMUHA JOKYMEHTOB TIIOJUITMHHUKAM, IIPOCTABIICHUS OTMETOK O IIOJTY4YCHUH,
perucTpaliud JOKYMEHTOB B TeppUTOPHAIbHOW KOMHUCCHUU HCIOIB3YIOTCS
repOOBBIC U IPYTUE TIEYATH U ITAMIIBI.

10.2. M3roroBieHrne mMeYaTei W IITAMIIOB OCYIIECTBIISETCS MO yKa3aHHIO
npenacenarens TeppuTopuanbHOl KOMUCCHH.

10.3. T'epOoBast mewarp mpocTaBisgercs Ha [loyeTHBIX TpaMoTax U
OnarolapHoCTsSIX, (PUHAHCOBBIX JOKYMEHTaX [eppUTOPHAIBHOW KOMHCCHH,
rapaHTUWHBIX MUCHbMAaX, JIOTOBOPaX, T'OCYAApCTBEHHBIX KOHTPAKTaxX M B JAPYTHX
IPEyCMOTPEHHBIX 3aKOHOAATETLCTBOM CITydasX.

10.4. Ha pacchutaeMbIX Komusix perieHuil TeppuTopuaibHON KOMHUCCHH,
npuKa3ax npejacenatTens TeppuTOpHalbHON KOMHUCCHH, HAa TAKeTax MPHU OTIPABKE
JOKYMEHTOB, TIp¥ O(POPMJICHUU TOKYMEHTOB Ha IMPHUEM TOBAPHO-MaTEPHABHBIX
[IEHHOCTEH, Ha BHOC M BBIHOC TOBAPHO-MAaTEPUATIbHBIX IIEHHOCTEH, Ha HAKJIAHBIX
MPOCTaBJIsIETCS TIeUaTh ¢ HAaNUChio « TeppuTopuanbHas n3duparenbHas KOMUCCHUS
Ne 46.» wnu npu HaTUYUK TIeYaTh ¢ HAAMUCHIO « TeppuTopuanbHas n30upareabHas
komuccust Ne 46. Jjist TOKyMEHTOBY

10.5. [leyatn u mITammbl MOJJICKAT PETUCTPALUM B OTIACIBHOM KypHAJIe
ydera medared W mrTamrnoB. [ledaTw W mITaMibl BBIAAIOTCS TOJ] TOMMKUCH B
KypHayie ydeTta medareil u mrammnoB. Ha sxypHane mpocTaBmisiercs mometka «Jlis
CIIy’)Ke€OHOTO  TIOJB30BAaHUS», €ro JIUCTBl HYMEPYIOTCS, MPOIIMBAIOTCS U

OII€4aTbIBarOTCs.
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10.6. [leyaTnn ¥ mITaMIbl JOJDKHBI XPAHUTHCS B HAMEKHO 3aKPHIBAEMBIX
U OlleYaThIBa€MbIX B Hepabouee BpeMs cer(pax nim MeTalTnyecKux mkadax.

10.7. Ilpencenarens TeppuTopruaibHON KOMUCCUU OCYIIECTBISIET KOHTPOIb
3a IPAaBWJIBHOCTBIO XPAHECHUS U UCTIOJIb30BAHMS II€YATEN U IITAMIIOB.

10.8. [Ipumenniue B HErOJHOCTh MEYATH U IITAMIIbl YHUUYTOXKAIOTCS, O YEM
COCTaBJISIETCSI AKT, a B JKypHaJlE YydeTa Me4yaTed W IITaMIOB CTaBUTCS
COOTBETCTBYIOIIAS] OTMETKA.

YHUYTOKEHUE TPOU3ZBOAUTCS IIOCIE YTBEPKIACHHS aKTa MPEACeHaTesieM
TeppuropualibHOM KOMHCCUH. MeTaUIMYEeCKHE TeYaTH YHUYTOXKAKOTCA IyTEM
IIOJIHOTO CIMJIMBAHUS TEKCTA WIM ONUJIMBAHUS JBYMs IIEPEKPECTHBIMU JIMHUSIMU,

Kay4yKOBBI€ [1I€YaTH U IITAMIIBI PA3PE3AI0TCS HA MEJIKME YaCTH WU CKUTAROTCS.
11. ®dopMupoBanme e U nepeaayva ux B apxuB

11.1. CocTaBjieHue U YTBePKAeHNEe HOMEHKJIATYPHI JIeJl.

Homenknatypa nen mnpenHasHadueHa Juisi (OPMHUPOBAaHUS HCIIOTHEHHBIX
JOKyMEHTOB B J€Jla, CUCTEMAaTH3allMd M ydyera JeJl, ONpPEIEICHUs CPOKOB HX
XPaHEHHsI U SIBJISIETCS. OCHOBOW JUISl COCTaBJICHUs OIMCEH JEJI IOCTOSIHHOTO U
BpeMeHHOTo (10 jeT u 6osee) XxpaHeHusl.

B HoOMmeHKnaTypy [ed BKJIKOYAKOTCS 3aroJIOBKM €1, OTPa)karollue BCE
JOKYMEHTUpPYEMbIE Yy4acTKu paboThl TeppUTOpHaIbHOM KOMHUCCUHU, B TOM YHCIIE
JMYHbIE JeJ1a, CIPAaBOYHbIE U YUETHBIE KAPTOTEKHU U JPYTUe YUETHbIE (POPMBI.

3aroJIoBOK Jiejla JOJDKEH YETKO OTPaKaTb OCHOBHOE COJEP/KaHWE M COCTaB
nokymeHToB. He pomyckaercs ynorpeOiieHHEe HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

IIpu cocraBieHMM HOMEHKJIATYphl JI€J CIEAyeT PYKOBOJCTBOBATHCS
periiaMmeHToM TeppuropuanbHOU KOMMCCHH, ITepeunem TUITOBBIX
yIpPaBICHUYECKUX  apXUBHBIX  JOKYMEHTOB, 0Opasyloumxcs B  Ipoliecce
NeSATEIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPIrAHOB MECTHOI'O CaMOYIIPABIICHUS U
OpraHu3alliid, € YKa3aHHEM CpPOKOB XpaHEHUs, YTBEPKIECHHBIM MPUKA30M

MununcrtepctBa KynbTypel Poccuiickoit ®epeparuu  (nanee — Ilepeuens),
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NOpSiAKAMU  XpaHEHUsT W TepeAayd B apXUBbl JIOKYMEHTOB, CBSI3aHHBIX C
MOJATOTOBKOM U MpoBeaeHHEM BbIOOPOB, yTBepkaeHHbIMU [I1K Poccun u Cankt-
[TetepOyprckoit n30UpaTebHOM KOMHUCCHEM, HOMEHKJIaTypamu pi(Sh)
TeppuTopraabHON KOMUCCHU 32 NPEAIIECTBYIOIINUE TOJIBI.

[Ipr moAaroToBKke HOMEHKJIATYpHI A€ Ha MPEACTOSIINN KAJICHIAPHBIA TOJ
HEOOXOMMO YUUTHIBATh XapaKTep BEIOOPOB, MPOBOIMMBIX B IIPEICTOSIIEM TOIY.

Homenknarypa gen TeppuTopuaibHOM KOMHMCCHM HA MPEACTOSIIUN
KUICHIAPHBIA TOJ COCTABJISIETCA B TMOCIEIHEM KBapTajle TEKYUIEro roja,
COTJIACOBBIBAETCS C CeKpeTrapeM TeppUTOpHaIbHOM KOMHMCCUHU, PACCMATPUBACTCS
Ha 3acelaHuM OKCIIEPTHOM KOMHUCCHM TeppUTOPHAIBHOM KOMHCCHM  II0
HKCIIEPTU3E LIEHHOCTU NOKyMeHTOB (manee — DK) yTBepkaaercs mpeacenaTesneM
TeppuropranbHOM  KOMHCCHUH, COIJIACOBBIBaeTCA ¢  cekperapeM (CaHKT-
[TetepOyprckoit n30upaTeTbHON KOMHUCCHUM U BBOJUTCS B JEWCTBUE C | stHBaps
clieayrorero roja (mpuioxkenue Ne 9),

[Ipy moAaroToBKke HOMEHKJIATYphl A€ Ha MPEACTOSIINN KaJIEHIAPHBIA TOJl
HEO0OXOMMO YUYUTHIBATh XapaKTep BHIOOPOB, TPOBOJUMBIX B MPECTOSIIEM TOY.

B cityyae BO3HUKHOBEHUS B TEUEHHUE T'OJa HOBBIX JI€JI, OHU JOIIOJHHUTEIBHO
BHOCSTCSI B YTBEP)KICHHYIO HOMEHKIATYpPy J€l II0 YKa3aHUIO Ipelcenaress
TeppurtopuanbHO  KOMHCCHUM  IIOCJE  COIJVIACOBAHUSA  C  CEKpPETapeM
Cankr-lleTepOyprckoit n30upaTenbHO KOMUCCHH.

I[lo OKOHYaHMM KaJEHIApPHOIO TroJa B KOHIE HOMEHKJIATypbl €7
COCTABJISIETCSI UTOTOBAs 3aMKMCh O KOJMYECTBE 3aBEJECHHBIX €Nl (TOMOB, YacTei),
OTJZEJIBHO 10 JeJIaM IIOCTOSIHHOTO ¥ BPEMEHHOT'O XPaHEHUS.

Cpok XxpaHeHHsI JOKYMEHTOB YKa3bIBA€TCA B HOMEHKJIAType JIeNl CO CChUIKOM
Ha ctaTblo Ilepeuns. Cpok XpaHEHHs OOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
[lepeune, ycranaBnuBaetrcs OIIK mo cormacoBanuio c¢ Cankt-lleTepOyprekoi
n30upaTebHOM KOMUCCHEH.

Hcuncnenne CPOKOB XpaHEHUs JOKYMEHTOB, 3aKOHYEHHBIX

ACJIOIPONU3BOACTBOM B TCKYHIEM 'Oy, HAYMHACTCA C 1 sSIHBapsA CJICAYHOIICTO Io/Ja.
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11.2. O¢popmiieHue TOKYMEHTOB, 3aKOHYEHHBIX [1€JIONPOU3BOICTBOM,
(¢GopmupoBanue u TeKyllee XpaHeHue aeJ B TeppuropuaibHO KOMUCCHH.

3aKOHYEHHBIE JIEIONPOU3BOACTBOM JIOKYMEHTBI ohopMIISIOTCS
B COOTBETCTBUM C TpeOOBaHUSMHU HacTosmed WHCTpyKIuu, CHUCHIBAIOTCA
npeacenareneM TeppuTopruaibHOM KOMHUCCHH B eno. [Ipu 3TOM B HUXKHEN 4acTh
JUIIEBOW CTOPOHBI MEPBOrO JHCTA JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE
CTaBUTCS OTMETKA O €ro UCIOJIHEHUH, PacCIIu(PPOBBIBAECTCS MOIUCH MIPEIceaTeNs
TeppuTtopraibHONW KOMHCCHUU, YKa3bIBACTCSI HOMED Jieja [0 HOMEHKIIAType U JaTa
cniucanus. [Ipy He0OX0IMMOCTH OTMETKA 00 MCIIOTHEHUH MOKET OBITH clleJlaHa Ha
00OpOTHOI CTOpOHE MEpPBOro JHUCTa JOKyMEeHTa. B perucrpanuoHuyio ¢Gopmy
BHOCUTCS OTMETKa O CIIMCAaHUHU JOKYMEHTa B JIEJI0 C yKa3aHHUEM HOMepa Jiena
COTJIACHO HOMEHKJIAType AE.

UcnonneHnubie JOKyMEHTHl (OPMHUPYIOTCS B Ji€jla B COOTBETCTBUU C
YTBEPKJIEHHOW HOMEHKJIIATYpOil J1eJ1.

Jleno cuuTaeTcs 3aBEJICHHBIM C MOMEHTAa BKIIIOUEHHS B HETO TEPBOTO
WCIIOJTHEHHOTO JOKYMEHTA.

[Ipu dopmupoBaHuM jgena TPOBEPSETCS MPABUIBHOCTh OTHECEHUS
JJOKYMEHTOB B JIaHHO€ JI€J0, KayecTBO O(OpMIIeHHUS U KOMIUJIEKTHOCTb
JIOKYMEHTOB, HAJIMUWE MOJIUCEH, BU3, PETUCTPAIMOHHBIX HOMEPOB, CIPABOK HIIU
OTMETOK 00 WCIIOJIHEHUU, CIHUCAaHUU B JEJIO0 W Jpyrux. HempaBuibHO
o(OpMJICHHBIE JOKYMEHTHI JOJKHBI OBITH T0O(OPMIICHBI, & 3aT€M IMOMEIIEHBI B
JENO.

He nomyckaerca nomenieHue B J1€710 JOKYMEHTOB, COAEPKAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jiena.

[Tpu popmMupoBaHUM J1€7 COOTIOAAIOTCS CICTYIOIINE TPEOOBAHMUS

JIOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOTO XpaHEHUs (OpMHUPYIOTCS B Jiela
pa3zienbHo;

B JICJI0 BKJIOYAIOTCS TOJBKO HCIIOJHEHHBIC, TPABMWIHLHO OQPOpPMIICHHBIC

JOKYMCHTEBI B COOTBETCTBHH C 3aroJIOBKaMHu J1€J1 B HOMCHKIIATYPC,
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BCE€ JIOKYMEHTHI, OTHOCSIIIUECS K PEIICHUIO0 OJTHOTO BOMpoca, (hOPMHUPYIOTCS
B oJHO jeno. B ciaydae ecnu moabopka JOKYMEHTOB IO OJIHOMY BOIIPOCY
HacuuThiBaeT 0ojee 100 JIHCTOB, OHA MOXKET OBITH BBIAEIEHA B CAMOCTOSTEIILHOE
JIeJo;

JIOKYMEHTBHI, TIOJJIC)KAIIUE BO3BPATY, B JEJI0 HE MIOMEIIAIOTCS;

B JICJI0 MOMEIIAETCS TOJBKO OJIMH JK3EMIUISIP JOKYMEHTa, YEPHOBUKU U
BAPUAHTHI IPOCKTOB JIOKYMEHTOB B JI€JI0 HE MOJIIMUBAIOTCS (32 UCKIIOYEHUEM TEX,
Ha KOTOPBIX HMMEIOTCS BM3bI, YKa3aHUS IO HUCIOJHEHHUIO JIOKYMEHTOB WM JPYTrHUe
OTMETKH, JIOMOJIHSIONINE TMEPBBIM K3EMIUISD);

B JIEJIO BKJIFOYAIOTCA, KaK MPAaBUJIO, IOKYMEHTBI OJJHOTO KaJEHJApHOI0 roja
(MCKITFOYCHHUE COCTABJISIOT JIMUHBIC U TIEPEXOISIIHE JIeiIa);

KaXJ10€ JIeJI0 HE JOHKHO MpeBbImaTh 250 nuCTOB, mpu OOJbIIEM 00BEME
JIOKYMEHTOB B Jiesie (OpMHUPYETCs] HECKOJIBKO TOMOB (4acTei).

[Ipu BrIIOYEHUHU B J1e7I0 pakcorpaMMBbl JIeNIaeTCsl €€ KCEPOKOIUs, KOTopas
noAgmwuBaeTcss B geno. IlogmumHHUK — (akcorpaMMbl — YHHUTOXAaeTcs €
MIPOCTaBJICHUEM OTMETKU 00 YHHYTOKEHUH Ha KCEPOKOIITHH.

B ciayyae HE0OX0AMMOCTH JOKYMEHTHI IO OJTHOMY U TOMY K€ BOIIPOCY, HO C
Pa3IMYHBIM CPOKOM XpaHEHMS, MOTYT HaxXOJUThCA B OJHOM JieJie JO0 KOHIa
TEKyIllero Toja WIM JI0 3aBEPIICHUS MCIOJHEHUS JOKYMEHTa, a 3aTeM
nepeOpMUPOBBIBAIOTCS B Ji€JIa MOCTOSTHHOTO U BPEMEHHOIO XpaHEHUSI.

B neno BkIOYaroTCcs BCE JIOKYMEHTHI 1O KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, MPU OTCYTCTBUM MPUIIOKEHUM,
yKa3aHHBIX B TEKCTE€ JOKyMEHTa, MCIOJHUTENIb O00s3aH clejlaTh 3alKich Ha
JIOKYMEHTE 00 MX MECTOHAXO0XKJICHUH.

JIOKyMEHTbI BHYTpU J€jla pPacCIoyiaraloTcsi B XPOHOJIOTMYECKON WU
BOIIPOCHO-JIOTUYECKOM MOCIIEI0BATEIILHOCTH U X COYCTAHUM.

HopMmatuBHblE ¥  OpraHu3allMOHHO-PACTIOPSIUTEIIBHBIE JTOKYMEHTBI C
OTHOCSIIIIUMUCS K HUM TPUIOKEHUSIMH TPYNIUPYIOTCS B Jeja IO BHUAAM

JAOKYMCHTOB H 110 XPOHOJIOTHH.
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IIpoTokoel 3acenannii TeppUTOPHUATBHOM KOMUCCUH PACIIONIATAIOTCS B JEIIE
II0 XPOHOJIOTMM B IIOPSAKE BO3pacTaHUs HOMEPOB. J[OKyMEHTBI K 3acelIaHHIO
TeppuropraabHOM KOMUCCUM IIOMEIIAIOTCS ITOCIE COOTBETCTBYIOLIETO MMPOTOKOJIA.

[Tonoxenus, WHCTPYKLINH, YTBEPKICHHBIE pacropsaAuTEIbHBIMU
JNOKYMEHTaMH, SBISIIOTCS NPWIOKECHUAMU K HMM M TPYHIHUPYIOTCS BMECTE C
YKa3aHHBIMH JIOKYMEHTaMHU.

[InaHoBas u oT4ETHAS NOKYMEHTALUs HE3aBUCUMO OT JAThl €€ COCTABICHUS
BKJIFOYAETCS B I€JI0 TOI'O roJia, K KOTOPOMY OHA OTHOCHUTCS.

B nene «llepenucka» wucxonasmuii (OTBETHBIM) TOKYMEHT MOMENIACTCs
nocine Bxoasuero. [Ipu Bo30OHOBIEHUH MEPENMUCKHU 0 BOIPOCY, HauyaBILIEHCS B
IpeAbIAyIIEM TIOAYy, JOKYMEHTBI BKJIIOYAIOTCA B JI€JI0 TEKYILIEro rojga u
YKa3bIBa€TCsl MHAEKC TOrO JeNa MO HOMEHKIAType AeN NMPEIbIAYLIEro Toja, B
KOTOPOM HaXOIATCS NPEALIECTBYIOLINE JOKYMEHTBI I10 9TOMY BOIIPOCY.

OOpaieHus rpaxkJjaH ¥ JOKYMEHTBl IO UX PacCMOTPEHHUI0 (POPMHUPYIOTCS
B OTJesbHbIe fena. Kaxnoe obpalieHne U Bce JOKYMEHTBI 110 €r0 pacCMOTPEHHIO
COCTaBJISIIOT B JIEJIE CAMOCTOSITENIbHYIO IPYIIy M pacrojararrcsi B andaBUTHOM
NOPsIJIKE MO NMepBbIM OykBaMm (paMUIIMi aBTOPOB 0OpaLIEHUH.

B nemax, Haxoodmuxcs B IEIONPOU3BOACTBE, TOKYMEHTBI TEKYILEro roja
pacronararorcss 1O XpOHOJOTHH CHU3Y BBEpX IO Mepe mnoctymieHus. [lpum
IIOATOTOBKE K CAAa4e€ B apXWB Jena ¢ JOKYMEHTAMH IOCTOSHHOTO M BPEMEHHOTO
(10 mer u Oosee) xpaHeHUs MepeOPMUPOBHIBAIOTCS B OOPATHOM TOPSIKE:
JIOKYMEHT, MOCTYNUBLIMN B KaJEHIAPHOM TOAY MOCIEIHUM, TOJKEH ObITh BHU3Y
JieJ1a, a TIEPBBIM JOKYMEHT KAJIEHIAPHOIO Ioia — BBEPXY, IIEPBBIM.

Jlena ¢ MOMEHTA UX 3aBEICHMS U 10 NIepeayu B apXUB UJIM YHUUYTOXKECHUS B
CBA3W C MCTEYEHHEM CpPOKOB XpaHCHHS HAXOIATCS Yy Ipeacenarens
(OTBETCTBEHHOTO 3a BEAECHUE JIEIONPOU3BOICTBA) TEepPUTOPHAIEHON KOMUCCHUM.

[Iporokoisbl 3acenanuii, peuieHuss TeppUTOPUAIIBHOW KOMMUCCHUM, CIUCKHU
MIPUTJIALICHHBIX, TPUJIATAEMBIE K IPOTOKOIY, MOJJIMHHBIE SK3EMIUISIPbI PELIEHUN C
COOTBETCTBYIOIIMMH TPWIOKEHUIMHU, MPOTOKOJBHBIE NOPYYEHHUs, IJOKYMEHTHI,

MNOCIYXMBIINEC OCHOBAHHCM OJIsI paCcCMOTPCHHUA  BOIIpOCa Ha 3aCCIaHnHr
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TeppuropuanbHOl KOMUCCHH, paciin(pOBaHHAA ayAHO3aMUCh 3acedaHus (mpu ee
HQJIMYUM), CIHUCKH PACCBUIKM PEUICHUM 10 Mepelayd B apXWB HAXOUATCA Y
npeacenarens (OTBETCTBEHHOTO 3a BEJICHUE JeIOIPON3BOICTBA)
TeppuropuanbHOW KOMUCCHUMU.

3a COXpaHHOCTh JOKYMEHTOB M J€JI OTBETCTBEHHOCTh HECET IPEACENaTelhb
TepputopuanbHON KOMUCCUU M OTBETCTBEHHBIM 33 BEICHHUE JIEIIONPOU3BOJICTBA B
TepputopruaibHON KOMUCCHH.

Jlena [OJKHBI HAaXOOUThCsl B pabodeld KOMHATe WIM B CHELHUAJIBHO
OTBEJICHHOM I 3TOM IIeNTM MOMEIICHUH M XPAHUTHCS B 3alTUPAIOIIMXCS MIKadax,
IIPEAOXPAHAIOIINX JOKYMEHTBI OT IBUIM U BO3IEUCTBUSA COJTHEYHOI'O CBETA.

B nmemsix of0ecneueHuss ONEpaTUBHOIO IOUCKAa JOKYMEHTOB Jela
pacronararorcs B COOTBETCTBUM C HOMEHKJIATYpOM €], KONHUS KOTOPOU
NOMEUIAeTCsl Ha BHYTPEHHENW CTOPOHE JIBEpLIbI IIKada.

Ha xopemkax o0OJ0OXeK Jefa YKa3blBalOTCS HMHJEKCHl Jel 10
HOMEHKJIaType Jell.

Jena, Haxomdluecs Ha TEKyIIEM XpaHEHMM, Mojuiexar ydyery. Ilepen
nepesayenl JOKyMEHTOB B apXWB IIPOBOJMTCS NPOBEPKA HAJUYUSA U COCTOSIHUSA
JOKYMEHTOB M JieJ1 B LENSAX YCTaHOBJIEHUS (AKTUUECKOTO0 Haauuusd Jel U
COOTBETCTBHS UX KOJIMYECTBY, YACIAIIEMYCS IO HOMEHKIIATYPE AEI.

IIpoBepka Hanuuusi U COCTOSAHUS JOKYMEHTOB W J€J IPOBOAUTCS IpHU
IIEpEMEILICHUH €1, BO3BpaTre Jej, CMEHe Ipeacenarens TeppuTopraIbHON
KOMMCCHU.

IIpoBepka mPOBOAWTCS IYTEM CBEPKM CTAaT€d HOMEHKIIATYPBl €I C
OINKCaHUEM JIeNl Ha 00JIOKKE, a (pU3nueckoe COCTOSTHUE I ONpEAeNseTcs MyTeM
UX BHU3yaJIbHOrO MpocMoTpa. Bce oOHapyxkeHHble HEeIOCTaTKU (PUKCUPYIOTCS B
aKTe MPOBEPKHU HAJIMYUSA U COCTOSTHUS JIEIT.

B cnydae yTparthl JOKYMEHTOB UM Jell MPOBOJUTCA  CIyX’eOHOe
pacciieoBaHue, IO Pe3yjabTaTaM KOTOPOIO JIMLO, BUHOBHOE B YTpaTe, HECET

OTBCTCTBCHHOCTDL B YCTAHOBJICHHOM ITOPAJKE.
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Ecnu otrnenbHble JOKYMEHTBI, YK€ BKJIIOUYECHHBIE B JI€JI0, BPEMEHHO
TpeOyroTcs aJii pabOThl, OHM MOTYT OBITh BBIJAHBI W3 Jejia, a HA HX MECTO
BKJIQ/IBIBAECTCS JINCT-3aMECTUTENIb C YKA3aHHUEM, KOTJla, KOMy M Ha KakOW CpOK
BBIJIaH JIOKYMEHT.

11.3. DkcnepTH3a EHHOCTH IOKYMEHTOB.

DKcnepTuza LEHHOCTM JOKYMEHTOB MPOBOJUTCS I YCTAHOBJICHHS
HAy4HOM, HMCTOPUYECKOM M  IPAKTUYECKOM  3HAYMMOCTH  JOKYMEHTOB,
0o0pa30BaBIIUXCS B TIpoOIlECCEe NEATEIbHOCTH TeppUTOpHANbHOM KOMHUCCHUHU, C
LEIbI0 0TOOpa UX VIS TaJbHEHIIEro XpaHEH!s WM YHUYTOXKEHUS.

DKcrepTr3a UEHHOCTH JIOKYMEHTOB IPOBOAMUTCS TMPU  COCTABJICHUHU
HOMEHKJIATyphl JeJ, B mpolecce (GpopMUpOBaHUS Je€d, MPU TMOJATOTOBKE AEN K
nepesaye B apXuB.

JIns1 paccMOTpEeHUsI TPOEKTOB HOPMATUBHO-METOJIUYECKUX JTOKYMEHTOB IO
BOIIPOCAaM JIEJIONPOU3BOJICTBA M APXUBHOIO JIENA, OMHUCEN AEN MOCTOSHHOTO M
BpeMeHHoro (10 mer u Oosee) XpaHEHUs, aKTOB Ha YHUYTOXKEHUE eI H
JOKYMEHTOB, HE€ HWMEIONIMX HAYYHOM I[EHHOCTH M MPAKTUYECKOrO 3HAYCHUS,
pUKa3oM Tmpexacenarenss TeppUTOpHATIbBHON KOMHUCCHHM CO3JIa€TCs HKCIEepTHas
komuccus (nanee — IK).

B ee (yHKIMM BXOAMUT TakKe pacCMOTPEHHE M OJ00pEHHE HOMEHKJIATYpPHI
nen TeppurtopuanbHOW KOMUACCHUMU.

B cocra OK BkiouarTCs ui€Hbl TeppUTOpUAIbHONM  KOMUCCHH,
IrpaXKJAaHCKUE CIIy)Kalllue anmnapara [eppUTOPUAIIbHOM  KOMHCCHM, YJIEHBI
Cankr-IletepOyprckoit M30MpaTebHON KOMHCCHUU WM COTPYJIHUKH arrapara
Cankr-IleTepOyprekoit n30upaTebHOM KOMUCCHH (10 COTJIACOBAHUIO).

[Ipu npoBeneHUH SKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYILECTBIISAETCS
oTOOp 1e mocTosTHHOTO M BpemeHHoro (10 et u Gomnee) xpaHeHus, oTO0Op 1€ C
BPEMECHHBIMU CpPOKaMHM XpaHEHHS, TMOJUICKAIIUX XPaHCHUIO, BBIJICJICHUE K
YHUUTOXEHUIO JIe] 32 MPeAbIAYyIIne TOJlbl, CPOKA XPAHEHHUS KOTOPBIX, UCTEKIIU.
[Ipu 3TOM OAHOBPEMEHHO MPOBEPSIIOTCS KAYECTBO U MOJTHOTA HOMEHKJIATYPHI JIed,

MMPpaBUJIBbHOCTL OMPCACICHUA CPOKOB XPaHCHHA ICII.
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DKcnepTh3a LEHHOCTH JOKYMEHTOB OCYILECTBIISIETCS IyTEM IOJHMCTHOIO
npocmoTpa gen. He momyckaercss oTOOpP MOKYMEHTOB [JIsi XpaHEHHS WU K
YHUYTOKEHUIO TOJIBKO HA OCHOBAHUM 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, yTpaTUBIIME IIPAKTUYECKOE 3HAYEHWE W HE HUMEIOLIUe
HMCTOPUYECKOM WJIM HAyYHOM LIEHHOCTH, MO HCTECYEHUU YCTAHOBJIIEHHBIX CPOKOB
XpaHEeHUs MOJJIEKAT YHUUTOKEHHUIO I10 aKTy.

AKTBI O BBIJICJIEHUU K YHUYTOKEHUIO J€1 U JOKYMEHTOB pacCMaTpUBAIOTCS
Ha 3acenaHusx OK OJHOBPEMEHHO C ONHUCAMM J€J. YHHUUYTOXKEHUE AN U
JOKYMEHTOB JI0 YTBEPXKACHUS aKTOB 3aIPEIaeTCs.

Ilo pesymbraram 3KCHEpPTU3bl LIEHHOCTH IJOKYMEHTOB OTBETCTBCHHBIM 3a
BEJICHUE [EJIONPOU3BOACTBA E€XErOJHO COCTABIAIOTCA CBOAHBIE OIUCU JIEII
NIOCTOSTHHOTO U BpeMeHHOTO (10 neT u Oonee) xpanenus (mprtoskerust Ne 10, 11)
U 10 JUYHOMY cocTaBy (mpuioxeHue Ne 12), a Takxke akThl O BBLACICHUM K
YHHYTOXCHHIO JICJT, HE TIOJIe)KAINNX XpaHeHHIo (puiioxeHune Ne 13),

Onucu nen nmoctossHHOro u BpemeHHoro (10 ymer u Gonee) xpaHeHus, a
TAK)K€ aKThl O BBIJCICHUM K YHHUYTOXKCHHMIO 3THX JEJ paccmarpuBarorcs Ha DK
Y YTBEPXKAAIOTCS Ipeacenaresnem TeppuropuanbHON KOMUCCHH.

IIpn YHUYTOKEHUH JIOKYMEHTOB co CPOKOM XpaHEeHUs
«/lo muHOBaHMsS HagoOHOCTH», «1 TOoA», «3 Toma», «5 JIeT» COCTaBISETCS aKT
(mpunoxenne Ne 14), KOTOpHIA MOAMUCHIBACTCS HE MEHEE YeM JIBYMS WICHAMHU
TeppuropuanbHOM KOMUCCUHA M YTBEPXKAAETCA IpeacenaresieM TeppuTopruaibHON
KOMHCCHH.

UepHOBUKM ¥ PYKOIIMCU  IIOArOTaBIMBAEMBIX  JOKYMEHTOB, KOIIMU
UHPOPMAIIMOHHBIX M JPYI'HX MAaTe€pHalioB, HE TMOJUIeKAIIUX BKIIOUEHUIO B
HOMEHKJIaTypy [1eJl, 10 MUHOBaHUM B HUX HAJIOOHOCTHM MOTYT YHUUTOXAaThCs 0€3
COCTaBJICHUS AKTa.

bpourropoBka ey MpoOW3BOAUTCS TOJBKO TOCIE MPOBEICHUS DKCIEPTU3bI

HNEHHOCTHU JOKYMCHTOB.
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11.4. Odopmiienue geJ.

Jlena, mojiekamme TIepenade Ha XpaHCHWE B apXuB, JOJDKHBI OBITh
o(opmIIeHBI COOTBETCTBYIOIIUM 00pa30oM.

OdopmneHne Jemna BKIIOYaeT B ceOs MPOBEPKY CHUCTEMaTH3AIUH
JIOKyMEHTOB BHYTPH JieJia, HyMEPAIUIO JINCTOB, COCTABJICHUE BHYTPECHHEHW OMHCH
JOKyMEHTOB Jena (mpunokeHue Ne 15), nucra-3aBeputens aena (IPUIOKEHHE
Ne 16), opopmiieHre pekKBU3UTOB 00JI0KKH, TTOAIIMBKY (MIEPEIUIETEHHE) Jea.

B 3aBUCHMOCTH OT CPOKOB XpaHEHUS MPOBOJUTCS MOJHOE WM YaCTUYHOE
odopMIIEHUE JICIT.

Hena BpemenHoro (mo 10 meT BKIIOYUTENBHO) XpaHEHHS MOMJIEKAT
4acTUYHOMY O(OPMIICHHUIO: JOMyCKaeTcs JHMCThl Jiena He HyMepOoBaTh,
3aBEpUTEIIbHBIE HAJIIIUCA HE COCTaBIATH. [Ipu 3TOM MOKYMEHTBHI JIOMYyCKaeTCs
XPaHHUThH B TMAKAX-CKOPOCITUBATEIIAX, MITKUX 00JIOKKAX.

Jlena MOCTOSIHHOTO XpaHEHHs MOoJJIexaT MoJHOMYy odopmieHuto. [lomHoe
opopMieHHE Jena TpeaycMaTpuBaeT MPOBEPKY CHUCTEMATHU3AIMU JOKYMEHTOB
BHYTpH JieNa, IPaBUIBHOCTHA X OQOpMIICHUS (HATHINE HEOOXOAMMBIX ITOJITUCEH,
BU3, OTMETOK O PETUCTPAIMH U WUCIIOJHEHHUH, MPUIIOKEHUI), HyMEpaI1IO JIUCTOB,
COCTaBJICHHE BHYTPEHHEH OMUCH JOKYMEHTOB [€Ja, COCTaBJCHHE JIHCTa-
3aBepuTens jaenna, ohopMICHUE PEKBU3UTOB O0JIOKKH, MOJIIUBKY (IIEPEIIETCHHE)
nena.

Oo6noxka nena oopmisieTcs o YCTaHOBJICHHOU bopme
(mpunoskerure Ne 17). CBeneHust Ha 00J0XKKY TIEPEHOCATCS U3 HOMEHKJIATYPbI JeI
C YTOYHEHHUSMH, OTpaKaromWMU (HaKTHUECKHI COCTaB TMOMEIIEHHBIX B JIEJO
JIOKYMEHTOB.

OO0noxKka nena HaIMUCHIBAETCS YEPHBIMH CBETOCTOWKHUMHU YEPHHIIAMH,
pa3bopuuBo, 0e3 cokpamenuil. Jlomyckaercs odopmiieHHe OOJOXKKH Jena C
UCITOJIb30BAaHUEM KOMITBIOTEPHON TEXHHKH.

Ha o0moxke pema ykas3bpIBalOTCS CJEAYIONIME PEKBU3WUTHI: Ha3BaHHE

TeppuropralbHOM KOMHCCHH, JI€JIONPOU3BOJCTBEHHBI HOMEpP (MHIEKC) Jena,
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3aroJOBOK JeJia, jara jena (Toma, 4acTu), KOJIMYECTBO JIMCTOB B JIEJIE, CPOK
XpaHEHUS JeTa.

PexBU3UTHI, pOCTaBIsieMble Ha 00JIOKKE Jeia, OPOPMIISIOTCS CIAEAYIOIIUM
oOpazom:

Ha3BaHHe TeppuUTOpUaIbHON KOMHCCHUU YKa3blBA€TCSI B COOTBETCTBUU C
pernameHToM TeppuropuanbHOW KoMmMuccuU. [Ipy u3MEHEHUWM Ha3BaHUA
TeppuTopralibHOW KOMUCCHM B T€UEHHUE MEPHOJIA, OXBATHIBAEMOTO JOKYMEHTaMU
Jiena, Ha 00JI0)KKEe K CTapOMYy Ha3BaHUIO MPUIMCHIBAETCS HOBOE;

JIEIONTPOU3BOACTBEHHBIN HOMEP (MHIEKC) JieJia — MPOCTAaBISETCS ITU(pPOBOE
o0o3HaueHue (MHAEKC) Jieja M0 HOMEHKJIAType el M YKa3bIBaeTCs HOMEp Toma
(uactn);

3arojOBOK (HaMMEHOBAaHME) JieJla TMEPEHOCUTCS U3 HOMEHKJIATYphl el
(B HEOOXOJIUMBIX CITydasiX B 3ar0JIOBOK BHOCSITCSI YTOUHEHHUS);

Jata Jejla — Ha OOJOXKKE JieJla YKas3blBalOTCs JBE JaThl, KOTOpbIC
Ha3bIBAIOTCS KPalHWMM JJaTaMH U COOTBETCTBYIOT T'OJIY 3aBEACHUS U OKOHYAHUS
nena. HawanpHasg nmata — 3TO J1aTa caMoro paHHEro, a KOHEYHas JaTa — Jara
CaMoOro MO3JHET0 JOKyMeHTa B Jiefne. [Ipu 3ToM y4uThIBalOTCS JaThl BXOJAIIUX U
UCXOMSIIIMX JOKYMEHTOB (B Ciydyae HMX OTCYTCTBUSI — JIaTbl pPEruCTpanuu
JIOKYMEHTOB), U HE YYUTBHIBAIOTCA JIaThl CIIMCAHUS JOKYMEHTOB B JI€JIO, YKa3aHUN
M0 UCIIOJTHEHUIO JIOKYMEHTOB, OTMETOK UCIOJHUTENA (32 UCKIIIOUCHUEM CITy4aeB,
KOT'/Ia Ha JOKyMEHTaX HEe UMEETCs IPYTUX JIaT, KpOME MEePEUUCICHHBIX ).

[Ipy HanmucaHuM KpallHUX JaT HA OOJIOXKKAX JeJI MOCTOSTHHOTO XpPaHCHHS
YHCJIO U TOJ MPOCTaBISAI0TCS apadckumu nmudpamu. Ha 06oxkKkax aesn BpeMEeHHOTO
XPaHEHHUs YKa3bIBAETCS TOJIBKO TOJI.

Ha oO6noxkkax Jen, COCTOSIIMX M3 HECKOJbKUX TOMOB (4acrtei),
MPOCTABIISIIOTCS KpaliHUE AAThl KAXJA0r0 ToMa (4acTH).

KonuuectBo mpoHyMepoBaHHBIX B Jiej€ JIMCTOB MPOCTABISETCS C JIUCTa-
3aBepUTENIs Jea.

Cpox XpaHeHHUS TIEPEHOCHUTCS] Ha 0OJIOKKY Jieja U3 HOMEHKIATypsl Aen. Ha

AcJaxX IMMOCTOAHHOI'O XpaHCHUSA IMUIICTCA: «ITocTOsTHHO.
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Ha xopenike aena yka3pIBaroTCs 3ar0JI0BOK Jelia, TO/ Jeja U TOM Jena.

B wmemsx  oOecniedeHHMs  COXpPAaHHOCTM M 3aKpeIUICHUS  MOpsIKa
pacIoyIOKEHUsT IOKYMEHTOB, BKJIIOUYEHHBIX B JI€NI0, BCE JIUCTHI, KPOME UHUCTHIX,
JMCTa-3aBEpUTENS Jelia U JINCTOB BHYTPEHHEH OMUCH HYMEPYIOTCS B pa3BEPHYTOM
BUJle apabckuMu LU@paMu BajloBOM Hymeparued. UucTele JHUCTHI U3 Jena
U3BIMAIOTCS (0€3 TOBPEKICHUS IICJIOCTHOCTH Jeia) M YHUYTOXKAITCS. JIMCThI
HYMEpPYIOTCS TIPOCTBIM KapaHAAIllOM, CBEPXy BHH3 B BO3PACTAIOIIEM IOPSIKE
HOMEPOB, HauMHas ¢ nepBoro. L{udpel npocTaBisioTcss B MpaBOM BEpXHEM YTy
mucta. Hymeparusi 1IBeTHBIMU KapaHAallaMH, YepHUJIAMUA M HyMepaTopaMu He
JIOTTYCKaeTCsl.

JIOKyMEeHTBI ¢ COOCTBEHHOM HyMepalueid JHCTOB, B TOM YHCIIE ME€YaTHBIC
W3JIaHUS, HYMEPYIOTCS B OOIEM TIOPSAAKE WM COXPAHSIIOT COOCTBEHHYIO
HYMEpAIMIO, €CJId OHa COOTBETCTBYET MOPSIKOBOMY PACIIOJIOXKEHHUIO JUCTOB B
nene.

Cnoxennbli nuct Oonbiioro ¢dopmara (A2, A3) pa3BopauuBaeTcs U
HYMEpyeTCsi B NPAaBOM 4YacTU BEpXHEro mojs jucta. I[lpu stoM nuct mr060ro
dbopmara, TOAIMMTHIA 3a OJWUH Kpal, HyMepyeTcs Kak OJWH JHCT, a JIUCT,
CJIOKEHHBIM Y TIOJIIITUTHIA 32 CepeANHY, MOIJISKHUT MEPEIINBKE U HyMEpPYeTCs Kak
OJIMH JICT.

Ecnim B nene ecTb KOHBEPT C BIIOKEHUSMH, TO CHadajga HyMepyeTrcs
KOHBEPT, a 3aTeM OUepeIHBIM HOMEPOM KaXK/10€ BIIOKEHHUE.

dotorpaduu w Jpyrue WILTIOCTPATUBHBIC MaTepHalbl HYMEpPYIOTCS Ha
000OpOTHOI CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIuCT ¢ Harayxo HaKJIEEHHBIMU IOKYMEHTaMU (BbIpe3kamu, (pororpadusimm)
HYMEpYETCs KaK OJIUH JINCT. ECITM K TOKyMEHTY TOJKJICCHBI OJHUM KpaeM JpyTHE
JIOKYMEHTBI (BCTaBKU TEKCTA, IEPEBOJIBI), TO KAXKIBIA JTUCT HyMEPYETCS OTNIEIBHO.

[IpunoxkeHne K ey, COCTaBISIONIEe OTACIBHBI TOM, HyMEpyeTcs

OTJICJIBHO.
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[Ipy HaMWYUU OTACNBHBIX OMIMOOK B HyMEpAalWH JUCTOB B Jeiax MpH
MOJATOTOBKE HX K CJadye B apxXuB JIOMYCKAaeTcss  YNoTpeOJeHuEe IJUTEPHBIX
(c OYKBEHHBIMH JIOTIOJTHEHUSIMH ) HOMEPOB JIUCTOB.

B nenax mMOCTOSIHHOTO XpaHEHWs Ui y4eTa M IOMCKa JOKYMEHTOB
B HayaJie Jiejia MOXKET TIOMEIIAThCS BHYTPEHHss onuch (mpuiioxenne Ne 13).

JIucThl BHYTpEHHEN ONMCH HYMEPYIOTCS OTEIIBHO.

Kaxnoe neno 3akaHUMBaeTCs JTMCTOM-3aBEPUTENIEM YCTAHOBICHHOW (OPMBI
(mpuioxxerne Ne 16).

B nucte-3aBepurene nena uudpaMu U MpONKUCHIO YKa3bIBaeTCs (PaKkTHUIECKOe
KOJIMYECTBO JINCTOB B IAHHOM JI€JI€, @ TAK)XKE HAJWYUE JIMTEPHBIX U MPOMYIIEHHBIX
HOMEPOB JIMCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH ONHMCU M HAJIMYUE CpEAU
JIOKYMEHTOB Ta3eT, KHUT, OpoIIop, dyeprexeu, gororpaduii, pucCyHKoB U T.1.,
CTaBUTCS JlaTa U MOANMCH pabOTHUKA, CPOPMUPOBABILIEIO JAENO, U yKa3bIBACTCS
€ro JOJDKHOCTh, WMHULMANBI U (amuiug. Eciam KoiIMyecTBO JHCTOB B JEje
U3MEHSETCS, 3aBEpUTEIIbHAS HAJIIUCh COCTABIIIETCS] BHOBB.

[Tpu moaroroBke Jien K MOJIMIKUBKE (IEPEIIETY) IPOBEPSAETCS MPABUIBHOCTD
ux (opMHUpOBaHUA, OPOPMIICHUS, METAUIMUYECKHE CKPEIUIEHHS U3 JOKYMEHTOB
YAQISIIOTCS.

JIOKyMEHTBI IOJIIIMBAIOTCS TAKUM 00pa3oM, YTOObI MOKHO ObLIO CBOOOAHO
IPOYUTATh TEKCT KaXIAOro JOKYMEHTa, BHU3bl M YKa3aHUS IO HCHOJHEHHUIO
JIOKyMEHTA.

11.5. Ilepenaua ey B apxus.

Ilepenaua pgen DTOCTOSAHHOTO XpaHEHUs B apxXuB TeppUTOpUATBHOU
KOMHCCHH OCYULIECTBJISIETCS MOECAMHUYHO N0 yTBepkAeHHbIM OIIK ommcsam nen
MOCTOSIHHOTO XPAHEHHS.

[Ipuem noxymeHTOB Ha TocTOsiHHOE XpaHeHue B CankT-IleTtepOyprckyro
M30MpaTeNbHYI0 KOMUCCUIO O(OPMIISIETCSI aKTOM MpHeMa-nepenayu JOKYMEHTOB

(mpumoskenue Ne 18).
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B apxuB Cankt-IletepOyprckoit n3dbupareabHON KOMUCCHHA B COOTBETCTBHH
C HOMEHKJIATYpOou Jes TeppUTOpHAIIBHOM KOMHUCCUM Ha IOCTOSHHOE XPaHEHHE
IIEPENAOTC:

JUYHOE JeNo mpencenarens TeppUTOpHAaIbHOM KOMHMCCHUH B CiIydae
OKOHYaHMs CpOKa IMOJHOMOYUN WK OCBOOOKIEHHS OT JOJKHOCTHU /10 UCTEUECHMUS
CpPOKa MOJIHOMOYHH;

JUYHOE JEN0 TOCYAAPCTBEHHOI'O TPa)XJAHCKOIO CIIY’KaIlllero armapara
TeppuTOpHaIBHOM KOMMCCHUM B CIIy4a€ €ro YBOJBHEHHUS C TOCYJAapCTBEHHOMN
CITYKOBI;

JOKYMEHTBI IIOCTOSIHHOTO U BpeMeHHOoro (10 et u 6onee) CpOKOB XpaHEHUs
B Cily4ae peopranusauuu (mukBuaauuu) TeppuropraabHOH KOMUCCHH.

[Ipn mepemade nen Ha BCEX HIK3EMIUIIPAX OMNMCH M€ NPOTHUB KaXIOTO
BKJIFOUEHHOTO B Hee niena B rpade «lIpuMeuyanue» cTaBUTCS OTMETKA O HAIUYUU
nena. B KOHIE KaXJIOro 3K3eMIUIipa ONUCH €] YKa3blBalOTCA HUPpamMu U
IPOIMUCHI0 KOJIWYECTBO (PAaKTUYECKU TNPUHATHIX (II€pelaHHBbIX) B apXuB Jell,
MHUIMAJIBI U (aMIINU JIUL], OCYILECTBISIONINX IpUeM-TIepeaayy e, CTaBsITCs UX
ITOAIIVCH U J1aTa.

[Ipu mpueme naen mnpoBepsercs NpaBUIbHOCTh HX odopmieHus. Jlena,
opopMJIEHHBIE € HapyUI€eHHMEM TMpaBWJ, YCTAHOBIEHHbIX WHCTpyKIueEH,
BO3BpalaroTcs B TeppuTOpHaIbHy0 KOMUACCHIO C YKa3aHUEM HEAOCTATKOB I X
YCTpaHEHHs.

N30uparenbHast JOKYMEHTALUs XpaHUTCA B TeppUTOpHaIbHON KOMHUCCUU B
coorBercTBuM ¢ IlopsakoMm XpaHeHus, Iepeladyd B apXUB WU YHUYTOKEHMS
JOKYMEHTAllUM, CBS3aHHOW C TMOATOTOBKOM M IPOBEJEHHUEM BBIOOPOB U
pedepeHayMoB B Cankr-IlerepOypre, YTBEPKACHHBIM pelIeHueM
Cankr-IletepOyprckoit  u3duparensHOil Komuccuu, [lopsimkoM XpaHeHus U
nepefayu B apXvBbl JIOKYMEHTOB, CBSI3aHHBIX C IOJATOTOBKOM M IPOBEICHHEM
BbIOOpOB IIpesuaenta P®, I[lopsakom XpaHeHuss W Tepelayd B  apXUBBI

JAOKYMCHTOB, CBs3aHHBIX C HOI[FOTOBKOﬁ H IIPOBCACHHUCM BI)I60pOB ACIIyTaTOB
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[I'ocynapctBennoid  [ymbr @C PO, yTBEepkKACHHBIMH COOTBETCTBYIOLIUMU

noctanoBieHusimu LK P®.

11.6. ITopsiiok paGoThI € 3JIEKTPOHHBIMH IOKYMEHTAMM.

HcrionHeHHbIE AJIEKTPOHHBIE JTOKYMEHTBI CHCTEMAaTH3UPYIOTCS B Jelia B
COOTBETCTBMM C HOMEHKIaTtypou nen TeppuropuanpHon Komuccuu. llpu
COCTaBJICHUH HOMEHKJIATYpbl i€l B 3aroJIOBOK J€Jla BKIIIOYAETCS YKa3aHUE
«ONEKTPOHHBIE JOKYMEHTBD».

Cpokn XpaHEHMsS DJEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpPOKaM
XpaHEHUs aHAJIOTUYHBIX JOKYMEHTOB Ha OyMa)kKHOM HOCHUTEIIE.

DKcnepTh3a [EHHOCTU JJIEKTPOHHBIX JOKYMEHTOB OCYILIECTBIISETCS B
o0IIeM MOpsIIKE, YCTAHOBJIEHHOM [UIsl JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIE.
[locne wucTeyeHWs CpoKa, YCTAHOBJIEHHOTO [JIsl XpaHEHUsS SJEKTPOHHBIX €T
(97IEKTPOHHBIX JOKYMEHTOB), Ha OCHOBAaHMM aKTa O BBIIEICHUM HX K
YHUUYTOXXEHUIO, YTBEPXKIACHHOIO IpelacenaresieM TeppuTopranbHON KOMMCCHH,
YKa3aHHbIC  DJIGKTPOHHBIE  Jiesia  (DJIIEKTPOHHBIE  JIOKYMEHTBI)  IOJJIeKAT
YHUUTOXKEHUIO.

DNEeKTpOHHBIE JOKYMEHThl MOCTOSHHOIO XpAaHEHMsS MEpelaloTcs Ha
apXMBHOE XpaHEHUWE MO ONHucsIM C OQPOPMIEHHEM aKkTa NpHeMa-nepenadu

AIEKTPOHHBIX IOKYMECHTOB.
12. OTBeTCTBEHHOCTDH

12.1. Ynenst TeppuTopuanbHOW KOMHUCCUM W TPAXKIAHCKUE CIYyXKaIIUue
anmapata TeppuTopuaibHOM KOMUCCHUU HECYT IEPCOHAIIbHYIO OTBETCTBEHHOCTD 3a
coOmtoieHne TpeboBaHuil Hactosed MHCTpyKIUU, COXPAaHHOCTh HAXOISAIIUXCS Y
HUX JIOKYMEHTOB.

12.2. OTBETCTBEHHOCTH 3a OpTraHU3AIMIO0 JIETIONTPOM3BO/ICTBA B
TeppuropuansHOi KOMHUCCHH, BHEJIpECHUE aBTOMATHU3UPOBAHHBIX

(KOMIIBIOTEPHBIX)  TEXHOJIOTMA TIOJTOTOBKM W O0OpabOTKHM  JOKYMEHTOB,
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oOecrieueHrne COXPAHHOCTH JTOKYMEHTOB WM Tiepenady WX B apXuB, KOHTPOJIb 3a
cobmoaeHueM TpeOoBaHUN HacTosmer WHCTpykKIuu HeceT Ipejcenaresib

TepputopualibHOM KOMHUCCHH.
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ITpunoxxenne Ne 1
K HHCTPYKIIMH 110 IEIOIPOU3BOJICTBY
B TeppuropuaibHoii H30MpaTeIbHON KOMUCCHH
Ne 46 B Cankr-IlerepOypre

HEPEYEHDb

JAOKYMEHTOB, HC IIOJICKAIIINX PEruCcTpanuum

Coo0mienuns o 3aceIaHnsX, COBEIaHUIX 1 MMOBECTKAX JTHS.

YueOHble TporpaMMBl, TIIaHBI.

PexnaMHbIe U3BEIEHNS, IUIAKATHI (33 UCKIIFOUCHUEM aruTallHOHHBIX ).
[To3mpaBuTEIBHBIC TMCHMA U TEJIECTPAMMEI.

[IpurinacurenbHbIe OUICTHI.

byxranrepckne TOKyMEHTBI.

[lewaTHbie U3gaHUS.

OmneparuBHas uHpOpMaIMs, Mocrynarolias mo kaHaiam cBs3u [AC

«BpI10OPBD.
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[Tpunoxenne Ne 2
K MHCTPYKIIMH TIO JICJIOTIPON3BOJICTBY

B TeppuropuaibHoii H30MpaTeIbHON KOMUCCHH
Ne 46 B Cankr-IlerepOypre

AKT

MBI, HUKEO AU CABIIINECS

COCTaBHJIM aAKT O TOM, 4YTO « » 20 r. IIpu
BCKPBITHH IIAKCTAa
B HCM HC 0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX K3EMIUISPAX.

[Hommuicu:
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[Tpunoxenue Ne 3
K MHCTPYKIIMH T10 JACJIONPOU3BOACTBY
B TeppuropuaibHON U30UpaTEIHLHON KOMUCCUT
Ne 46 B Cankr-IlerepOypre

®opmbl 0JIaHKOB, HCIOJIb3YEeMbIX B H30MPAaTeIbHOH KOMHCCHH
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ITpunoxxenne Ne 3.1

TEPPUTOPUAJIBHAS UBBUPATEJIIBHASA KOMUCCHS Ne 46

INPOTOKOJ 3ACEJAHUA

20 ron Ne

Cankr-IleTepOypr
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[Tpunoxenne Ne 3.2

TEPPUTOPUAJIBHAS U3BUPATEJIBHAS KOMUCCHSA Ne 46

PEIHNIEHUE

20 roa Ne

Cankr-IletepOypr
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[Tpunoxenne Ne 3.3

TEPPUTOPUAJTBHAS U3BBUPATEJILHASI KOMUCCHS Ne 46
NPEJACEJIATEJD

ITPUKA3

20 roj Ne

Cankr-lleTepOypr
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TEPPUTOPUAJIBHAS
N3BUPATEJIBHASI KOMUCCHSA Ne 46
CAHKT-IIETEPBYPT

yi. [Taprtuzana ['epmana, a. 3, Cauxr-IlerepOypr, 198329
Ten. (812) , Dakc (812)
http://www.
OKIIO ; OI'PH 1207800069806;
VHH/KIIIT 7807241381/780701001

Ne
Ha Ne oT

ITpunoxxenne Ne 3.4
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ITpunoxxenune Ne 4
K HHCTPYKIIMH 110 IEIOIPOU3BOJICTBY
B TeppuropuaibHoii H30MpaTeIbHON KOMUCCHH
Ne 46 B Cankr-IlerepOypre

TpeGoBanus K JOKyMEHTaM, U3rO0TOBJISAEMBIM € IOMOIIHIO

NMeYaTawiuuxX YCTPOUCTB, M K (pailsiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTsl JOKYMEHTOB Ha OnaHkax ¢opmara A4 medaratorcs dyepes 1 -
1,5 MEXCTpPOUHBIX MHTEPBAJIA.

2. TexkcThl MOKYMEHTOB, TIOJTOTABIMBAEMBIX K  THIOTpadCcCKOMy
U3JIaHUIO, TIEYATAIOTCS YePe3 J1Ba MEKCTPOUHBIX HHTEpBAIA.

3. HazBanue Buja TOKyMEHTa M€YaTAETCS IPOMKUCHBIMU OYKBaMHU.

4. Ecnu 3aronoBok K Tekcty mnpebimaer 150 3HakoB (5 CTpOK),
JIOMyCKaeTCsl MPOJJIeBaTh €ro JO0 TpaHWIlbl MpaBoro mois. Touka B KOHIIE
3aroJIOBKa HE CTaBHUTCH.

5. PacumdpoBka mnognucu B pekBusure «llognmuce» mnedaraercs
Ha yYpOBHE MOCJIEIHEH CTPOKHM HAMMEHOBAHUS JOJKHOCTU C MCIOJIb30BAHUEM
xomOuHanuu kinasum Shift — Ctrl — TIpoOen mexay nHUIMATaMA U (haMUITHEH.

6. Coznmanue, QopMaTtupoBaHHE U BBIBOJI Ha T€4aTh JJOKYMEHTOB
MPOM3BOJATCS HAa KOMITBIOTEpAX C HMCIHOJIB30BAaHUEM TEKCTOBOTO MpoIeccopa
MS Word. Bueapenue »3JCKTPOHHBIX TaOJHIl, CO3JaHHBIX B TaOJIHMYHBIX
nporeccopax, B gokymentel MS Word e momyckaercs. Jlomyckaercs, mpu
HEOOXOJMMOCTH, co37aHue, (opMaTUpPOBaHWE M BHIBOJ, Ha Te4YaTh TaOJIUII
nocpeacTBoM TabauuHoro npoieccopa MS Excel.

7. Ilpu ¢opMaTupoBaHUU JOKYMEHTOB OO0S3aTEIbHO HCIIOJIb3YETCs
BKJTFOUCHHAS KHOTIKA 9TOOBI BUJETH HA DKPaHE BCE CIYKEOHBIE CHMBOJIBI.

8. Ilpu QopmaTupoBaHMM TEKCTa JIOKYMEHTOB HCIOJIb3YeTCS CTHUIIb,
KOTOPBII UMEET CIEAYIONIUE TapaMeTphI:

o Ilpudr TimesNewRomanCyr

e Pasmep 14 nyHkTOB
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e Orcryn cieBa 0cm
crpaBa 0 cm

e Uurepan nepen 0 myHKTOB
nocJie 0 myHKTOB

e  MeXCTpOUHBIM HHTEPBAI OJWHAPHBIN, TIOTYTOPHBIN

e [lepBas cTpoka orcTtyn Ha 1,25 cm

e BrIlpaBHUBaHUE 0 IIMPUHE

9. Ilpu popmaTtupoBaHuu TaOIUIl HEOOXOAUMO COOJIIOAATH CIAEAYIOITUE
TpeOOBaHUS:

Ta0auIla BCerja JOKHA MMETh Ha3BaHHE, KOTOPOE BBbIPABHHUBACTCS
IO MPAaBOMY TIOJTIO IOKYMEHTA;

Ta0IMIa BEIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS T10 IIEHTPY SUCHKH;

JTAaHHBIC B sIMEUKaX TaOIUITHI BRIPABHUBAIOTCS CBEPXY 10 JICBOMY Kparo;

IPOJIOJHKEHUE TaOIWIIBI HA HOBOM JIMCTE BCETa HAYMHAETCS C 3arojIOBKOB
ee cTonbmoB (WM HOMEPOB Tpad B ciydae, ecid rpadnl TabIUIBI HA MEPBOM
JUCTE MPOHYMEPOBAHBI);

CTPOKH TaOJIUIIBI TIEPEHOCSATCS Ha HOBBIM JIUCT JOKYMEHTA MCKIIOYHUTEILHO
LIEJTUKOM;

IIUPUHA W BBICOTA TaONWIBI HE JOJKHBI TIPEBBINIATH Pa3MEpbl IOJCH
JTIOKYMEHTA.

10. Pa3mepsI mosneii JOKyMeHTa TOJDKHBI UMETh CIISAYIOIINE TapaMeTph:

®  BEpxHeEe 2,0 c™m

®  HIKHEE 2,0 c™m

® JIEBOE 2,0 cM (Ha TOKyMEHTax CpOKOM xpaHeHus cBbiiie 10 jet
—3,0 cm)

® TMpaBoe 1,0 cm

Ot Kpast 10 KOJIOHTHUTYA:

®  BEpXHErO 1,25 cMm



HMXXHETO
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1,25 cm

11. ITpu NOATrOTOBKE TOKYMEHTOB UCIOIB3YIOT CICAYIOIINE PEKBU3UTHI:

repb cyonekta Poccutickoit denepanuu;
HalMEHOBaHHUE U30UpaTEIbHON KOMUCCHH;
HaNMMEHOBAHHE JTOJKHOCTHOTO JIMLA;
CIIPaBOYHBIE CBEJCHUS 00 OpraHU3allNy;
HAaMEHOBAHUE BUA JOKYMEHTA;

JaTa JOKYMEHTA,

PETUCTPALMOHHBIA HOMEP JOKYMEHTA;

CCBIJIIKa Ha I/ICXOI[SIIHI/Iﬁ pGFI/ICTpaIJ;I/IOHHblf/'I HOMCD U

AaTy JOKYMCHTA,

12. PeKBUBHUTHI

ajpecar;

rpud yTBepKACHHUS JOKYMEHTA;
3aroJIOBOK K TEKCTY JOKYMEHTA;
yKa3aHus M0 UCIIOJIHEHUIO JOKYMEHTA;
OTMETKA O KOHTPOJIE;

TEKCT JOKYMEHTA,

OTMETKA O HAJIMYUM MTPUIIOKEHUS;
HOJITHUCH;

rpud coriacoBaHus TOKYMEHTA;
BU3AQ,

[e4aTsb;

OTMETKA 00 UCIIOJHUTEIIE;

UACHTU(PUKATOP DIEKTPOHHOU KOMMUH JOKYMEHTA.

(KpoMe TekcTa JIOKyMEHTa U ajpecaTra), COCTOSIIUE

N3 HCCKOJIbKHUX CTPOK, II€YaTarOT CO CIACAYIOIINMU IIapaMCTpaMU:

[Ipudt
Pa3zmep

Orctyn

TimesNewRomanCyr
14 nyHkTOB
cieBa OcMm

cripaBa 0cm



OTHOCHUTEJIBHO CAMOU JNIMHHOW CTPOKH.
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HNurtepBan nepen 0 myHKTOB
nocJie 0 myHKTOB
MexcTpOouHbI HHTEPBAI OJIMHAPHBIN
OTtcTyn nepBoi CTPOKHU HET
BripaBHUBaHNE 0 LIEHTPY
. PekBH3UT «AapecaTy nedararor co CIEAYIOIIMMU MapaMeTPAMMU:
Mpudt TimesNewRomanCyr
Pasmep 14 nyHKTOB
Otctyn cieBa 12 cm
cripaBa 0cm
HNutepBan nepex 0 myHKTOB
rocie 0 myHKTOB
MeXCTpOUHBI UHTEPBAI OJVMHAPHBIN
OTcTyn 1epBoOM CTPOKH HET

BripaBHUBaHME

[0 JIEBOMY Kpaw WM ILEHTpYyeTcs

Ecnu cocraBHBle YacTH peKBU3UTOB «Agpecat», «I'pud yTBepKIeHUS

nokymeHTay, «I'pu¢d cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIU4uu

MPUJIOKEHUS» HE YMEIIAIOTCS HAa OJHOM CTPOKE, TO Pa3pbiB CTPOKU B HYKHOM

MECTe TMPOU3BOJUTCA C MOMOIIbI cuMBoOJia «Pa3pbiB cTpoku» (KOMOWHAIMs

knasu Shift — Enter), Hanpumep:

COI''TACOBAHO
[Ipencenarens koMuTeTa
UMYIIECTBEHHBIX OTHOIIICHUHN

Cankr-IleTepOypra

A.H. BaHnoB

14. TIpu opopmieHnn JOKYMEHTOB Ha JBYX M 0oJiee CTpaHUlaX BTOpas U

MOCJIEYIONIME CTPAHMIIBI JOJKHBI ObITh MpOHyMepoBaHbl. Homepa crpanul
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IPOCTABJISIIOT TOCEPEIUHE BEPXHEro IMOJs JIMCTa apadCKuMu mudpamu 6e3
BCSKHMX 3HAKOB ITPEMMHAHUS.

Ecan AOKYMCHT UMCCT IIPUIOKCHHUC, TO OHO IIC€YATACTCA C HOBOH CTpaHUIIbI.

15. /Ins  BBIABIIEHHS M  UCHOpPAaBJICHUS BO3MOXHBIX OIIMOOK B
paBONUCaHUU B CHOPMHUPOBAHHBIX (paillaX PEKOMEHIYETCS OCYIIECTBISAThH
MPOBEPKY JTOKYMEHTOB, HCTIOIB3YSI CHCTEMBI TIPOBEPKH MPABOITHUCAHN.

16. Kaxnaplii TOKYMEHT CO BCEMH MPUJIOKCHHUSIMH K HEMY IMTOMEIIAI0T
B OTJENbHBIN (Pailsl (ecu MPUIIOKEHUSI CO3/IaHbl OJIHUM MpoleccopoM). BHyTpu
daiima caM JOKYMEHT M KaXIO€ MPUIOKEHHWE TOMEIIAIT B OTICIbHBIC
paszensl.

17. Bce pekBU3UTHI JOKYMEHTA OTIEJSIOT APYT OT JIpyra OJHOM MyCTOMH
CTpOKO#1, oOpa3yemoil cumBoioMm aO3ama (9§ — knaBuma Enter). B Tekcte
HE JIOJHKHO BCTpevaThesi OoJiee AByX CUMBOJIOB a03aria moapsij.

18. He nmomyckaercs mwmcaTh CJIOBa C Pa3psIKOW, BCTABISIS TMPOOEIHI
MeXIy OyKBaMHU B CJIOBAX, 3a MCKJIIOYEHUEM CJIOBA «PEUIUIa» B PEUICHUAX U
MPOTOKOJNAaX 3acelaHuii u30WparenpbHOM  Komuccuu. He  gomyckaercs
UCIIOJB30BaHuEe TpoOesioB il oOpa3oBaHUsl a03allHOTO OTcTymna (KpacHOM
CTPOKH) WJIM MYCTHIX CTPOK. B TekcTe He JAOMKHO BCTpedaThcsl Mmojapsan Oosee
OJIHOTO CUMBOJIa TipoOena. Pasznenenune nHuIMaIoB U paMuinu, cuMmBosia Ne u
YuCIa, TOPSIKOBOIO HOMEpA CTaThH, YaCTH, MTYHKTA WIIH TIOAITYHKTa MTPaBOBOTO
aKTa, 4KMclia Mecslla U Ha3BaHMS MecsIa, YMCia rojia U CJIOBa «Troj», JTHOOBIX
YUCJIOBBIX 3HAYCHWW W EIUHUI] W3MEPECHHS JeNaeTCsl C HCIOJIh30BaHUEM
Hepasaenumoro mpodena (coueranue kinasui Shift — Ctrl — ITpoGenn).

19. He pomyckaercst BKJIIOYAaTh B TEKCT JIOKYMEHTa pa3/ielIuTEIbHBIC
JIMHUM, COCTABJICHHBIC U3 1IETIOYEK CUMBOJIOB (*, =, -, — 1 JIp.).

20. He pmomyckaercss WMCIOJB30BAHME B PYCCKUX CJIOBAX CXOJHBIX TIO
HauepTaHuio JaTuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

21. He nomyckaercss HCHOJIB30BaHME CHMBOJa TaOymsiuuu (—) s

oOpa3zoBaHus a03alHOTO OTCTyna (KPacHOW CTPOKM) WM MYCTBIX CTPOK.
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AO3anHblil OTCTYN ycTaHaBIMBaloT B MeHIO Dopmar/Ab3an wid ¢ MOMOUIBIO
BEPXHET0 JBU)XKA HA TOPU30HTAJIBHOM JIMHEMKE.

22. He pomyckaeTcsi MCHOJB30BAaHUME CHUMBOJNA «-» JUIsl 00O3HAYEHMS
nepeHoca. BMecTto Hero cienyer MCHOIb30BaTh CHMBOJ MSTKOTO MEpeHoca
(xkomOuHarus kiaauir Ctrl — «-»).

23. Jlns HamMcaHus pUMCKUX HU(P JOKHBI MCTIONb30BAThCS 3arjiaBHbIC
oykBel matuHckoro andasuta (I, V, X, C, D, L, M). Mcnons3oBanue ajist 3TOi
LEJIU PYCCKUX OYKB U apaOCKHUX IU(P HE AOIMYyCKAETCs.

24. Bmecto 6ykBbl «E» nomkHa ynorpebnarscsa Oykpa «E» (Kpome UMeH
COOCTBEHHBIX NPU HAIMYUH MOATBEPHKAAIOIINX TJOKYMEHTOB).

25. PexBusutsl «HanmeHoBaHue BHIa JTOKYMEHTa» JOJDKHBI OBIThH
BBIPOBHEHBI IO TIeHTpY. He momyckaercst ucmoiap30BaHUEe CUMBOJIA ab3ara Jis
IpephIBaHUsI CTPOKM B MPOU3BOJBHOM MECTE, Ul 3TOTO CIEAYET MPUMEHSThH

CHUMBOJI pa3pbiBa CTpOKH (KoMOuHarwus kiapuir Shift — Enter).



[Tpunoxenue Ne 5

K UHCTPYKIIMH 110 JI€JIOIPOU3BOJCTBY
B TeppuropuanbHOi H30MpaTEILHON KOMUCCHUU
Ne 46 B Canxkr-IlerepOypre

Chnucok PACCBIJIKHA UCXOAAIINX JTOKYMEHTOB

Ne HaumeHoBaHnue oprana N N
IlosHbli MOYTOBBII agpec
n/n (opranuszaumu)
[Ipencenarens

TepputopuanbHoit u3dbuparensHoit komuccuu Ne 46

Hcnionmaurenp

«

»

20 T.




CornacoBanue IIPpOCKTA:

81

[Tpunoxenue Ne 6
K MHCTPYKIIMH T10 ACJIONPOU3BOACTBY
B TeppuropuanbHOi H30MpaTEITLHON KOMUCCHUU
Ne 46 B Canxkr-IlerepOypre

HMHHUIIHUAJIbI, (baMHJII/IH

(mmoamuce)

HWHHUIIHUAJIbI, (1)aMI/IJ'II/I$I

JIOJ>KHOCTB

(mata)
JIOJDKHOCTD

(mata)
JIOJ>KHOCTB

(mara)
Hcnonnurens:
JIOJDKHOCTB

(mata)

(mmoamuce)

HWHUIIUAJIbI, (baMI/IJ'II/IH
(moamuce)

HWHHUIIUAJIbI, CbaMI/IJ'II/ISI
(moamuce)
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[Tpunoxenue Ne 7
K MHCTPYKIIMH T10 ACJIONPOU3BOACTBY
B TeppuropuanbHOi H30MpaTEITLHON KOMUCCUU
Ne 46 B Cankr-IlerepOypre
YTBEPXIAIO

[Ipencenarens TeppuropuanbHoit Komuccuu Ne46

WHUIUABI, paMuTus

(noonucs)

« » 20 I.

OT14er 0 cpokax pasMmelieHus pemieHuil TeppuropuaabHO N30UpaTeJbHOM
komuccuu Ne 46
Ha caiite www.tik46.spbik.spb.ru,
B pasjaeiie «lOoKyMeHThD» U PacChblIKe M0 COOTBETCTBYIOIIMM aJpecaramM

3acenanue Neo OT « » roja
Ne Ne pemienus Anpec pa3melieHus, ajpecaT pacChUIKU Hata (cpok)
n/m THUK pa3menieHus,
PacChUIKU
1
2
3

Hcnonuurens:




[Tpunoxxenune Ne 8
K UHCTPYKLIHUHU IO I€JI0IPOU3BOJACTBY
B TeppuropuanbHOi H30MpaTETLHON KOMUCCHUU
Ne 46 B Canxkr-IlerepOypre

HNEPEYEHD

NOoAJICKAIIUX KOHTPOJJII0 JOKYMECHTOB C YKa3aHHEM CPOKOB HCIIOJIHCHHUSA

1. ®epnepanbHble KOHCTUTYLHOHHBIE 3aKOHBI, (helepaibHble 3aKOHbI
Poccurickon ®@enepanuu — COrIacHO yKa3aHHOMY B HUX CPOKY.

2.  Ykaswl IIpe3sunenta Poccmiickoit denepariuu — COrIacHO yKa3aHHOMY
B HUX CPOKY.

3. Pacnopsokenust Ilpesupenta Poccmiickoit denepanmu — corjacHo
YKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenus, pacnopspkenuss  I[IpaBurensctBa  Poccuiickoit
denepanyiy — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonsl Cankt-IleTepOypra — coriiacHO yKa3aHHOMY B HUX CPOKY.

6. IlocranoBnenust 3akoHonarenbHoro Cobpanust Cankr-IlerepOypra —
COIJIACHO YKAa3aHHOMY B HUX CPOKY.

7. TlocranoBnenust IlpaBurensctBa Cankr-IlerepOypra — corjacHo
YKa3aHHOMY B HUX CPOKY.

8.  Pacnopsikenuss ['yOepnatopa Cankt-IlerepOypra —  COIJIaCHO
YKa3aHHOMY B HHX CPOKY.

9. Tlapnamentckue 3ampocsl CoBera Denepanuu DenepanbHOTO
CoOpanust Poccuiickoit ®enepanun, ['ocymapcrBennor Jlymbr denepaibHOTO
CoOpanus Poccuiickoit denepann — HE MO3AHEE 4eM 4depe3 15 kaneHaapHBIX
JIHEW CO JIHS MOJIyYEHHMs MapJaMEHTCKOTO 3alpoca MW B MHOW YCTAHOBJICHHBIN
cooTBeTcTBYIOMIEH manatoi denepansHoro CoOpanusi Poccuiickoit denepanmn

CpOK.

83
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10. 3ampocer unenoB Cosera @enepaunu DenepanpHoro Cobpanus
Poccuiickon ®enepaunu, nenyratoB [ocynmapctBenHon Jlymbr DenepanbHOro
CoOpanusa Poccuiickoit denepanmn — He mo3aHee yeM 4depe3 30 KajaeHIapHBIX
JTHEW CO JTHS €r0 MOJyYEHHUs WM B HTHOM COTJIACOBAHHBIM C MHHUIIMATOPOM 3arpoca
CPOK.

11. Oo6pamenus uineHoB CoBera Denepanuu DenepanpbHoro ColOpaHus
Poccuiickon ®enepannu, nenyratoB [ocymapctBenHon Jlymbl DenepanbHOTO
CoOpanust  Poccuiickoit @enepani 1O  BOMpOCaM, CBS3aHHBIM C  HUX
NEeATEIbHOCThIO, — Oe30TyiaraTeJbHO (2 TMpU  HEOOXOAMMOCTH IOJMYYEHUS
JIOTIOJTHUTENIBHBIX MAaTepHaloB — HE Mo3AgHee dyem yepe3 30 KaJleHIapHBIX THEU
CO JTHSI TIOJTyYeHUS] OOpaICHUS).

12. OGpamieHus JenmyTaToB 3aK0HOIATEIHLHOTO CobOpanust
Cankr-IletepOypra — B CpPOK, YCTAaHOBJICHHBId  3aKOHOJATEIHCTBOM
Cankr-IletepOypra.

13. Tlucema u3 Angmunuctpanun llpesunenta Poccuiickoit ®exeparum,
[IpaButennscTBa Poccuiickoit @enepaunu, Konctutynnonnoro Cyna Poccuiickoi
Oenepannu, BepxoBHoro Cyna Poccuiickori ®@enepanuu, ['eHepanbHOM
npokypatypbl Poccuiickoit ®deneparnuu, agmunuctpanuu ['yoepnaropa CaHKT-
[lerepbypra — B COOTBETCTBMU C YKa3aHHSIMHU IO HCIIOJHEHHUIO JOKyMEHTA
npeacenatens TeppuTopUaibHOM KOMUCCHM, €CJIM B HMX HE YKa3aH CpPOK, — HE
no3jiHee yeM uepe3 30 KaJleHIapHbIX JHEM.

14. Tlporect npokypopa — He Mo3aHee yeM uepe3 10 KaJeHaapHbIX THEH.

15. TIlpexacraBiaeHue mpoKypopa — He no3aHee yeMm yepes 30 KajieHaapHbIX
JTHEH.

16. OOpamenus rpaxkgaH MO BONpocaM BBIOOPOB U pedepeHayMOoB —
10 30 KajIeHIapHBIX THEH, a TOCTYIUBIINE B TIEPUOT N30UPATEILHON KaMITAaHUH —
B cooTBeTcTBUU ¢ DenepaiibHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTUSX
M30UpaTeNIbHBIX MPaB M MpaBa Ha ydacTtue B pedepenayme rpaxiaan Poccuiickoi

denepanumny.
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17. Tlepecbuika oOpamieHHH TpaKIaH, COAEPIKAIIMX BOIMPOCHI, PELICHUE
KOTOPBIX HE OTHOCUTCS K KOMIIETEHIIMH TeppUTOpUATBHON KOMHCCHUH,
OCYIIIECTBIISIETCS B TCUCHUE CEMU KaJICHAAPHBIX JTHEH.

18. OOpamenust cpeACTB MaccoBOW uH(pOpMANMM MO  BOMpPOCaM
NPEIOCTaBICHUST MH(POPMAIIMK — CEMb KaJeHIapHbIX nHei. Ecimm TpeOyembie
CBEJICHUS HE MOTYT OBITh NPEIOCTABICHBI B yKa3aHHBIM CPOK, TO JOITYyCKAaeTCs
OTCpOYKa B TMPEIOCTABICHUM 3alpalinBaeMoii MH(POpPMAIMU C BpyYECHHEM B
TPEXIHEBHBIA CPOK CO JHS TOJydYeHHUs NHCBMEHHOTO 3ampoca uHbopmammu
yBEIOMJICHUSI 00 OTCPOYKE MPEJACTABUTEIO PEAAKIIMU, B KOTOPOM YKa3bIBAOTCS
NpUYMHA OTCPOYKH, JlaTa, K KOTOpOH OyaeT NpelocTaBiieHa 3ampanimBacMast
uHpOpMaIus, IODKHOCTHOE JIUIO, YCTAHOBHBILIEE OTCPOYKY, Jara TMPUHITHS
penieHust 00 OTCPOUKe.

19. 3anpoc rocynapcTBEeHHOTO OpraHa, OpraHa MECTHOTO CaMOYTIPaBJICHUS
WIA JOJDKHOCTHOTO JIMIIA, PacCMAaTPHUBAIOIIErO OOpalleHne TIpakIaHHHA,
JOKYMEHTBI W Marepuajbl, HEOOXOJMMBIC I PAacCCMOTPEHHUs OOpalieHus,
NpPEJOCTABIAIOTCS B TeueHHe 15 pJHel, 3a HCKIIOYEHHEM [OKYMEHTOB H
MaTEepHAIIOB, B KOTOPBIX COAEPIKATCS CBEICHUS, COCTABIISIONINE TOCYIaPCTBEHHYIO
WIH  WHYI0 OXpaHIeMYIO (QeJepalbHBIM 3aKOHOM TalHy, M JJIs KOTOPBIX

YCTaHOBJICH O0COOBIH MOPSIOK MIPETOCTABICHUS.
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[Tpunoxenne Ne 9
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuansHoi U30MpaTEIHLHON KOMUCCHH
Ne 46 B Cankrt-IlerepOypre

YTBEPXJAIO

IIpencenarens TeppuropuaibHOU
n3bupareapbHor komuccuu Ne 46

IOAIMUCH pacmn(prBKa oAU CH

20 T
HOMEHKJIATYPA JAEJI
TeppuropuajabHoii HM30UpaTebLHOI KoMuccuu Ne 46 Ha 20 roj
Vinexc Kon-Bo Cpoxk xpaHeHus aena
;[Ia 3aronoBok siena nen (TOMOB, (Toma, yacTu) [Ipumeuanue
a (Toma, yacT) vacreii) 1 Ne crareii 1o mepeuHio
1 2 3 4 3)
Hazpanwue pazgena
HaumeHnoBaHue TOMKHOCTH COCTaBUTEINS [Toamuce PacimmdpoBka
HOMEHKJIATYPhI TTOIITUCH
[ara
COI'JTACOBAHO COT'JTIACOBAHO
[Ipotokon K Cekperapp CankTt-IlerepOyprckoit
or No n30upaTeabHOH KOMUCCUH

IToanuce pacuidpoBKa MOAMUCH
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[Tponomxkenne mpunoxxernst Ne 9

HTorosast 3anmich 0 KaTeropHsix ¥ KOJIMYECTBE JIeJ, 3aBEJICHHBIX B roay B
TeppuropuanbHOl W30upaTenbHON KoMuccuu Ne 46

B ToMm uncne

ITo cpokam xpaHeHus Bcero HepexoAIIIX C OTMETKOM
«OIIK»
1 2 3 4
ITocTtossHHOTO

Bpemennoro (cBeie 10 ser)

Bpemennoro (0 10 et BKIIOYUTEIBHO)

HNTOI'O:

HaumeHoBaHue NOKHOCTH COCTaBUTENS IToanuce PacmncprBKa
HOMCHKIJIaTYypPbI IoAIInCHu

ara
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[punoxenne Ne 10
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuansHoi U30MpaTEIHLHON KOMUCCHH
Ne 46 B Cankrt-IlerepOypre

TepputopuanbHas komuccust Ne 46 YTBEPXJIAIO
OINCE N [Ipencenarens
e TeppuropuansHoii komuccuu Ne 46
JIeJ TIOCTOSTHHOTO XPaHEHUSI
3a rox Ioanuce PacmmdpoBka nmoanucu
Jara
No Wnnekc Kpaitnue | Koin-Bo
3aroyioBOK Jiea [Ipumeuanue

/11 nena JaThI JUCTOB

1 2 3 4 5 6

B nannbIN pazaen onvucu BHECEHO

(yughpamu u nponucwio)

¢ No o Ne , B TOM YHCJIE:
JTUTEPHBIC HOMEPA:

MPOIYIIEHHbIE HOMEpA!

HanmeHoBanne JOIKHOCTH COCTaBUTEIIS IToxamce PacmmmdpoBka noamnucu

OITMCHU

JlaTa

COI''TACOBAHO
ITpoToxon DK

OoT

YTBEPXIEHO
IIporokou LleHTpanbHON YKCIIEPTHO-
MIPOBEPOYHON METOANYECKON KOMUCCHH
ApxuHoro komurera Cankt-IletepOypra

oT Ne
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[Ipunoxenne Ne 11
K HHCTPYKIIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuansHoil U30MpaTEIHLHON KOMUCCHH
Ne 46 B Cankrt-IlerepOypre

Tepputopuansnas komuccusi Ne 46 YTBEPXIAIO

OIINCH Ne [Ipencenarens
Teppuropuansnoii komuccuu Ne 46
nen BpemerHoro (10 et u 6osee) XxpaHeHUS

3a roj IToanuce PacmmmdpoBka noamnucu

[ara

Ne WNunexc Kpaitnue | Kou-Bo Cpok
3aroJ0BOK Jiena [Tpumeuanne
n/n nena JaThl JHMCTOB XpaHEHUs
1 2 3 4 5 6 7

B naunbIN pazaen onvucu BHECEHO

(yughpamu u nponucwio)

¢ Ne mo Ne , B TOM 4HCJIE:

JIMTCPHBIC HOMEpaA:

MMPOMYyHICHHBIC HOMCPA:

HaumeHoBaHME NOKHOCTH COCTaBUTENS ITonnuce Pacmm¢poBka nognucu
OTHCH
JlaTa
COI'NTACOBAHO COI'NTACOBAHO
IIporokon OK Cekperaps Cankr-IlerepOyprekoit
n30MpaTeNbHON KOMUCCHH
©.1.0.

oT Ne




Teppuropuanbhas komuccusi Ne 46

OITUCD Ne

Je]1 TI0 JINYHOMY COCTaBYy
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[punoxenne Ne 12
K UHCTPYKLIMHU 110 JEIOIPOU3BOIACTBY
B TeppuropuansHoil U30MpaTEIHHON KOMUCCHH
Ne 46 B Cankrt-IlerepOypre

YTBEPXIAIO

[Ipencenarens
Teppuropuanbaori komuccun Ne 46

3a rox Tloanuce PacmmdpoBka nojmnucu
Jara
Ne WNunexc Kpaitnue | Kou-Bo Cpok
3aronoBok aeiia HpI/IMe‘laHI/IC
/1 Jciia AaThbl JIUCTOB XPaHCHUA
1 2 3 4 5) 6 7

B nanHsbli pa3naen onucu BHECEHO

(yughpamu u nponucsio)

¢ Ne mo Ne , B TOM 4HCJIE:
JUTEPHBIE HOMEPA:
MPOIYIIEHHbIE HOMEpA!
HanmMeHoBaHME TOTKHOCTH COCTaBUTENS [Toanuce PacimdpoBka noanucu
OTUCH
JlaTa
COI''TACOBAHO COI''TACOBAHO
[TpoTokon DK [Iporokon LleHTpanbHOI 3KCIIEPTHO-
MIPOBEPOYHON METOUYECKONH KOMUCCUU
ApxuHoro komuteta Cankt-IlerepOypra
oT No oT No
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Teppurtopuansuas komuccus Ne 46
AKT

Ne

(mecmo cocmagnenust)

O BbIIEJIEHUH K YHAUYTOKCHHUIO JOKYMCHTOB,
HE IOMJICKAIUX XPAHCHHUIO

Ha

OCHOBaHHH

[Tepeuns

THUITIOBBIX

[punoxenne Ne 13
K UHCTPYKLIMHU 110 JEJIOIPOU3BOIACTBY

B TeppuropuansHoil U30MpaTEIHLHON KOMUCCHH

Ne 46 B Cankrt-IlerepOypre

YTBEPXIAIO

[Ipencenarens

Teppuropuansnoii komuccuu Ne 46

OAIMUCH

Jlata

YIIPABJIICHYCCKUX

PacmmudpoBka

MOoAIMUCH

APXHBHBIX

JAOKYMCHTOB,

00pa3yloMXcsi B IPOLIECCE JEATEIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO
CaMOYIPABJIEHUS M OpraHM3alMi, C yKa3aHUEM CPOKOB XPaHEHUS M HOMEHKJIATYphbl el
TeppuropuansHoli m30uparenbHOl kKomuiccun Ne 46 0oTOOpaHBl K YHHUYTOXKCHHIO Kak HE

MMEIOLIME HAYYHO-UCTOPHMYECKOM LEHHOCTU U yTpPaTUBIIME IPAKTUYECKOE 3HAUYEHUE
JIOKYMEHTHI.
3aroJyI0oBOK zea Wupnexc nena no
. . Cpoku xpaHeHUs
Ne WJIY TPYIIIOBOM Kpaiinue HOMEHKJIaType Koiu-BO . | Ilpume-
Y HOMeEpa craTeit
n/n 3aroJIOBOK JaThl WM HOMED Jelia enl. Xp. JaHHe
I10 TIEPEYHIO
JIOKYMEHTOB 10 OITUCH
1 2 3 4 5 6 7
Hrtoro: eln. Xp. 3a roabl

(TPOTOKOJ OT

(yughpamu u nponucwro)

« »

Ornrcu f1e1 MOCTOSTHHOTO XPaHEHUs 3a
coriacoBansl ¢ DK

T. Ne

rOZibl YTBEPKACHBIL, II0 INYHOMY COCTaBY
Cankr-IlerepOyprckoit n30uparenbHOM KOMUCCUU

(HaumeHnosanUe OOIAHCHOCIIU TUYA, NPOBOOUBULE20 IKCNEPMUSY YEHHOCTIU OOKYMEHMO8)

Jara

(noonucv)

(unuyuansl, pamunus)
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[Iponomxenue npunoxenus Ne 14

COI'JTACOBAHO COI''TACOBAHO
[TpoTokon DK Cexkpetapp Cankr-IlerepOyprekoit
n30UpaTenbHO KOMUCCUU
ot No ©.1.0.
JIOKyMEHTBI B KOJIUNYECTBE JieJ1, TOMOB

BECOM KI' CIaHbI B

Ha nepepaboTKy MO MPUEMOCAATOUYHON HAKIIATHOW OT

HanmeHoBaHKe JOKHOCTH JINIIA,
CHABIIETO JOKYMEHTBI

JlaTa Tloonuce

N3menenus B YUYCTHBIC JTOKYMCHTbI BHCCCHBI

HaunmeHnoBanue nOJKHOCTH JIMIIA ,
BHECLIETO0 U3MEHEHUS B YUETHBIC
JIOKYMEHTBI

JlaTa Tloonucw

(HaumeHo8anUe Opeanu3ayu)

Ne

(Oama)

Pacwuughposka noonucu

Pacwugposka noonucu
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[Ipunoxenne Ne 14
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuansHoi U30MpaTEIHLHON KOMUCCHH
Ne 46 B Cankrt-IlerepOypre

Teppuropuanbhas uzdbuparensHas komuccust Ne 46

YTBEPXJAIO
AKT [Ipencenarens
20 r. Ne TeppuropuansHol N30UpaTEIHLHON

komuccuu Ne 46

MeCTO COCTaBJIICHUS

IHoamnuchb pacmn(prBKa IIOAIIMCH
OO0 yHUYTOKEHNH TOKYMEHTOB
€ OrPAHUYEHHBIM CPOKOM nara
XpaHeHus
( JIMH, 1 ron, 3 rona, 5 yet)
Ha ocnoBanuu Ilepeuns TUTIOBBIX  YIPAaBJICHYECKUX aAPXUBHBIX JOKYMEHTOB,

o0pa3yromuxcsi B Ipolecce ACSITENbHOCTH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIPAaBJIEHUS. M OpraHM3alMii, C yKa3aHUEM CPOKOB XpaHEHUS M HOMEHKJIATyphbl el
TepputopuanbHoii uzbuparensHoil komuccuu Ne 46 0TOOpaHBI K YHHYTOXKEHHIO KaK He
UMEIOLINE HAYYHO-UCTOPHMYECKOM IEHHOCTM U yTpaTHBIIME [PAKTUYECKOE 3HAuEHUE
JIOKYMEHTHI.

K Nunex
No iifjr]OBgn(?;gg Kpaiinue Hléi[aeelfxizza Heo Koo Cpoxu xpanerus [Ipume-
- py p P eI Xp. ¥ HoMepa crareit P
n/n 3aroJIOBOK JaThbl W HOMED Aecjia e P p— YaHHEC
JIOKYMEHTOB 10 ONKCH (1uCTOB) P
2 3 4 5 6 7
Hroro ea.xp. (JIUCTOB) 3a roJl
(1),
(umpamu, IPOITUCHIO)
Becom KT CHAHBI B Ha
(HanMeHOBaHME OPraHU3AIIH)

nepepaboTKy 1Mo MPUEeMO-CIaTOYHOM HaKIIaTHOU OT No

(MM yHUYTOXKEHBI TyTeM U3MeNb4YeHUs (IIpeANPOBaHS) Ha CIIEIIHATU3UPOBAHHOM

00opyoBaHUH 0€3 BO3MOKHOCTH BOCCTAHOBJICHUS ).

JaTa BpeMs
COI''TACOBAHO COI''TACOBAHO
ITporokon OK Cekperaps Cankr-IlerepOyprekoit
n30MpaTenbHO KOMUCCUU

®.1.0.

oT Ne
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[Ipunoxenne Ne 15
K HHCTPYKIIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuansHoil U30MpaTEIHLHON KOMUCCHH
Ne 46 B Cankrt-IlerepOypre

BHYTPEHHA OIIUCH

JOKYMEHTOB Jiesia Ne

Ne Nunexe Hara Howmepa
3aroJIoBOK JIOKyMEHTa [Ipumeuanue
/1 JAOKYMCHTA JOKYMCHTaA JIMCTOB J€J1a
1 2 3 4 3) 6
Hroro: JOKYMEHTOB
(1dpamMu ¥ POMTUCHIO)
KomnyecTBO THCTOB BHYTpeHHeﬁ OIMNCHu
(mpaMu 1 IPOTHCHIO)
HanMmeHnoBanue JT0KHOCTH JINIIA, -
IMoamnuce Pacmm¢poBka noamucu

COCTABUBLIETO BHYTPEHHIOIO OIUCH
JIOKYMEHTOB JieNa

JlaTa
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[Tpunoxxenue Ne 16
K UHCTPYKLIUHU IO IEI0IPOU3BOJACTBY
B TeppuropuanbHOi H30MpaTETLHON KOMUCCHUU
Ne 46 B Canxkr-IlerepOypre

JIMCT-3ABEPUTEJIb JIEJIA Ne

B neno noammro 1 npoHyMepoBaHO JUCTOB(A),
(undpamu ¥ MPONKUCHIO)

B TOM YHCIIE:
JUTEPHBIE HOMEpa JIUCTOB
IPOMYyIEHHbIE HOMEPA JINCTOB
+ JINCTOB BHYTPEHHEN OIHUCH

OcobeHHocTH (PU3HYECKOTO COCTOSIHUS H Howmepa

(dbopMupoBaHus fena JUCTOB
1 2

HaunmenoBaunue 10IKHOCTH

IMoamnuce

Hara

Pacmndposka mogmmcu
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[Ipunoxenne Ne 17
K HHCTPYKIIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuansHoil U30MpaTEIHLHON KOMUCCHH
Ne 46 B Cankrt-IlerepOypre

TEPPUTOPUAJIBHAS U3BUPATEJIBHASA KOMUCCHUSA Ne 46
CAHKT- IIETEPBYPT

JIEJIO Ne

(3a201060K dena, mom 0ena)

(kpaiinue oamot)

Ha JIUCT
D. Ne
Om. Ne
A Ne

XpaHuTh



YTBEPXKJAIO
[Ipencenarens
TepputopraibHOMI
n3bupatenbHoi Komuccuu Ne 46

MOANHUCH  PacIIU(pOBKa MOAMICH
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[Tpunoxenne Ne 18
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuansHoi U30MpaTEIHLHON KOMUCCHH
Ne 46 B Cankrt-IlerepOypre

YTBEPXKJIALIO
[Ipencenarens
Cankr-IlerepOyprckoit
n30UpaTenbHO KOMUCCUT

MOZMNCH PACIIU(POBKA HOAITUCH

Hara [Teuats Hara [Teuars
AKT Ne
npueMa-nepeaayu
ApPXMBHBIX JIOKYMEHTOB Ha
XpaHeHue
(ocnosanue nepeoauu)
(nazsanue nepedasaemozo ponoa)
TeppuropuaabHas u3ouparteabHasi KOMUCCHS Ne 46 B JU1Le
choaia, a
JomKHOCTB, (haMuus, UHUIHATIBI
Cankr-IlerepOyprekas u3dupareabHas KOMHUCCHSA B uue

JomxHOCTB, (haMUITHsl, HHALHAIIBI

MpuHAIa JOKYMCHTBI HA3BAHHOI'O (1)0Hz[a U CIIPABOYHOI'O MaTe€prajia K HUM:

Ne n/n Hasganue, Homep onucu KomnuectBo KommuectBo | IIpumeuanue
JK3EMILISIPOB el. Xp.
OIUCH
1 2 3 4 5
HrToro npuHATO en.xp.

[Tepenauy nmpoussenu:

JIOJIKHOCTB ITognuce Pacmm¢poBka  J{omKHOCTD Ionmucy  Pacmmdpoka

Hara

®oHay mpucBoeH Ne

Jara

HN3meHeHus B YUYCTHBIC NOKYMCHTBI BHCCCHBI

JIOMKHOCTH

Harta

[Toanuce PacimdpoBka
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[Tpunoxxenue Ne 19

K UHCTPYKLIUHU IO I€I0IPOU3BOJACTBY
B TeppuropuanbHOi H30MPaTETLHON KOMUCCUU
Ne 46 B Canxkr-IlerepOypre

dopma perucTpaOHHOI0 KYPHAJIA BXOASIINX JOKYMEHTOB

Hara Peructpa | Koppecn | Homep wu | Comepx | Pesomo | Ucnon | Cpok | Ormer | Hom

II0JIyY€e | IMOHHBIA | OHJEHT | Jara aHue s HUTENb | UCTIONT | Ka 00 | ep

HUA HOMED JOKYMEHT HEHUs | UCIOJ | Jela

a HEHUU
(I)opMa PErUCTPAINMOHHOIO KYPHAJIAa UCXOAAIIUX JOKYMECHTOB

Hara Perucrpanuonnsiii | Anpecar | Kparkoe Kto Hcnonnurens | Homep nena

OTIIPABIICHUSI | HOMEP coJiepKaHue | MoAnucanl C  Komueu

JOKYMEHTA JOKYMEHTa | JOKYMEHT UCXOJISIIETO
JIOKYMEHTA




